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Procedure

In this exercise you can verify if an invoice submitted to pay a vendor has been
processed and paid.

rlu tome | Workist | AddtoFavories | Sian out

Personalize Content | Lavout Help
Menu -]
Search:

[- My Favorites

[+ Student Administration
I- Employee Self-Service
[~ Manager Self-Service
[+ Supplier Contracts

[- Customers

[- Products

[- Promotions

[ Customer Contracts

> Order Management

[> Pricing Configuration

[ Customer Returns

[ ltems

- Cost Accounting

[ Vendors

> Purchasing

[ Inventory

[- eProcurement

[+ Services Procurement
[+ Sourcing

[+ Engineering

> Manufacturing Definitions
[- Production Control

[ Configuration Modeler
[ Product Configurations
[ Quality

[- Demand Planning

I Inventory Policy Planning
[+ Supply Planning

[- Grants

> Program Management
[ Project Costing

> Proposal Management
> Maintenance Management
> Resource Management
[ Lease Administration
[ Staffing

[- Travel and Expenses

[ Travel Administration

[ Billing
[ Accounts ﬂ
Done [T T € nternet 0% -

Step | Action

1. Click the Vertical scrollbar.

2. Click the Accounts Payable link.
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[- eSettlements
> Asset Management
[ IT Asset Management

Batch Processes
ouchers, payments, accounting

[IPost Control Group

Review Accounts Payable Info
Run inquiries on vouchers, v

€ M

Reports
Create accounts payable reports.

rlu Home | Workst | _AcdioFavories | Sinout

[ Vouchers 5
[> Control Groups Accounts Payable Edit "Accounts Pavable” Folder
I> Payments
I Batch Processes Access PeopleSoft Payables,
[» Review Accounts Payable Vouchers Control Groups Payments

Info Add, maintain, and approve vouchers. Add, maintain, and review control groups, Create and manage payments.
I Reports Addilipdate B Group hnformation Fay Cycle Processing
[ FIU AP Custom Maintain [l Update Status Pay Cvcle Approvals
— Accounts Payable Center Approve Elpel ontrol Group

(- Banking

(- Cash Management

[- Deal Management

[ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[- Excise and Sales Tax/VAT

payments, and integration
Payables Search Criteria

EIU AP Custom

Accmmls Payable Center

IND FlU AP Custom Processes Folder Access the Accounts Payable center.
(> Commitment Control [ ALEPH Library Interface
- General Ledger
[ Allocations

[ Statutory Reports

- SCM Integrations

(- Set Up Financials/Supply
Chain

[ Enterprise Components

[- Government Resource
Directory

> Background Processes

[- Worklist

> Tree Manager

[+ Reporting Tools

- PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury Management
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— My Personalizations

Done |

T 6 ternet

100% -

Action

Click the Review Accounts Payable Info link.

[» Review Accounts Payable
Info

Click the Vouchers link.

Click the Voucher link.
[Vouched
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W rentzseps

« Vouchers

— Accounting Entries

— EE Journal Entry Drill
Down

— Document Status

— Document Tolerance
Querride

— Journal Drill Down

— Match Workbench

— Beview Pavables
Revaluation

— Seli-Billed Invoice
Creation

— Seli-Billed Invoice

— Unbalanced

inting Entries
|

— Partial 224
Reclassification
[ Interfaces
- Payments
[ Vendor
[» Reports
[> FIU AP Custom

— Accounts Pavable Center

[- eSettlements

- Asset Management

[+ IT Asset Management

> Banking

- Cash Management

(> Deal Management

[ Risk Management

(- Financial Gateway

[+ VAT and Intrastat

[ Excise and Sales Tax/VAT
IND

[- Commitment Control

> General Ledger

[+ Allocations

[+ Statutory Reports

[+ SCM Integrations

[~ Set Up Financials/Supply
Chain

[+ Enterprise Components

FIU

Voucher Inquiry

Search Name

Business Unit
Voucher ID
Invoice Id
Vendor SetiD
Short Name
Vendor ID
Vendor Location
Entry Status
Accounting Dt
Invoice Date
Due Date
Entered Date
Origin SetID
Origin

Control Group 1D
Contract ID
Lease Number
PO Business Unit
Purchase Order
Item ID

Home | Workist | _AddioFavortes | Signout

New Window | Hslp | Customize Pace | 5 =]
|
From Te
T, [FuT o
Q Q
Q
Foora
a a
T«

JL)

A

]

m

il

]

)

3

FET T [ 6 anternet

100% -

Step

Action

[

Click the Look up Business Unit (Alt+5) button.

FILIDZ

Click an entry in the Business Unit column.

Click the scrollbar.

Click the Search button.

Search

10.

Click the scrollbar.

11.

7

Click the Payment Information button to view the check number or wire
confirmation number.

12.

This provides the check number or wire confirmation number that can be given
to vendors if they inquire status on their payment
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FIU

= Vouchers -
— Accounting Entries

— EE Journal Entry Drill

iment Status
— Document Tolerance Business Unit: FlUoz
Vendor Name:

Gross Invoice Amount:

— Bartial 224
Redlassification
[ Interfaces
- Payments
[ Vendor
[» Reports
[> FIU AP Custom
— Accounts Pavable Center
[- eSettlements
- Asset Management
[+ IT Asset Management
> Banking
- Cash Management
(> Deal Management
[ Risk Management
(- Financial Gateway
[+ VAT and Intrastat
[ Excise and Sales Tax/VAT
IND
[- Commitment Control —
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components

|4l

Voucher ID:

2 TASTE CATERING DBA

515.00

Payment Apolied

00000008

Home | Workst | _AddioFavortes | Signout

Mew Window | Help | Customize Page | 15

Back Ta Youcher Inguiry

Invoice Number: m
Vendor Location: N IARI

Transaction Currency:

Customize | Find

Applied Payment Payment Payment Voucher Paid Paym|

Reference ID Unit

032938

Voucher ID Date Amount Currency Amount Statu

515.00 USD

06/16/2009 515.00 Paid

\ o

ESCAR

[ [ [ @mm

Step | Action

13.

[Back Te Voucher Inguiry]

Click the Back To Voucher Inquiry link.
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rlu H | workist | AddioFavortes | Signout

= Vouchers - |
— Accounting Entries Short Name a Q
~ EE Joumsl Entry Dl Vendor ID a o
Down  —
— Document Status Vendor Location Q
— Dacument Tolerance Entry Status =
Qverride . | ——
rill Down Accounting Dt [ 5
Invoice Date a1l a1
Revaluation Due Date B B
~ Salf- v
Seli-Billed Invoice Entered Date [ [
Creation
— Seli-Billed Invoice Origin Set 1D Q
7unhalaﬂcedE ies Origin Q Q
Control Group 1D I—Q I—Q
Contract ID
— Partial 224 —_—
Reclassification Lease Number Q
[ Interfaces i
PO Business Unit Q
- Payments —_—
[ Vendor Purchase Order
[» Reports
[> FIU AP Custom ftem (D
~ Accounts Pavable Center “Amount Rule Any =l
> eSettlements Amount |
- Asset Management —
[ IT Asset Management Currency Q
b T *“Voucher Style All Vouchers =l
- Cash Management
[> Deal Management Post Status j'
[> Risk Management Approval Status o
(- Financial Gateway =
I VAT and Intrastat Veucher Balance =l
[ Excise and Sales Tax/VAT Voucher Source =l
IND
[- Commitment Control | userlD
[- General Ledger GL Business Unit ,—

[+ Allocations A t l—
[ Statutory Reports ceoun
[+ SCM Integrations Department

[~ Set Up Financials/Supply

Chain VAT No -
[- Enterprise Components -4 >

|
[ T e nternet ES

Step | Action

14. Click the Home link.
| Home|

15. | Congratulations. You have successfully completed payment Inquiry.
End of Procedure.
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