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- Jesnther ¥

Procedure

In this topic you will be transferring budget Authority or funds from one department's
budget to another.

This functionality will no longer be used to transfer budget for Contract & Grants Project
IDs. Please refer to the 'Managing Grants in PeopleSoft' course offered by OSRA for

more information specific to Contracts & Grants.

Please refer to the fiscal policies listed in the Business Process for more details on the

regulations transferring budget.

For additional information, please visit this website at: panthersoft.fiu.edu/financials

FIU

Personalize Content | Lavout

Menu

Search:

®
- My Favorites
[ Student Administration
[ Data Expansion Tools
- Employee Self-Service
- Manager Self-Service
I Supplier Contracts
[- Customers
[- Partners
[- Products
[ Catalog Management
[ Promotions
[ Customer Contracts
> Order Management
[> Pricing Configuration
[ Customer Returns
[ ltems
- Cost Accounting
[ Vendors
I Purchasing
> Inventory
[- eProcurement
[+ Services Procurement
[+ Sourcing
[+ Engineering
> Manufacturing Definitions
[- Production Control
[> Configuration Modeler
[ Product Configurations
[» Quality
[- Demand Planning
I Inventory Policy Planning
[+ Supply Planning
[- Grants
> Program Management
[ Project Costing
> Proposal Management
[» Maintenance Management
> Resource Management
[ Lease Administration

[ Staffing
L Traual and

B 88

-~
Home | _Workist | _MuliChannel Console | _Add to Favorites | Sian out

Help

/i Done:

€D Internat 0% T

Step

Action

Click the Vertical scrollbar.

Click the Commitment Control link.

[ Commitment Control|

Page 2
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(- Cash Management
(- Deal Management )
[ Risk Management {—é] Commitment Control Edit "Commitment Control” Folder
Ecﬂlﬂzl‘gﬁlﬁeﬁ;{ Define or maintain budgets, budget-check, and review budgets and exceptions
- Excise and Sales Tax/VAT ﬁ Define Control Budgets ﬁ Define Budaet Securi K] Budget Journals

IND Create budget definitions. for Commiment Activate and configure security events for Access Commitment Control budget journals.

Control ledger groups budget entry, inquiry, and override, ) Enter Budaet Journals

[» Define Control Budgets = Budget Defintions its Enter Budget Transfer

I Define Budget Security Budet Attributes [ Mass Delete Budget Journals

1> Budget Journals = Associated Budasts imgort Budget Journals

[> Post Control Budget e

Journals ﬁ Post Control Budget Journals ﬁ Review Budget Activities ﬁ Close Budget

[ Review Budget Activities Post control budget journals Review budget activities Close a budget.

e s [ Request osing 2 Budet Detals [Deine Budget Peros Set

I Third Party Tr [ Wark for Unposting I Buggets Overview BlDefine Closing Rule

P Request Entry Event Processor BILedger Inquiry S: Pper sing Set
b Review Budget Check EBudoet Ledger Details Report 2lore.. 9 lfors
Exceptions

> General Ledger ﬁ Budget Reports ﬁmm Party Transactions ﬁ Review Budget Check Exceptions
> Allocations Run budget reports. View and budget-check generic third-party Review budget-check exceptions.
(- Statutory Reports = Activity Log and payroll transactions. [1Purchasing and Cost Management
[- SCM Integrations [ Asseciated Budgets Report B Generic Transaction Entry [3Travel and Expenses
[> Set Up Financials/Supply ™ Budgets/Actuals Reconciliation B Budget Check Generic Trans [1Accounts Payable

Chain 10 More = Budget Check HR Payrol 5 More_
[+ Enterprise Components
[- Government Resource

Directory
[ Background Processes
(> Worklist
[+ Application Diagnostics
> Tree Manager
[+ Reporting Tools
[+ PeopleTools A
[ Packaging 3
[- FIU Custom
— Tax Center
— Treasury llanagement

Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— Ly System Prafile ]
— Iy Dictionary hd
i Errar on page. 5 € mternet L 100% v

Step | Action

3. Click the Budget Journals link.
[> Budget Journals

4. Click the Enter Budget Transfer link.
[Enter Budget Transfed
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l I u “ﬂmﬂl _Worklist | _MuliChannel Console | Add to Favorites |
|

e B New Window | Help | &
[~ Commitment Control

[> Define Control Budgets Enter Budget Transfer

> Define Budget Security

+ Budget Journals /" Eind an Existing Valug_{ Add a Hew Value

— Enter Budget Journals

Business Unit: Fluo1 @

Journal ID: NEXT
— Import Budget Journals
[ Post Control Budget Journal Date: [07/31/2009 |
Journals
[ Review Budget Activities
1> Close Budget (5
[ Budget Reports
[» Third Party Transactions " ; u
I Review Budget Check Find an Exsting Valug | Add a New Valus
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory
[- Background Processes
[ Worklist
[+ Application Diagnostics
> Tree Manager
> Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— My System Profile
— My Dictionary v

/i Done 3 € Inkernet H100% v

Step | Action

5. Click the Add button.
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FIU

XCise al ales la [A
IND
[~ Commitment Control

[> Define Control Budgets
> Define Budget Security
+ Budget Journals
— Enter Budaet Journals
— Enter Budget Transfer
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions

> General Ledger

[+ Allocations

[+ Statutory Reports

[+ SCM Integrations

[~ Set Up Financials/Supply
Chain

[+ Enterprise Components

[- Government Resource
Directory

[- BacKground Processes

[ Worklist

[+ Application Diagnostics

> Tree Manager

[+ Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement

Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— My System Profile

Home | _Workist |
)

 BudgetHeader ' BudgetLines | BudgetErrars |,

_Ilm-mel Console | Add to Favorites | Sign out

Mew Window | Help | Customize Page | &,

Unit: FlUo1 Journal 1D MEXT

*Ledger Group: Q
Control ChartField:

Budget Header Status:  None

Transfer '—.dJustmem

*Budget Entry Type:

Generate Parent Budget(s)
Use Default Entry Event
Parent Budget Entry Type:

Long Description:

@ save | [=] Motify | s Refresh

Budget Header | Budget Lines | Budget Errars

— My Dictionary v

Date: 07/31i2008

Fiscal Year: Period:

*Currency: usp|Q

Rate Type: Q
1.00000000

Exchange Rate:
Cur Effdt: 07/31/2009 |5

Budget Type:

=

EsAdd | £ UpdateDisplay

Done

€D Internst

100%

Step

Action

Click the Look up Ledger Group (Alt+5) button.

CC DEP

Click an entry in the Ledger Group column.

Transfer Adjustment: they are temporary and are only valid for the current
Fiscal Year (FY).

Transfer Original: they are recurring and will be taken under consideration in
the subsequent years.

™

Click the Parent Budget Entry Type list.

Last changed on: 8/12/2009 8:01 AM
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jRanther ¥

XCise and Sales la.
IND
[~ Commitment Control

[> Define Control Budgets
> Define Budget Security
<7 Budget Journals

— Enter Budget Journals

Budget
- lass Delete Budaet
Journals

— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory
[- BacKground Processes
[ Worklist
[+ Application Diagnostics
> Tree Manager
[+ Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— Ly Personalizations
— My System Profile
— My Dictionary

(]

 BudgetHeader ' BudgetLines | Budget Errars ',

rlu _Home | Workist | MultiChannel Console | _Add to Favorites

New

dow | Help | Custamize Page | &,

Unit: FlUo1 Journal 1D MEXT
*Ledger Group: CC_DEP Q
Control ChartField: Department

Budget Header Status:  None

Transfer Adjustment|

*Budget Entry Type:

Generate Parent Budget(s)
Use Default Entry Event

Parent Budget Entry Type:

Transfer Adjustment

Long Description: Transfer Criginal

@ save | [=] Motify | s Refresh

Budget Header | Budget Lines | Budget Errars

Date: 07/31/2008

Fiscal Year: 2010 Period: 1
*Currency: usp|Q

Rate Type: CRRNTQ,

Exchange Rate:
Cur Effdt:

Budget Type:

100000000
07/31/2009 |

Expense

Add | f] Update/Display

Done

€D Internst

H100%

Step

Action

10.

Click the Transfer Adjustment list item.

[Transfer Adjustment |

Page 6
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Fl“ Home | Workist | MutiChannel Console | _Add to Favories | _Sign out
) N

New Window

":‘;""” ales fa E | Help | Customize Page | &,
< Commitment Control
- Define Control Budgets  BudgetHeader ' BudgetLines | BudgetErrars |,

> Define Budget Security
<7 Budget Journals
— Enter Budget Journals
— Enter Budget Transfer
— 1
lJLaﬁaDISe\ete Budget “Ledger Group: CC_DEP @ Fiscal Year: 2010 Period: 1
— Import Budget Journals ..
[ Post Control Budget Control ChartField: Department “Currency: usD|Q
Journals .
> Review Budget Activities Budget Header Status:  None Rate Type: CRRNTQ,
[> Close Budget =
b Budget ::‘%ons ~Budget Entry Type: Transfer Adjustment]w| Exchange Rate: 1ooo00000] [
e e iz

EEEENIETE Generate Parent Budgetis) Budget Type: E
[> General Ledger udget Type: Xpense

> Allocations Use Default Entry Event ;

[» Statutory Reports Parent Budget Entry Type: | TIansfer Adjl
[+ SCM Integrations

53 (S::;I‘an Financials/Supply Long Description:
[+ Enterprise Components
[- Government Resource
Directory

[- BacKground Processes
[ Worklist

(> Application Diagnostics & save | [=] Motify | s Refresh [EAdd | | Update/Display
> Tree Manager 4 Q Ld A

[+ Reporting Tools Budget Header |
[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password

— Ly Personalizations

— Ly System Profile

— My Dictionary v

Unit: FlUo1 Journal 1D MEXT Date: 07/31/2009

Budget Lines | Budget Errars

Done €D Internst 00% v

Step | Action

11. | Enter the desired information into the Long Description field. Enter "Budget
transfer to clear deficit. Your Name Here.".

Always make sure that you type in your name along with the description in this
field. This will help indentify the initiator of the budget transfer. e

12. | Click the Budget Lines tab.

Last changed on: 8/12/2009 8:01 AM Page 7
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FIU

XCise a
IND
[~ Commitment Control
[> Define Control Budgets
> Define Budget Security
<7 Budget Journals
— Enter Budget Journals

ales la

— Import Budget Journals
[> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Government Resource
Directory
[- BacKground Processes
[- Worklist
[+ Application Diagnostics
> Tree Manager
[+ Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— Ly Personalizations
— Ly System Profile
— My Dictionary

[~

HME| Worklist | _MutiChannel Console | _Ad to Favorites |
|

Mew Window | Help | Customize Page | 15,

/ BudgetHeader " BudgetLines Y BudgetErrars

Unit:

Fluo1 Journal ID: NEXT Date: 07/31/2009 Budget Header Status: MNone

Process

[Post.Journal

*Process:

Chartfields and Amounts ! Base Currency Detailz

Delef Line Ledager Budaget Period D Type Account Dept Class Fund Program Bud Ref Set Options
] 1 CC_DEP_BUD Q. Speed Type Q Q| (@ Q Q Q) SetOptions

Generate Budget Period Lines

From Line:

EH =

To:

Lines to add 1 Jdoumnal Line Copy Down

Total Credits:
0.00

Total Lines: Total Debits:
1 0.00

& save | [=] Motify | | rhs Refresh

Budget Header | Budget Lines | Budget Errors

< m ] >

Done

€D Internet 00% v

Step

Action

13.

Enter the desired information into the Budget Period field. Enter "2010".

14.

Speed g

Click an entry in the Speed Type column.

Page 8
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rlu M|M|M|M|M

(ETI——

D New
[~ Commitment Control
> Define Control Budgets GL Journal Entry Processing
> Define Budget Security
= Budget Journals SREEAIIYDES Customize | Find | View 100
Fsl_;ie—mm SpeedType Key  Account AltAcct Dept Class Fund Program Bud Ref Project Affiliate Fund Affil
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory 0K | Cancel | Refresh
[- Background P
[ Worklist
[+ Application Diagnostics
> Tree Manager
> Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— My System Profile
— My Dictionary »[<]| I | >

dow | Help | Custamize Page | &,

000000000

000000001 1 811 0o 000000001
000100000 000100000 1 230 a1
000100009 000100009 1 230 61
000100010 000100010 1 230 &1
000100020 000100020 1 230 a1
000110000 000110000 1 471 89
000110009 000110009 1 471 89

™ | ™ ) ™ )

Done & Internst L 00% v

Step | Action

15. Click the Find link.

Last changed on: 8/12/2009 8:01 AM Page 9
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1@ This website is using & scripted window to ask you for information. IF you trust this website, click here to alow scripted windaws, .

FIU

XCIse al ales la [A]
IND
<~ Commitment Control
> Define Conirol Budgets GL Journal Entry Precessing
> Define Budget Security
= Budget Journals mize | Find | View 100
— Enter Budget Journals SpeedType
— Enter Budget Transfer Flag
— lass Delete Budaet
Journals
— Import Budaet Journals
> Post Control Budget
Journals
> Review Budget Activities
[ Close Budget
[ Budget Reports
[> Third Party Transactions
[» Review Budget Check
Exceptions
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[+ Set Up Financials/Supply
Chain
[ Enterprise Components
[- Government Resource
Directory 0K | Cancel | Refresh
(- Background P
(- Worklist
[ Application Diagnostics
> Tree Manager
> Reporting Tools
[+ PeopleTools
> Packaging
[+ FIU Custom
— Tax Center
— Treasury Management
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— Ly Personalizations
| v System Profile [v<] u | >

Home | _Workist | _MuliChannel Console | Add to Favorites | Sian out

dow | Help | Customize Pags | \5,

SpeedType Key  Account  AltAcct Dept Class Fund Program Bud Ref Project Affiliate  Fund Affil

000000000
000000001

811 oo 000000001
000100000 000100000
000100009 000100009
000100010 000100010
000100020 000100020
000110000 000110000
000110009 000110009

0 |1 1 ) ™ )

@ & Internet F100%

Step

Action

16.

Click the Pop-up blocked. To see this pop-up or additional options click
button.

17.

Click the Temporarily Allow Scripted Windows menu.
| Temporarily Allow Scripted Windows |

or
Press [T].

Page 10 Last changed on: 8/12/2009 8:01 AM
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IND
[~ Commitment Control
[> Define Control Budgets
> Define Budget Security
+ Budget Journals
— Enter Budget Journals
— Enfer Budget Ti
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory

GL Journal Entry Processing

Speed Types
SpeedType SpeedType Key
Flag

000000000
000000001
000100000
000100009
000100010
000100020
000110000
000110009

™ | ™ ) ™ )

OK | Cancel |

Account

000100000 1
000100009 1
000100010 1
000100020 1
000110000 1
000110009 1

Refresh

[- Background P
[ Worklist

[+ Application Diagnostics

> Tree Manager

> Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password

— My Personalizations

— My System Profile

— My Dictionary v

<

AltAcct  Dept Class Fund

Program Bud Ref Project

New

Affiliate  Fund Affil

000000001

dow | Help | Custamize Page | &,

Customize | Find | View 100 |

rlu M|M|M|M|M

(ETI——

& Internst

, 100%

Step

Action

18.

Click the Find link.

Last changed on: 8/12/2009 8:01 AM
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Explorer User Prompt

Seipt Prompt

Enter search stiing:

Cancel

+ Budget Journals
— Enter Budget Journals
— Enter Budget Transfer
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory

™ | ™ ) ™ )

OK

SpeedType
Flag

000000000
000000001
000100000
000100009
000100010
000100020
000110000
000110009

| Cancel |

SpeedType Key

Account  AltAcct  Dept

000100000
000100009
000100010
000100020
000110000
000110009

Refresh

[- Background P

[ Worklist

[+ Application Diagnostics

> Tree Manager

> Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— Ly System Profile

— My Dictionary

v

<l

Customize | Find | View 100 |

Fund Program Bud Ref Project Affiliate  Fund Affil

811 0o 000000001

| >

jiawascript:submitAction_winO(document, wind, SPEEDTYP_ALL_WW4hfind$07;

& Internst L 100% v

Step

Action

19.

Enter the desired information into the field. Enter "212003999".

20.

Click the OK button.

Page 12
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IND
[~ Commitment Control
[> Define Control Budgets
> Define Budget Security
<7 Budget Journals
— Enter Budget Journals

Journals

— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory

GL Journal Entry Processing

Speed Types

OCoCcoOooOOg

OK

SpeedType
la

SpeedType Key
000000000
000000001
000100000
000100009
000100010
000100020
000110000
000110009

| Cancel |

Account  AltAcct  Dept (o

000100000 1
000100009 1
000100010 1
000100020 1
000110000 1
000110009 1

Refresh

[- Background P
[ Worklist

[+ Application Diagnostics

> Tree Manager

> Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password

— Ly Personalizations

— Ly System Profile

— My Dictionary v

<

lass Fund

Program Bud Ref Project

Mew Window | Help | Customi

Affiliate  Fund Affil

000000001

Customize | Find | View 100 |

rlu M|M|M|M|M

(ETI——

Wwaiting For https:jpststweb. fiu, edu:8600/psc/Fstrn90/EMPLOYEE/ERP/c/MANAGE_COMMITMENT_CONTROL [£

€D Internst

E, 100%

Step

Action

21.

O

Click the SpeedType Flag option.

22.

Click the OK button.

Last changed on: 8/12/2009 8:01 AM
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Fl“ Home | Workist | MutiChannel Console | _Add to Favories | _Sign out
)

XCIse al ales la [A
IND
[~ Commitment Control
- Define Control Budgets / BudgetHeader " BudgetLines Y BudgetErrars
> Define Budget Security
< Budget Journals Unit: FIUD1 Journal 1D: MEXT Date: 07/31/2000 Budget Header Status: Maone

— Enter Budget Journals .
- = *process: |PostJoumal Frocess

- Mass Delete Budaet
Journals
_ Imper Budget Journals Chartfields and Amounts Y_Base Currency Detalls | [F=20
[> Post Control Budget Delete  Line Ledager Budqet Period  Speed Type Account Dept Class Fund Program Bud Ref Set Options

izl [l 1 CC_DEP_BUD 2010 C, Speed Tips @ [212003008 |@ [1]@ [210]@ [61]@ Q. SetOptions

[> Review Budget Activities
From Line: To: Generate Budget Period Lines

Mew Window | Help | Customize Page | 15,

[ Close Budget
[ Budget Reports
[> Third Party Transactions Lines to add 1 = dournal Line Copy Dawn
> Review Budget Check
Exceptions
1> General Ledger Total Lines: Total Debits: Total Credits:
[+ Allocations
[ Statutory Reports 1 0.00 0.00

[+ SCM Integrations
[> Set Up Financials/Supply &) save | [Z] Notify | | b Refresh

Chain

- Enterprise Components Budget Header | Budget Lines | Budget Errors
[ Government Resource

Directory

[- BacKground Processes

[ Worklist

[+ Application Diagnostics

> Tree Manager

[+ Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— My System Profile

— My Dictionary w < | i | >

Done €D Internst 00% v

Step | Action

23. Click the Account button.

24. Enter the desired information into the Account field. Enter "e".

25. | Click the Look Up button.

26. | Click an entry in the Description column.

Travel

27. Click the Horizontal scrollbar.

28. Enter the desired information into the Amount field. Enter "-5000".

This field should contain the budget amount that will be transferred out of the
given department.

29. Click the Horizontal scrollbar.

30. Click the Insert Lines button.

This button will add the entered number of new budget lines.

31. | Click an entry in the Speed Type column.

Page 14 Last changed on: 8/12/2009 8:01 AM
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rlu M|M|M|M|M

(ETI——

D New
[~ Commitment Control
> Define Control Budgets GL Journal Entry Processing
> Define Budget Security
= Budget Journals SREEAIIYDES Customize | Find | View 100
Fsl_;ie—mm SpeedType Key  Account AltAcct Dept Class Fund Program Bud Ref Project Affiliate Fund Affil
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory 0K | Cancel | Refresh
[- Background P
[ Worklist
[+ Application Diagnostics
> Tree Manager
> Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— My System Profile
— My Dictionary »[<]| I | >

dow | Help | Custamize Page | &,

000000000

000000001 1 811 0o 000000001
000100000 000100000 1 230 a1
000100009 000100009 1 230 61
000100010 000100010 1 230 &1
000100020 000100020 1 230 a1
000110000 000110000 1 471 89
000110009 000110009 1 471 89

™ | ™ ) ™ )

Done & Internst L 00% v

Step | Action

32. Click the Find link.

Last changed on: 8/12/2009 8:01 AM Page 15
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Explorer User Prompt

Seipt Prompt

Enter search stiing:

Cancel

+ Budget Journals
— Enter Budget Journals
— Enter Budget Transfer
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory

™ | ™ ) ™ )

OK

SpeedType
Flag

000000000
000000001
000100000
000100009
000100010
000100020
000110000
000110009

| Cancel |

SpeedType Key

Account  AltAcct  Dept

000100000
000100009
000100010
000100020
000110000
000110009

Refresh

[- Background P

[ Worklist

[+ Application Diagnostics

> Tree Manager

> Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— Ly System Profile

— My Dictionary

v

<l

Customize | Find | View 100 |

Fund Program Bud Ref Project Affiliate  Fund Affil

811 0o 000000001

| >

jiawascript:submitAction_winO(document, wind, SPEEDTYP_ALL_WW4hfind$07;

& Internst L 100% v

Step

Action

33.

Enter the desired information into the field. Enter "212000103".

34.

Click the OK button.
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E Exmse aa !a es a!* (] dow | Help | Customi Procassing

D New W

[~ Commitment Control
> Define Control Budgets GL Journal Entry Processing
> Define Budget Security
= Budget Journals Speed Types Customize | Find | View 100 |
— Enter Budget Journals SpeedType
— Enter Budget Transfer la
- lass Delete Budaet
Journals
— Import Budget Journals
> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
[ General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[- Government Resource
Directory 0K | Cancel | Refresh
[- Background P
[ Worklist
[+ Application Diagnostics
> Tree Manager
> Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— Ly Personalizations
— Ly System Profile
— My Dictionary »[<]| I | >

(] €D Internst #100% v

SpeedType Key  Account  AltAcct Dept Class Fund Program Bud Ref Project Affiliate  Fund Affil

000000000
000000001

811 0o 000000001
000100000 000100000
000100009 000100009
000100010 000100010
000100020 000100020
000110000 000110000
000110009 000110009

OCoCcoOooOOg

Step | Action

35. | Click the SpeedType Flag option.

O

36. Click the OK button.
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- Jesnther ¥

FIU

XCIse al ales la [A
IND
[~ Commitment Control

[> Define Control Budgets

_nm-mel Console | Add to Favorites | Sign out

Home | _Workist |
)

Mew Window | Help | Customize Page | 15,

/ BudgetHeader " BudgetLines Y BudgetErrars
> Define Budget Security

<7 Budget Journals Unit:
— Enter Budget Journals

FlUo1 Journal ID: NEXT

— Enter Budget Transfer

- Mass Delete Budaet
Journals

— Import Budget Journals

Chartfields and Amounts Base Currency Detailz

Date:

07/31/2009 Budget Header Status: MNone

*process: | PostJournal Frocess

Delete  Line Ledaer
1 CC_DEP_BUD |2010

[> Post Control Budget Buddget Period
Journals
[ Review Budget Activities
[ Close Budget ] 2
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Government Resource
Directory

a

CC_DEP_BUD 2010

18 =

Lines to add

Total Lines: Total Debits:
2 10,000.00

Budget Header | Budget Lines | Budget Errors

[- BacKground Processes

[- Worklist

[+ Application Diagnostics

> Tree Manager

[+ Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— My System Profile

— My Dictionary ~[<]| I

Speed Type Account
Q, Speed Type |E11200|Q, (212003098 @ [1]@ [210|@ [61]|@

Q, Speed Type

Jdournal Line Copy Down

Dept Class Fund Program Bud Ref Set Options

Q) SetOptions
Q@ SetOptions

Tor Generate Budget Period Lines

Q [212000103|@ [3]@ [210]@ [11]@

From Line:

Total Credits:
0.00

| >

Done

€D Internet 00% v

Step

Action

37.

Click the Account button.

38.

Enter the desired information into the Account field. Enter "e".

39.

Click the Look Up button.

40.

Click an entry in the Description column.

41.

Click the Horizontal scrollbar.

42.

Enter the desired information into the Amount field. Enter "5000".

Enter the amount that will be transferred to this department.

43.

Click the Horizontal scrollbar.

44,

45.

Click the Save button.

46.

Click the Prp(_:ess list.
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XCise and Sales la.
IND
[~ Commitment Control

[> Define Control Budgets
> Define Budget Security
<7 Budget Journals

— Enter Budget Journals

Budget
- lass Delete Budaet
Journals

— Import Budget Journals
[> Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
[ Budget Reports
[» Third Party Transactions
> Review Budget Check
Exceptions
> General Ledger
[+ Allocations
[+ Statutory Reports
[+ SCM Integrations
[~ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Government Resource
Directory
[- BacKground Processes
[- Worklist
[+ Application Diagnostics
> Tree Manager
[+ Reporting Tools
[+ PeopleTools
> Packaging
[ FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— Ly Personalizations
— Ly System Profile
— My Dictionary

(]

_FIj e nm————

New W

dow | Help | Custamize Page | &,

/ BudgetHeader " BudgetLines Y BudgetErrars

Unit:

Delete  Line Ledager Budaget Period  Speed Type Account Dept Program Bud Ref Set Options

i i CC_DEP_BUD [2010 Q, Speed Type |E11200|Q, (212003098 @ [1]@ [210|@ [61]|@ . Set Options

O 2 CC_DEP_BUD |2010 Q, Speed Type |E11010|Q, [212000103 |@ [3]|Q [210 (@ [11]|@ @, Setoptions
. | Generate Budget Periad Lines

Lines to add 1 = Journal Ling Copy Down | From Line: To:

Total Lines: Total Debits: Total Credits:

Chartfields and Amounts {_Base Currency Detalls

2

FlUD1 Journal 1D: 0000367289  Date: 07/31/2009 Budget Header Status: Mone
*process:; | PostJournal _ Frocess

Delete Journal
Edit Charffields

5,000.00 5,000.00

E\Return to Search ‘ [=] Notify | 2, Refresh

Budget Header | Budget Lines | Budget Errors

vl<]

I >

€D Internst 00% v

Step

Action

47.

[Post Journal

Click the Post Journal list item.
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Fl“ Home | Workist | MutiChannel Console | _Add to Favories | Sign out
)

e andsaes T E Mew Window | Help | Customize Page | B
[~ Commitment Control
- Define Control Budgets / BudgetHeader " BudgetLines Y BudgetErrars
> Define Budget Security
 Budget Journals Unit: FILO1 Journal ID: 0000367289  Date: 07/31/2009 Budget Header Status: MNone
— Enter Budget Journals .
Ly ooy o process: | _Process |

- lass Delete Budaet
Journale _
_ impor Budaet Journals Chartfields and Amounts | Base Currency Details
[> Post Control Budget Delete  Line Ledager Budaget Period  Speed Type Account Dept Class Fund Program Bud Ref Set Options
Journals ) - y - 515007 5 & S .
o i 1 CC_DEP_BUD [2010 Q, Speed Type |E11200|Q, (212003098 @ [1]@ [210|@ [61]|@ &, Set Options
[ Close Budget ] 2 CC_DEP_BUD 2010 Q Speed Twpe |E11010|Q (212000103 (@, |3 |Q (210 |Q [11|Q Q. SetOptions

[ Budget Reports
[» Third Party Transactions
v 'éi‘gs;:]?::ge‘CHECk Lines to add 1 = Jdournal Line Copy Down

> General Ledger

[+ Allocations

> Statutory Reports Total Lines: Total Debits: Total Crediits:

[ SCM Integrations - = 3

[> Set Up Financials/Supply < 5,000.00 500000
Chain

[+ Enterprise Components

[ Government Resource
Directory

[- BacKground Processes

[ Worklist

[+ Application Diagnostics

> Tree Manager

[+ Reporting Tools

[+ PeopleTools

> Packaging

[ FIU Custom

— Tax Center

— Treasury llanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change Wy Password

— Ly Personalizations

— Ly System Profile

— My Dictionary ~[<]| I >

€D Internst 00% v

From Line: To: Generate Budget Period Lines

& save | QReturn to Search ‘ [=] Notify | 2, Refresh

Budget Header | Budget Lines | Budget Errors

Step | Action

48. Click the Process button.

49, Click the Yes button.

50. Click the Home link.
| Home|

51. | Congratulations. You have successfully Created a Budget Transfer.
End of Procedure.
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