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Procedure 
 
In this topic, you will create nVision Scopes. 
 
nVision scopes allow you to aggregate information in a way that is relevant to your 
business needs.  
 
Examples of scopes are: By colleges (CBA,COM,COE, etc.)which can be created 
using the DEPT_HIERARCHY tree or by fund code as illustrated in this topic.  
 
For specific reporting needs related to Departments you may contact the Office of 
Financial Systems and Reporting at 305-348-1128. 
 
  

 

 
Step Action 

1.   Click the Vertical scrollbar. 
2.   Click the Reporting Tools link. 

 
3.   Click the PS/nVision link. 
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Step Action 
4.   Click the Define Scope link. 

 
  

 

 
Step Action 

5.   Click the Add a New Value tab. 
 

6.   Click the Look up SetID (Alt+5) button. 
 

7.   Click an entry in the Description column. 
 

8.   Enter the desired information into the Report Scope field. Enter "FUND240". 
9.   Click the Add button. 

 
  

 
 

Page 3



Business Process Document 
PS FIN General Ledger: Creating nVision Scopes    

 

Page 4 Last changed on: 8/12/2009 8:05 AM

 

 
Step Action 

10.   Enter the desired information into the Description field. Enter "Fund 240". 
11.   Click the Look up Field Name (Alt+5) button. 
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Step Action 

12.   Enter the desired information into the Field Name field. Enter "FUND_CODE". 
13.   Click the Look Up button. 

 
14.   Click an entry in the Field Name column. 
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Step Action 

15.   Click the How Specified list. 
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Step Action 

16.   Click the Selected Detail Values list item. 
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Step Action 

17.   Click the Look up Value Table (Alt+5) button. 
 

  

 
      

 
 



 

Business Process Document
PS FIN General Ledger: Creating nVision Scopes 

 

Last changed on: 8/12/2009 8:05 AM  
 
 

Page 9

 

 
Step Action 

18.   Click an entry in the Edit Table column. 
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Step Action 

19.   Click the Select Value button. 
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Step Action 

20.   Click an entry in the Description column. 
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Step Action 

21.   Click the Save button. 
 

22.   Click the Home link. 
 

23.   Congratulations. You have successfully Created nVision Scopes. 
End of Procedure.
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