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Procedure

In this topic you will use the nVision DrillDown for Excel 2007.

G AR Actuals by Project-2009-08-26.xls [Compatibility Mode] - Microsoft Excel - = x
(St
Home Insert Page Layout Formulas Data Review View Add-Ins ® - =7 x
nvisionDrill - | (B2 Snagit [ | Window
Menu Commands Custom Taolbars
E15 - £ [ -7175.15 ¥
= T
B [ D E F G H
2
3 FIU Foundation Inc.
4 Report ID: Actuals by Project
5 As of Date: 2009.08-26
5 | FOUNDATION, INC. Project I0:
T Project Descr:
8
9 2010-0 20101 2010-2 YTD Actuals
10
11 | Unrestricted Beginning Net Assets 5 (16.971.449) § -5 - % (16,971,449)
13 | YTD Unrestricted Revenues $ - 5 136924 § 420744 § 557,669 |
15 | YTD Expenses Unrestricted 5 -E 71750 § (311.045) § (319,121) 1
17 | Current Unrestricted Spendable Balance $ (16,971,449) § 129,749 § 108,799 § (16,732,901}
18 — -
19 | Temporarily Restricted Beginning Net Assats I \ §. _ 17314212 § A -5 - % 17,314,212
21 | YTD Temporarily Restricted Revenues P © 05 T A0 -5 | 225319 5 168955 § 394,274
23 | YTD Expenses Restricted | | CAEC AN » 5 1 (38) (343.291) § (343,328)
25 | Current Temporarily Restricted Spendable Balance = .@ 17314212 § 225082 § {174,3%) § 17,365,157
26
27 | Total Current Spendable Balance $ 342,763 § 355,001 § (65,537) § 632,257
28
29 [ Permanently Restricted Beginning Net Assets $ 116,361,620 § $ $ 116,361,620
31 | Temporarily Restricted Beginning Net Assets 5 8.077.855 5 -5 - 8 8,077,855
33 | YTD Restricted Revenues S -5 16393 § 522454 § 539,347
35 | YTD Income & Spending Distribution 5 -8 5 §
M4+ ¥ Sheet1 ] o = ———— \!“ — S— = S [
Ready Ly —

Step | Action

1. Click the desired field that you would like to drill on. Usually, this will be either
an Expense or Revenue amount.

Note: The field selected cannot contain an Excel formula e.g. Sum, Count etc.
B (7175l

2. Click the Add-Ins tab.

Add-Ins

3. Click the button to the right of the nVisionDrill field.

nVisionDrill =
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Cln Vi - ™ = Actuals by Project-2009-08-26.xls [Compatibility Mode] - Microsoft Excel -
ey )
Home  Insert  Pagelayout  Formulas  Data  Review  View | Addns | @ - x
(& snagit B | window - ‘
Menu Commands Custom Taolbars |
£15 ~Q £ [ 717505 ¥
k =] L
o
B | C | D E F G
| 2|
| 3 | FIU Foundation Inc.
| 4 | Report ID: Actuals by Project
| 5 | As of Date: 200908 26
| 5 | FOUNDATION, INC. Projact I:
[ 7 | Project Descr:
8
| 9 | 2010-0 20101 2010-2 YTD Actuals
|10
| 11| Unrestricted Beginning Net Assets 5 (16.971.449) § - 8 - 8
| 13 | YTD Unrestricted Revenues $ - % 136,924 % 420744 §
| 15 | YTD Expenses Unrestricted 5 -1 71750 5 (311.945) §
| 17 | Current Unrestricted Spendable Balance $ (16.971,449) § 129,749 § 108,799 §
| 48 | —
19 | Temporarily Restricted Beginning Net Assets | \ S 5 - 8 - % 17,314,212
YTD Temporarily Restricted Revenues | — A | 5 225319 § 168.955 § 394,274
| 23 | YTD Expenses Restricted | | C Al A\ » -5 (38) § (343.291) § (343,328)|
| 25 | Current T ily Restricted Spendable Balance = - @ 314,212 § 225,282 % (174,336) § 17,365,157
| 27 | Total Current Spendable Balance $ 342,763 § 355,031 § (65.537) $ 632,257
: Permanently Restricted Beginning Net Assets S 116,361,620 § -5 - 8 116,361,620
Temporarily Restricted Beginning Net Assets 3 8.077.855 § -5 - $ 8,077,855
YTD Restricted Revenues 5 5 16.893 § 522454 § 539,347
YTD Income & Spending Distribution 5 5 5 §

» n| sheet1 <F3 20

Rea

74 start

dy |

-7 MORALESG

Action

Click the Drill menu.
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W renttreose

IENE ]

File Edit Wisw Favorites  Tools  Help

S Faverites | 515 & ~ @] ASU - PS Financials & Grants & | FIU Phonebook & PeopleSoft Database Selecti,.. & | PeoplsSoft Training Selectio... & | My Cracle Support
o ~
22 - | @ Employes-facing registry con.. | € Drildoan x fi v B & v Page- Sofety - Toos- @)
rl“ Home| Worklist | Add lo Favorites | _Sign out
[ Risk Management e New Windaw | Help | Customize Page | & =

[ VAT and Intrastat
[ Commitment Control

[ General Ledger Run Drilldown

[ Allocations

| Sy e Report Instance:  2415738_2291392

[> SCM Integrations

[ Set Up Financials/Supply Row: 15 Column: 5

Chain -
[ Enterprise Components “Type:

[ Background Processes

[ Worklist Available Drilldown Layouts Fi 10 of 10 |
[ Tree Manager Description Run Drilldown
~ Reporting Tool

De{;?erl;g oo Account by Departrent Run Drilldown

= PS/nVision

Account by Period Run Drilldown

= Define Report Bock
~ Register Drilldown Layout Account by Project
~ Define Report Request
~ Define Scope All by Period
~ Report Manager Department by Account
= ADP Payroll Detail Report
= ADP Encumbrance Detail D nt by Period

Report '
[ PeopleTools Project by Account

[ FIU Custom

~ Change My Password
— My Personalizations Transaction Drill
— My System Profile
|~ Wy Dictionary

Run Drilldown

Run Drilldown

Run Drilldown

Run Drilldown

Run Drilldown

Project by Period Run Drilldown

Run Drilldown

Journal Drilldown Run Drilldown

(3

Done & Intemnet.

dp v W0k v

Lo RU@MMY TS

Action

Click the Run DrillDown button.

Run Drilldown
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= Drilldown - Windows Internet Explorer

(&3] A

@ (S [ retps fiu.edu
File Edit Wiew Favorkes Took Help
S Faverites | 515 @& ~ @] ASU - PS Financials & Grants € | FIU Phonebook & PeopleSoft Database Selecti... & | PeopleSoft Training Selectio...

52 |~ | @ Employes-Facing registry con... | € Drilldowin

[ Risk Management
[ VAT and Intrastat
[ Commitment Control
[> General Ledger
[ Allocations
[ Statutory Reports
[» SCM Integrations
[ Set Up Financials/Supply
Chain
[ Enterprise Components
[ Background Processes
[ Worklist
[» Tree Manager
=~ Reporting Tools
U Query
 PS/nVision
= Define Report Bock
= Register Drilldown Layout
~ Define Report Request
~ Define Scope
~ Report Manager
= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report
[» PeopleTools
[ FIU Custom
— Change My Password
~ My Personalizations
— My System Profile
|~ My Dictionary

~

rl“ Homel Worklist | Add to Favorites | Sign out

& My Oracle Support

) @mh v Page~ Safety - Tods- @+

x - 8

B

neen

New Window | Help | Custemize Page |

List )" Explorer | Admini "\ Archives
Status: | "‘ Fulder:‘ "llnstance: ‘

Report List

Select

"Se\ect All
Delete |Click the delete button to delete the selected report(s)

‘Iu:‘ ‘

Al

Format

First (4] 42012 [M] Last

Report Pres

D Instance Details

- e
Description Date/Time Status

09/23/2009
11:39:38AM
09/23/2009
11:30:30AM

Acrobat
(* pf)
Acrobat
(" pf)

2293137 2417706 ADP Payroll Detail Report Posted Details

2293109 2417673 ADP Payroll Detail Report Posted  Details

Deselect All

Dione

" MORALESG

P e
I4 start g

(3 @ Intermet 0%

3 -

Exiel - Actu...

/2 Drildo

Action

[* PeopleTool

Click the PeopleTools link.

Last changed on: 10/2/2009 8:27 AM
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ion Page - Windows Internet Explorer

8 |[&][#][x

FIU

[ Allocations

[» Statutory Reports

[> SCM Integrations

[ Set Up Financials/Supply
Chain

fi- 8

é\f_/ < [& hips fiu.edu

File Edit Wiew Favorkes Took Help

S Faverites | 515 & ~ @] ASU - PS Financials & Grants & | FIU Phonebook & PeopleSoft Database Selecti... £ | PeopleSoft Training Selectio...
SE ~ | @ Employes-Facing ragistry con... | € Base Navigation Page x|

2

£ My Oracle Support

) @m v Page~ Safety - Tods- @+

PeopleTools

Enhance, deploy, and extend PeopleSoft and non-PeopleSoft applications.

[ Enterprise Components ./ Security
~ Create and maintain security
[> Background Processes defintions
g m;k:\ﬁ:na er peer Profles
ELET Permissions & Roles
I Reporting Tools Password Confiouration
£ lore..,
L
[ Uil
b Workflow | Ponal
I Portal " Maintain all aspects of the portal
b Search Engine registry, such as content, settings and
[> Personalization nodes
I Process Scheduler EW
[» Cube Manager Leneral Sefings
[ Application Engine EM
[ Integration Broker 2llore..
[> Archive Data | Process Scheduler
[ Translations .~ Manage process scheduler.
P EDI Manager [ System Process Requests
P Mass Changes P Process Wonitor
[> FIU Custom FIProcess Types |
— Change My Password 9 More
— My Personalizations
— My System Profile
|~ My Dictionary *| @] Intearation Broker

] Uti

ies
Maintain PeopleTools utilities

Search Engine

Perform search engine administration
and design specific search indices.

[ Administration

EIFilesystern Indexes

EIHTTP Spider Indexes
[IRecord-Based Indexes

Cube Manager
Manage cube details, such as defining
and building a cube
ElDimensions
B Attribute Definitions
B Cube Definitions
2 More

Archive Data

Home | Workiist | AddtoFavorites | Sign out

-~

> Translations

3

Edit "PeopleTools” Folder

Workflow
Maintain workflow details, such as
routings, roles, nofifications and
approvals
[ Routings & Roles
Defaults & Messages
Notifications
3 More

Persanalization

Maintain personalization details, such

as category, category groups and

locales.

™ Personalization Options

[ Category Groups

[ Cateqaries |
2 More

Application Engine

Request the AE process, manage
abends, and review online instance
usage

B Request AE

B Manage Abends

[ Review Online Instance Usage
[ Review Temp Table Usags

53

& Intemet 5 -

H110% T

Action

Click the Process Scheduler link.
[ Process Schedulel

Click the Process Monitor link.

Page 6
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= Process Monitor - Windows Internet Explorer

“[@]E %/ 5

SE |~ | @ Employes-facing registry con... | € Process Manitor

FIU

[ Portal
[> Search Engine
[ Personalization

k3

Process List

@ S [ retps fiu.edu
File Edit Wiew Favorkes Took Help
S Faverites | 515 @& ~ @] ASU - PS Financials & Grants & | FIU Phonebook & PeopleSoft Database Selecti... & | PeopleSoft Training Selectio...

Server List |

& My Oracle Support

| @m v Page~ Safety - Tods- @@+

x| - 8

Home | Workiist | AddtoFavorites | Sign out

B

A
nees

New Window | Help | Custemize Page |

7 Process Scheduler

= System Process
Requests

User ID: 1186321 @ Type:

—

~ Process Types

[ Application Engine
[ Integration Broker
[> Archive Data
[> Translations
[ EDI Manager
[> Mass Changes
D FIU Custom
— Change My Password
~ My Personalizations
~ My System Profile
— My Dictionary

= cave | 1 1o |
<

(E3]

Server: ¥ | Name: ‘

- Processes
~ Jubs Run Distribution - Save On Refresh
= Schedule JobSet Status: Status
Definitions Process List Customize | Find | View All | 8 First ) 13013
- Becurrences P Distributi
= Seners Select Instance Seq. Process Type Nmﬂ User Run Date/Time Run Status W
= Report MNodes ame >lalus
~ Daemon Group 2418933 nVision Report DRILLDWN 1186321 09/24/2009 9:51:07AM EDT Success N/A
- System Settings
- Batch Timings 2417706 SQR Report FIGLROO7 1186321 09/23/2009 11:39:35AM EDT  Success Posted
[ Cube Manager 2417673 SQR Report FIGLROOT 1186321 09/23/2009 11:30:26AM EDT  Success Posted

|C‘g Instance: to

Dione

7 MORALESGE!

P b
5 Slart

& Intemet R S L

f2 0 L L@MM Y, T % a5

ft Exccel - Acku...

Step | Action

Click the Refresh button periodically until the Run Status is Success and the
Distribution Status is Posted.

10.

Click the Reporting Tools link.

Last changed on: 10/2/2009 8:27 AM
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= Base Navigation Page - Windows Internet Explorer

@;;v [ heps fiu.edu “[a][&][#][x

File Edit Wisw Favorites  Tools  Help

S Faverites | 5l 8 ~ @] ASU - PS Financials & Grants € | FIU Phonebook & PeopleSoft Database Selecti... & | PeoplsSoft Training Selectio... & | My Cracle Support
52~ | @ Employes-Facing ragistry con... | € Base Navigation Page x| fir B) L v Pags- Sefety - Took- @

rlu Home | workiist | Add toFavorites | Sign out
[ Asset Management
[ Banking .
[ Cash Management Reporting Tools
[ Deal Management Run, create, and manage queries and nVision reports
[ Risk Management

4 Report Manager ADP Payroll Detail Report Query
[> VAT and Intrastat -
Review report list, ADP Payrall Detail Report Extractinformation using visual

[ Commitment Control

[* General Ledger representations of your PS database

B Query Wanaaer

[ Allocations View
> S ) [Ny g gé‘l‘?;ﬂl:llE ‘L.;\rer-
[ SCM Integrations
U Set Up Financials/Supply PSinVision ADP Encumbrance Detail Report

Chain “ Design and create MS Excel Encumbrance Detail Report
[ Enterprise Components Spreadsheetrepons on Peoplesont
[ Background Processes data.
[ Worklist B Define Report Book
[ Tree Manager [ Reaister Drilldown Lavout

[ Define Report Request
» Query [ Define Scope
[ PS/nVision

= Report Manager
= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report

[ PeopleTools

U FIU Custom

|~ Change My Password

— My Personalizations

~ My System Profile

= My Dictionary

(3

& Internet: v W% v

Step | Action

11. | Click the Report Manager link.

Page 8 Last changed on: 10/2/2009 8:27 AM
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& Report Manager, - Windows Internet Explorer

Jale

*2|| X

@\1/ < |2 heps fiu.edu

File Edit Wiew Favorkes Took Help

T Faverites | 515 @& ~ @] ASU - PS Financials & Grants & | FIU Phonebook & PeopleSoft Database Selecti... & | PeopleSoft Training Selectio...
52~ | @ Employes-Facing registry con... | € Report Manager x|

fi- 8

| @= v Page~ Safety - Tools~ @@~

& My Oracle Support

»

[ Asset Management 2
[> Banking

List

Archives

rl“ Homel Worklist | Add to Favorites | Sign out

New Window | Help

| Customize Page | 5

[> Cash Management I( \ Explorer |

Ll

[> Deal Management
[ Risk Management
[ VAT and Intrastat
[» Commitment Control

Fulder: Inslance::l Iu::l

[> General Ledger

[ Allocations Name:l

‘ Created On:‘

Last:

[

[ Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply
Chain
[ Enterprise Components
[ Background P\
[ Worklist
[ Tree Manager
= Reporting Tools
I Query
[ PS/nVision
= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report
[ PeopleTools
U FIU Custom
|~ Change My Password
— My Personalizations
~ My System Profile
- My Dictionary

Report

Project-2009-08-26 xIs
2 FIGLRO0O7

3 EIGLROOT

Customize |

Report Description

DR 2415738 2418933 Actuals by DR_2415738 2418933 _ACTUALS BY

PROJECT-2009-08-26 XLS
ADP PAYROLL DETAIL REPORT

ADP PAYROLL DETAIL REPORT

Find | View All | 3
Completion Report
Date/Time ID

09/24/09
9-51AM

Folder Name

FIU Reports
09/23/09
11:40AM
09/23/09
11:33AM

ADP_REPORTS

ADP_REPORTS

Refresh

First [ 1303 ¥ Last
Process
Instance

2294333 2418933

2293137 2417706

2293109 2417673

Dione

" MORALESG

e
T4 start g

Excel- Achu... /= Report M

& Intemet.

dp v W0k v

Step | Action

12. Click the Administration tab.

Administratiol

Last changed on: 10/2/2009 8:27 AM
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= Report Manager, - Windows Internet Explorer

NEIEENE ]

SE | @ Employes-Facing registry con... | € Report Manager x

@ v (B e Fiu.ecu v]
File Edit Wiew Favorkes Took Help
T Faverites | 515 @& ~ @] ASU - PS Financials & Grants & | FIU Phonebook & PeopleSoft Database Selecti... & | PeopleSoft Training Selectio...

& My Oracle Support
»

fi- 8

| = v Page~ Safety - Tools~ @@~

[ Asset Management 2
[> Banking

rl“ Homel Worklist | Add to Favorites | Sign out

B

neen

[> Cash Management List | Explorer

{ Admini

| Archives

New Window | Help | Custemize Page |

[> Deal Management
[ Risk Management
[ VAT and Intrastat

[> Commitment Control User ID:

Type: Last

[ General Ledger Status: | "‘ Fulder:‘

"llnstance: ‘ ‘ to: ‘ ‘

[ Allocations

[ Statutory Reports

[ SCM Integrations

[ Set Up Financials/Supply
Chain

[ Enterprise Components

Report List

Report Pres

Select
Instance

Description

2294333 2418933 DR_2415738_2418933_Actuals by Project-2009-08-26 xIs

First ) 43.0f

equest
Date/Time

09/24/2009

Format Status

Microsoft Excel Posted

[ Background Processes
[ Worklist
[ Tree Manager
= Reporting Tools
I Query
[ PS/nVision
= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report
[ PeopleTools
U FIU Custom
~ Change My Password
— My Personalizations
~ My System Profile
= My Dictionary

2293137 2417706 ADP Payroll Detail Report

2293109 2417673 ADP Payroll Detail Report

"Selacl All
Delete |Click the delete button to delete the selected report(s)

Deselect All

9:51:38AM
09/23/2009
11:39-38AM

09/23/2009
11:30:30AM

Files (* xls)

Acrobat (* pdf) Posted

Acrobat (".pdfy Posted

" MORALESG

P e
74 start g

(3 & Intermet

/2 Report Manage

Step | Action

13.

of the original report.

The DrillDown report link will always begin with DR and will contain the name

Page 10
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[&] s

fiu. edu

S8 ][] |3

W Fal e Favorites | 7 @

= & A5l - PS Financials & Grants & | FIU Phonebook & | PeopleSoft Database Selacti...

|L:)https:ﬂﬂpsprod‘ﬁu.edu:87DDﬂpsreportsfpsfsprdf2294." \ |

A v B L0 = v Page~ Safety - Tooks - (@

2 My Oracle Support

#hoe - Safety - Tools - @~

[ Ass
[ Ba
D Cag

D Deg % Done

[ RisKTranagement

[ VAT and Intrastat

[ Commitment Control

[ General Ledger

[ Allocations

[ Statutory Reports

[ SCM Integrations

[ Set Up Financials/Supply
Chain

[ Enterprise Components

[ Background Processes

[ Worklist

[ Tree Manager

= Reporting Tools

[ Query

[ PS/nVision
= ADP Payroll Detail Report
= ADP Encumbrance Detail

Report

[ PeopleTools

U FIU Custom

~ Change My Password

— My Personalizations

|~ My System Profile

= My Dictionary

(£

User ID:
Status:

Report List
Rey
Select D

229

229

229TTOT 2317673 ADF Payron Detal Repon

""Selacl All

Delete |Click the delete button to delete the selected report(s)

& save |
<

File Download

Do you want ta open or save this file?

[ Mame: .. 5738_2418933_Actuals by Project-2009-08-26.xls
Ll Type: Microsoft Office Excel 97-2003 Workshest, 24.0kB

From: psprod.fivedu

3]

Open Save [ Cancel |

[¥] Always ask before apening this type of fle

{5y Whie ies fiom the Ilemet can be ussful.some fies can patentaly
{ harm your computer. If you do not trust the sourcs, da not open or

save this file. What's the risk?

- E10% -

ustomize | Find | View All | L

Request

"~ Deselect All

DateTime POt Status
s 09/24/2009 Microsoft Excel Posted

9:51:38AM Files (* xIs)

08/23/2008 .

11-39-384M Acrobat (* pdf] Posted

09/23/2009 .

11:30:30aM  Acrobat (pdf) - Posted

Hp | Customize Page | 5 &

First ) 43.0f

Dione

(3 @ Intermet

Step

Action

14.

Click the Open button.

or

Press [Alt+O].

15.

Review the DrillDown report results.

16.

Excel 2007.

End of Procedure.

Congratulations! You have successfully used the nVision DrillDown feature in
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