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PS FIN General Ledger: Running nVision Reports

- Jesnther ¥

Procedure

In this topic you will run an nVision Report.

The following topic will demonstrate how to run nVision reports for a department. This
functionality can also be used to run nVision reports for Project IDs. Please refer to the
business process documentation as well as the 'Managing Grants in PeopleSoft' course
offered by OSRA for more information specific to Contracts & Grants.

FIU

Menu 2 8 B

Search:
®

[> Student Administration
[ Employee Self-Service
- Manager Self-Service
[+ Supplier Contracts

[- Customers

[- Products

[- Promotions

[ Customer Contracts

> Orcder Management

[ Customer Returns

[ ltems

- Cost Accounting

[- Vendors

[ Purchasing

[ Inventory

[+ eProcurement

[+ Services Procurement
[+ Sourcing

[ Engineering

- Manufacturing Definitions
[> Production Control

[ Configuration Modeler
[ Product Configurations
[ Quality

I Grants

[ Project Costing

> Proposal Management
> Maintenance Management
- Resource Management
[- Lease Administration
[+ Staffing

[ Travel and Expenses

> Billing

[ Accounts Receivable
[ Accounts Payable

[ eSettlements

- Asset Management

[~ IT Asset Management
[~ Banking

> Cash Management

[- Deal Management

tome | Workist | AddtoFavories | Sianout

Dione

[T @ ternet 00 -

Step

Action

Click the Vertical scrollbar.

Click the Reporting Tools link.

Click the PS/nVision link.

[Define Report Requesd

Click the Define Report Request link.

Page 2

Last changed on: 8/12/2009 8:04 AM




!'L: TcSed

Business Process Document
PS FIN General Ledger: Running nVision Reports

(- Asset Management
(- IT Asset Management
(> Banking

(- Cash Management

(> Deal Management Enter any information you have and click Search. Leave fields blank for a list of all values
[+ Risk Management

[ Financial Gateway { Find an Existing Value {_ Add a New Value

[ VAT and Intrastat

[- Commitment Control

(- General Ledger Business Unit:lheginsw\;‘ithj| Q
[ Allocations

b Statutory Reports Report ID: |hegms with ﬂ|

[> SCM Integrations Description:  [begins mmj|

(- Set Up Financials/Supply

Chain ™ Case Sensitive
[ Enterprise Components
[- Government Resource

Directory
> Background Processes
[- Worklist
> Tree Manager
- Reporting Tools

[ FIU Custom Reports

> Query

« PSinVision

[ XML Publisher
— Report Manager
— ADP Encumbrance Detail

(- PeopleTools

[ Packaging

(- FIU Custom

— Tax Center

— Treasury lanagement
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change My Password

— My Personalizations

— My System Profile -

!lu Hume | Workist | AddtoFavortes | Signout
- Mew Window | (5

Report Request

Search | Clear |Easw-:Sear:h B save Search Criteria

Find an Existing Value | Add a New Value

— Define Report Book
— Reaister Drilldown
Layout

— Define Scope

Report

Done [ [ [ [@mtemet 0% -

Step

Action

Click the Look up Business Unit (Alt+5) button.

Click an entry in the Description column.

[Flarida Internaticnal Unid

Examples are:
XA=Auxiliary Summary Report
DI=E & G Summary Report

Enter the desired information into the Report ID field. Enter "DI212000".

For Executive Level Reports, examples are:

DS = Executive Summary — Department (All expense categories)
ES = Executive Summary - Department (Salaries)

EO = Executive Summary — Department (OPS)

EE = Executive Summary — Department (Expenses)

EC = Executive Summary — Department (OCO)

Click the Search button.

Search
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rlu Home | Workist | AddtoFavories | Signout

- Asset Management - Mew Window | Customize Page | B
(- IT Asset Management
Eg::'r:‘mm;nagemem 1 nVision Report Request {_Advanced Opfions |
[- Deal Management Canyto Aot Unit/cl
> Risk Management Business Unit:  FIUQY  ReportiD:  DI212000 0pv e Another nit/ Clone
[ Financial Gateway Celete This Report Request
> VAT and Intrastat DI ENGDEAN Transfer to Report Books
[ Commitment Control Report Title: I P \onit -
[> General Ledger Process Monrtor
> Allocations *Layout: [Fiu_cL_pepTsum_2009 Report Manager
[ Statutory Reports
[ SCM Integrations Share This Repart Request
(- Set Up Financials/Supply [~

Chain —
' Enterprise Components *As Of Reporting Date: | Specily = 070112008 [
[- Government Resource 2

. . Use As Of Reporting Date >

Directory Tree As Of Date: [ porting =
> Background Processes =
(- Worklist
i;;ﬁ]ﬂir:.?gm “Type: |'-"‘~'E’j =l Scope and Delivery Templates

[+ FIU Custom Reports *Format: |l‘hcr‘:saﬂ Excel Files (*.xls) j

> Query

= PSinVision Run Report

— Define Report Book
— Reaister Drilldown
Layout

=] Ea.-sl QL Return to Search | [=] Notify | E: Add
— Define Scope nvision Report Request | Advanced Options
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations
— My System Profile -

[ [ [ [ [@mtemet 0w - |

Step | Action

10. | Click the Scope and Delivery Templates link.

[Scope and Delivery Templates]
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FIU

(- Asset Management

(- IT Asset Management

[ Banking

(- Cash Management

(- Deal Management

[+ Risk Management

[ Financial Gateway

[ VAT and Intrastat

[- Commitment Control

- General Ledger

[ Allocations

[ Statutory Reports

[> SCM Integrations

(- Set Up Financials/Supply
Chain

[ Enterprise Components

[- Government Resource
Directory

nVision Web Output

Business Unit: Fiuo1

Report ID:

DI212000

Report Scope:

@ Enteryour report scope

Folder Name:

[natid value)

Directory Name Template:

> Background P
(- Worklist
> Tree Manager
- Reporting Tools
[ FIU Custom Reports
> Query
« PSinVision
— Define Report Book
— Reaister Drilldown
Layout
— Define Scope
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations

— My System Profile

IENGIF'JEER\NG‘.ENGDEF.N

Content Description Template:

I‘-’:SF*;'[-’:[-’:RID‘.J:‘.S.'—SD[-’:

Security Template:

OK Cancel

Scope Definition

Enter a Folder name for your instances.
Use variables to create unique Folder
names. If the folder doesnt exist PSinvision
will create the folder in Report Manager.
Examples: Reports\%SFV%- %RID%.htm
BAFY4% BRTT%\

Enter a description of the report instances for
identification in Report Manager. Use variables to
dynamically create the descriptions

Examples: Stmt. Rev & Exp, Vacation Register - %SF V%

Enter user IDs or variables to give access to report
instances in the Content Repositary

Examples: "UVP1,U:SMITHS, "UVP1,R:Manager”, "%
DES.DEFTID.OFRID.OPRID%

Add to Favorites.

w | Customize Page | B

I o

[ miernet

. 100%

Step | Action

11.

"212000101".

You may enter any Dept Id or Scope ID you desire.

Enter the following information into the Report Scope field. Enter

12. Click the OK button.
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rlu Home | Workist | AddtoFavories | Signout

(- Asset Management 2 Me
(- IT Asset Management
[ Banking

- Cash Management

(- Deal Management

w | Customize Page | B

1 nVision Report Request {_Advanced Opfions |

> Risk Management Business Unit:  FIUO1 ~ ReportiD:  DI212000 Copy to Another Lnit/ Clone
[ Financial Gateway Celete This Report Request
b St e T DI ENGOEAN Transfer to Report Books
[ Commitment Control Report Title: I
[> General Ledger Erocess Monitor
> Allocations *Layout: [Fu_cL_pePTSUM 2000 Report Manager
[ Statutory Reports
[ SCM Integrations Share This Repart Request
(- Set Up Financials/Supply [~

Chain —
» Enterprise Components *As Of Reporting Date: | Specify =l 07/01/2008 [
(- Government Resource P —

Toosn, “Tree As Of Date: |Uae As Of Reporting Date J
> Background Processes =
(- Worklist
[- Tree Manager * " Web 2

: W hd o very

- Reporting Tools Type: | =l cope and Delivery Templates

[+ FIU Custom Reports *Format: |l‘hcr‘:saﬂ Excel Files (*.xls) j

> Query

= PSinVision Run Report

— Define Report Book
— Reaister Drilldown
Layout

=] Ea.-sl QL Return to Search | [=] Notify | E: Add
— Define Scope nvision Report Request | Advanced Options
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations
— My System Profile -

[ [ [ [ [@mtemet 0w - |

Step | Action

13. Click the Save button.

14. | Click the Run Current Report Request button.
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FIU -

[- Asset Management =
(- IT Asset Management
[ Banking

(- Cash Management

(- Deal Management

[+ Risk Management

Process Scheduler Request

User ID: 1315328 Run Control ID:

Add to Favorites

[ Financial Gateway

I VAT and Intrastat Server Name: =] RunDate: 04/13/2009 [

[- Commitment Control

[ Allocations
[ Statutory Reports
[> SCM Integrations

Time Zone:
Process List

[ Enterprise Components

[- Government Resource
Directory

> Background Processes

(- Worklist

> Tree Manager

- Reporting Tools
> FIU Custom Reports LI ﬂl
> Query
« PSinVision
— Define Report Book
— Reaister Drilldown
Layout
— Define Scope
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations
— My System Profile -

(- General Ledger Recurrence: Run Time: 2:28:43PM Reset to Current Date/Time

(- Set Up Financials/Supply Select Description Process Name Process Type Type *Format
Chain ¥  nvision Report NVSRUN nvision Report Default =] [Default =

| _sign out

w | Customize Page | B

Done [ [ [ [@mtemet

+,100%

V%

Step

Action

15.

Select Server Name: Click the PSNT list item.
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- Jesnther ¥

FIU

(- Asset Management
(- IT Asset Management
[ Banking
(- Cash Management
(- Deal Management
[+ Risk Management
[ Financial Gateway
[ VAT and Intrastat
[- Commitment Control
- General Ledger
[ Allocations
[ Statutory Reports
[> SCM Integrations
(- Set Up Financials/Supply
Chain
[ Enterprise Components
[- Government Resource
Directory
> Background Processes
(- Worklist
> Tree Manager
- Reporting Tools
[ FIU Custom Reports
> Query
« PSinVision
— Define Report Book
— Reaister Drilldown
Layout
— Define Scope
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations

=l

Process Scheduler Request

Home | Workist | AddtoFavorites | Signout

Mew Window | Customize Page | /&,

—)

Time Zone:

Select Description
=2 nVision Report

OK Cancel

— My System Profile

UserID: 1315328 Run Control ID:
Server Name: ESNT *| RunDate: 04/13/2009 [EH
Recurrence: >l RunTime: 2:28:43PM Reset to Current Date/Time

Process Name
NVSRUN

Process Type
nVision Report

‘Type “Format

Default x| [Default =

Dane

[ [ [ [ [@mtemet 0w - |

Step

Action

16.

Click the OK button.
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rlu Home | Workist | AddtoFavories | Signout

st gw:g;;nei:l; o = lew Windaw | Customize Pace | /B
[ Banking - 2
* Cash Management 1 nVision Report Request {_Advanced Opfions |
(- Deal Management o |
> Risk Management Business Unit:  FIUQ1  ReportiD:  DI212000 Coovto Another Unit/ Clone
[ Financial Gateway Celete This Report Request
[ VAT and Intrastat DI ENGDEAN Transfer to Report Books
[ Commitment Control Report Title: I -
[ General Ledger Process Manitar
> Allocations *Layout: [Fu_cL_pePTSUM 2000 Report Manager
[ Statutory Reports
[+ SCM Integrations Share This Repart Request
(- Set Up Financials/Supply [~

Chain —
» Enterprise Components *As Of Reporting Date: | Specify =l o07/01/2008 [
[- Government Resource 2

. . Use As Of Reporting Date >

Directory Tree As Of Date: [ porting =
> Background Processes =
(- Worklist
[- Tree Manager * " Wi I

Type:  [Wen = Scope and Delivers Templates

- Reporting Tools ype: | J cope and Delivery Templates

[+ FIU Custom Reports *Format: |l‘hcr‘:saﬂ Excel Files (*.xls) j

> Query

= PSinVision Run Report

— Define Report Book
— Reaister Drilldown
it

Report R i @ Save | A Return to Search | | oty |
— Define Scope nVision Report Request | Advanced Options

[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury lanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change WMy Password
— My Personalizations
— My System Profile -

[ [ [ [ [@mtemet 0w - |

Step | Action

17. Click the Process Monitor link.
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- Jesnther ¥

FIU

(- Asset Management

(- IT Asset Management
[ Banking

(- Cash Management

(- Deal Management

[+ Risk Management

[ Financial Gateway

[ VAT and Intrastat

=
Process List {_Sener List

User ID: [1315328 Q. Type: | Last:

Home:

| Workist | Add to Favorites

=

[ [oa =] _Retresh |

[ Statutory Reports
[> SCM Integrations
(- Set Up Financials/Supply
Chain
[ Enterprise Components
[- Government Resource
Directory
> Background Processes
(- Worklist
> Tree Manager
- Reporting Tools
[ FIU Custom Reports
> Query
« PSinVision
— Define Report Book
— Reaister Drilldown
Layout
— Define Scope
[ XML Publisher
— Report Manager
— ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
[ FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change My Password
— My Personalizations
— My System Profile -

Process List

Select Instance Seq. Process Type Run DateTime

-
-

2182274 nYision Report

2182268 nVision Report

Go back to Repart Request

& save | [=] votity

Process List| Server List

NVSRUN 1315328 04/13/2009 2:28:43PM EOT
NVERUN 1315328 04/13/2009 2:08:59FM EDT

> Commitment Control server: [PSNT =] name: | A Instance: | to |
1> General Ledger Run Distribution ~

= = 52 Save On Refresh
- Allocations Status: I =l Status I =

Distribution
Status

NA

Run Status Details

Processing Details

Success Pasted Details

w | Customize Page | B

| _sign out

I I

[ [ [@ meernst

+,100%

V%

Step | Action

18. Click the Refresh button.

19. | Click the Report Manager link.

Feport Manage
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FIU

[ Travel and Expenses =
(- Billing

- Accounts Payable
[- eSettlements
- Asset Management
[+ IT Asset Management
> Banking
> Cash Management
- Deal Management
(> Risk Management
(> Financial Gateway
[+ VAT and Intrastat
[> Commitment Control
(- General Ledger
[ Allocations
[~ Statutory Reports
[+ SCM Integrations
[+ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Government Resource
Directory
> Background Processes
[ Worklist
(- Tree Manager
[~ Reporting Tools
[ FIU Custom Reports
> Query
> PSinVision
[> XML Publisher
— Report Manager
ncumbrance Detail
Report
(- PeopleTools
[ Packaging
(- FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Persanalizations
— My System Profile -

[> Accounts Receivable I

Home | Workist | AddtoFavortes | Signout

Mew Window | Customize Page | /&,

List

Folder: | INEEGEG_— -
Hame: Created On: [H

Report

1 Report

List | Explorer | Administration | Archives

(_Explorer_y” Administration ) Archives |

Refresh
Last[ 1 [Days =

Instance: to:

Completion
Date/Time

Report Description Folder Name Report ID

Instance

[ [ [ [@mtemnet

0% -

Step

Action

20.

Click the Administration tab.

Last changed on: 8/12/2009 8:04 AM
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- Jesnther ¥

FIU

(- Travel and Expenses
(- Billing
[- Accounts Receivable
[~ Accounts Payable
[- eSettlements
- Asset Management
[+ IT Asset Management
> Banking
> Cash Management
- Deal Management
[ Risk Management
(> Financial Gateway
[+ VAT and Intrastat
[> Commitment Control
(- General Ledger
[ Allocations
[~ Statutory Reports
[+ SCM Integrations
[+ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Government Resource
Directory
> Background Processes
[ Worklist
(- Tree Manager
[~ Reporting Tools
[ FIU Custom Reports
> Query
> PSinVision
[> XML Publisher
Report Manager
ADP Encumbrance Detail
Report
(- PeopleTools
[ Packaging
[ FIU Custom
— Tax Center
— Treasury llanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change My Password
— My Personalizations
— My System Profile -

=l

f Lst " Ewplorer | Administration {__ Archives |

Home | Workist | AddtoFavortes | Signout

Mew Window | Customize Page | /&,

User ID:

;I Last:

Type: |

WIDE*S

=] Refresh

[1215328
Status: |

j Folt\erzl

lomnize | Finy

Request
DateTime

04M13/2009

Description
nce

513 100200807
2109464 2182274 212000101012120002008-07-01 29 44P 1

04M13/2009
2:09:32PM

2109457 2182268 144000102012120002008-07-01

v
Select All Deselect All

_Delste_|Ciickthe delete button to delete the selected repori(s}

2]

w

List | Explorer | Administration | Archives

;I Instance: |

to: |

Format Status Details

Microsoft Excel
Files (*xIs)
Microsoft Excel
Files (*xis

Posted Details

Posted Details

Dane

[ [ [@mtemnet 0w - |

Step

Action

21.

[2120001010121

20002008-07-01]

Press the [Ctrl] key and click an entry in the Description column.
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File Download

Do you want to open or save this file?

b

Name: 212000101DI2120002008-07-01.xs
Tupe: Microsoft Excel Workshest, 356KB
From: pststweb. fiu.edu

Open Save i

IV Aluaps ask before apening this type of fle

Wik files from the Intemet can be seful, some files ean potentially
harm yaur computer, If you do not st the sauce, da not apen ar
sawe this fle ‘what's the risk?

Step

Action

22.

Click the Open button.

or
Press [Alt+O].

Last changed on: 8/12/2009 8:04 AM

Page 13




Business Process Document :
Panther. -
PS FIN General Ledger: Running nVision Reports g

Security Warning x|

"https: {pststwieb. fiu. edu: 8400 psreparts/fststan|2109464/21 20001 01DI21 20
002008-07-01. 15" contains macros,

Macros may contain viruses. 1t is usually safe to disable macros, but if the
macros are legitimate, you might lose some Functionality,

Enable Macros

I=
9

Step | Action
23. Click the Enable Macros button.
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indows Internet Expl -0 ﬂg
) =[] hietps:fpststweb fiedu 400 psreports/Fststa0[21 09464121 2000101 D121 20002008-07-D1 s =1L & ][4 ][5 | aoode R\~
| Fle Edt View Inset Format Tools Data  GoTo Favorites Help | Links >
o @i Fiu.cdusE400fpsreparts{fatstai21a. | | J M v B - - Page - (GTads - @ B A
o - 13
1 G o — -
= : E E E E E E . E E =
3
1 2[5 4] E I C (=] E I G [} ! [ [3 I} L] [n]
2 [MOTE: Invalid ot incarrest charges must be reparted within 30 days
2
e
5 L
&
T
8
9
10_|Budget Period 2009
" Annual
1 From OFP Transfer Original From OFP Transfer
1 Annual Permanent/Origi Perm Transfers || Temporary Adjusted|| Temp Transfers ‘Annu
" Perm Budget Budgets Budgets (E&G only) Budgets Budgets
15
1E_|PERMANENT SALARIES AND WAGES
- 17_[771000 Permanent Salaries [0] (0] i} 0 []
- 8 [rez Salaries - Faculty 3 Month o o L) n b
- 13 Facult, o o o o
R ] Salaties - Administative ] ] [] ]
= 21 S o o 0 [
22 Sal o o o o
- 23 |Subtotal Salaries [0}
- 24
25 [77e01 Matching and Eenefits 3 fonth L) n
26 [7PEi Social Securty Matching 0 ]
a7 [r7e52 Medicare Tas Expense - Employe. 0 ]
28 7ol State Fietirement — 0 [
23 [7rTiG FICA Savings F ]
a0 [771a01 State Health -Employer X 0 ]
@ [rrianz State Life - Employer e []
32 |Subtotal Benefits a o
33 Total Salaries and Wages 0] o
)
3 |OPS PAYROLL h [ _d
£l [ Total OPS Payroll 79.538 79.538 [ [] []
3
46 | OPERATING EXPENSES
. 47 [711000 Other Operating Ezpenses 199,693 199,693 o o o
ol oy Quhratal O Sans o n n " hd
M 4 ¢ #[\FIU_DEPTSUM iK1 | >
[ [ |unknown zone [ 7
Aistart| (G @ 80 > 80 snagle | @ Repart Manager - winds... || @ https://nststweb.fiu...

Step | Action

24, Click the Vertical scrollbar.

28 B8

\ ®
[+ Student Administration
- Employee Self-Service
I- Manager Self-Service
[+ Supplier Contracts

[- Customers

[- Products

[- Promotions

[ Customer Contracts

[+ Order Management

[ Customer Returns

[ items

> Cost Accounting

[ Vendors

[ Purchasing

[> Inventory

[- eProcurement

[+ Services Procurement
[+ Sourcing

[+ Engineering

> Manufacturing Definitions
[+ Production Control

> Configuration Modeler
[ Product Configurations
[ Quality

[ Grants

[- Project Costing

[ Proposal Management
I- Maintenance Management
- Resource Management
[- Lease Administration
[+ Staffing

[ Travel and Expenses

[+ Billing

[ Accounts Receivable

> Accounts Payable

[- eSettlements

- Asset Management

[- IT Asset Management
[ Banking

- Cash Management

[- Deal Management

Done [T T € tenet
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Step | Action

25. Click the Home link.
| Home |

26. | Congratulations. You have successfully ran an nVision Report.
End of Procedure.
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