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Procedure

Run the Award Activity Detail report to review award financial activity at the budget
detail level by Award #, Organizational Department #, Sponsor, or PlI.

rlu Home | workist | AddloFavories | Sanout

Personalize Content | Lavout

Menu -]

Search:
®

Help

[- My Favorites

[» Customer Contracts
I Grants

[ Project Costing

[> Billing

[ Accounts Receivable
[- Worklist

> Tree Manager

> Reporting Tools

> PeopleTools

— Change My Password
— Wy System Profile

— Lly Dictionary

Step | Action

1. Click the Grants link.
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FIU

Search:

(O]

- My Favorites
[- Customer Contracts

[ Awards
[» Institutions
> Departments
[» Professionals
I> Sponsors
I> Subrecipients
[ Interactive Reports
I> FIU GM Reports and
Processes
[ Project Costing
[+ Billing
[ Accounts Receivable
[ Worklist
(> Tree Manager
(- Reporting Tools
(- PeopleTools
— Change by Password
— My System Profile
— My Dictionary

Home | Workst | _AddioFavortes | Signout

Step | Action

2. Click the FIU GM Reports and Processes link.

[ FIU GM Reports and
Processes

3. Click the Award Activity Detail link.

Award Activity Detail

4. Note: If this is the first time you are running the Award Activity Detail Report,

Run Control ID from the previous time

click on the "Add a New Value" tab. If you have previously created a Run
Control stay on the "Find an Existing Value" tab and type in the name of your
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W rentzseps

FIU

(O]

Award Activity Detail Rpt
Enter any infermatien you have and click Search. Leave fields blank for a list of all values.

- My Favorites
[ Customer Contracts
= Grants
[> Awards
[ Institutions
> Departments
[> Professionals
> Sponsors
> Subrecipients
[» Interactive Reports
= FIU GM Reports and
Processes
— Award Activity Detail
— Award Activity Summary
[ Project Costing
[> Billing
[+ Accounts Receivable
[ Worklist
> Tree Manager

{ Find an Existing Value {__Add a New Value

Search by: RunControl IDbegins Mthl:l

[ case sensitive

Search | idval cl

earch

Find an Existing Value | Add 3 New Value

[+ Reporting Tools

> PeopleTools

— Change WMy Password
— My System Profile

— My Dictionary

Search: New Window | Help | /&,

Home | Workist | _AddioFavortes | Signout

Step | Action

5. Click the Add a New Value tab.

6. Click in the Run Control ID field.

Enter a Run Control ID into the Run Control ID field. For example, enter
"AWARD_ACTIVITY_DETAIL".

Note: The Run Control name cannot have any spaces, the " " is used instead.

Click the Add button.
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B ]

> My Favorites
[ Customer Contracts
|~ Grants

[> Awards

[ Institutions

- Departments

I Professionals

[» Sponsors

[> Subrecipients

Award Activity Detail Report

Run Control ID:

AWARD_ACTIVITY_DETAIL

Reportllanager Process Monitor

Run

= FU GM Regorts and Businessume |9
e Avard 0 [
— Award Activity Summary Department: l:lQ
E :ﬂﬁlrzllCOSlmg Contract Admin: l:lQ
E e;;i\‘.l‘:l‘s Receivable PIID: I:lQ
e sponsor [
e —— *From Date: L =
:J—V;;:: gi;t‘ir:apmﬁ\e *Through Date: l:l
B save @ £ UpdateiDisplay
Step | Action
10. Click in the Business Unit field.
11. Enter the desired information into the Business Unit field. Enter "FSRO1".
12. | Note: The Award Activity Detail Report can be run using one of several search
criteria including:
- Award ID
- Department ID
- Contract Admin
-PIID
- Sponsor ID
- From Date
- Through Date
13. Click in the Award ID field.
14. Enter the Award Number that you wish to work with into the Award ID field.
For example, enter "AWD000000002838".
15. Click in the From Date field.
16. Enter the desired information into the From Date field. Enter "02/01/2009".
17. | Click in the Through Date field.

[ ]
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Step

Action

18.

Enter the desired information into the Through Date field. Enter "06/08/2009".

19.

Click the Save button.

20.

Click the Run button.

FIU

Search:

(]

[ My Favorites

[+ Customer Contracts

- Grants

[ Awards

[+ Institutions

> Departments

[> Professionals

> Sponsors

[> Subrecipients

[ Interactive Reports

<7 FIU GM Reports and
Processes
— Award Aclivity Detail
— Award Activity Summary

[ Project Costing

(> Billing

[- Accounts Receivable

[ Worklist

(- Tree Manager

(- Reporting Tools

[ PeopleTools

— Change Wy Password

— Ly System Profile

— My Dictionary

Process Scheduler Request

UserID: TEST_GM_INQUIRY

Run Control ID: AM_AWARD_ACTIVITYDETAIL

Hume | Workist | AddtoFavorites | Signout

Mew Window | Help | Customize Page | 15,

Server Name: Run Date:
Recurrence: Run Time:

Time Zone: l:lQ

Select Description
Award Activity Detail Report

OK Cancel

06/09/2009 [
11475440

Resetto Current Date/Time |

Process Name

FIGRROO7

Process Type Type “Format Distribution

Step

Action

21.

Click the Server Name list.

Page 6

Last changed on: 9/4/2009 12:59 PM




Business Process Document
!’@aiﬂl‘@lw PS FIN Grants Suite Inquiries and Reports: Award
Activity- Detail

rlu tHome | Workist | _AddtoFavories | Sianout

Search: Mew Window | Help | Customize Pags | &5,
» My Favorites @ Process Scheduler Request
[ Customer Contracts
— Grants User ID: TEST_GNM_INQUIRY Run Control ID: AN_AWARD_ACTIVITYDETAIL
[> Awards
I Institutions Server Name: Run Date:
- Departments —
[> Professionals Recurrence: Run Time: 11:47:54A1 Resetto Current Date/Time
> Sponsors

> Subrecipients Time Zone:

I* Interactive Reports Process List
= FIU GM Reports and Select Description Process Name Process Type *Type *Format Distribution

m& Award Activity Detail Report FIGRRO07 SQRReport Distribution

— Award Activity Summary
[ Project Costing
[> Billing
[- Accounts Receivable
[- Worklist
> Tree Manager 0K Cancel
[ Reporting Tools Q Q
> PeopleTools
— Change My Password
— My System Profile
— My Dictionary

Step | Action

22. Click the PSUNX list item.

23. | Note: Verify the Award Activity Detail Report checkbox is checked.
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FIU

Search:
&

- My Favorites
[ Customer Contracts
= Grants
[> Awards
[ Institutions
- Departments
[> Professionals
> Sponsors
> Subrecipients
[» Interactive Reports
= FIU GM Reports and
Processes
— Award Activity Summary
[ Project Costing
[> Billing
[- Accounts Receivable
[- Worklist
> Tree Manager
> Reporting Tools
> PeopleTools
— Change My Password
— My System Profile
— My Dictionary

Process Scheduler Request

User ID: TEST_GM_INQUIRY

Workiist Add lo Favorites | Sign out

Mew Window | Help | Customize Page | 15,

Run Control ID: AR_AWARD_ACTIVITYDETAIL

Server Name: PEUNX ~| RunDate: 06/09/2009
Recurrence: Run Time: 11:47:54AM Resetto Current Date/Time |

Time Zone: |:|Q

Process List
Select Description
Award Activity Detail Report

OK Cancel

Process Name Process Type “Type “Format Distribution
FIGRRODT SOR Repart Distribution

Step

Action

24,

Click the OK button.

Page 8

Last changed on: 9/4/2009 12:59 PM




Business Process Document

!'{.T- TeuSed
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FIU

Search:

)
b oL e Award Activity Detail Report

[ Customer Contracts
= Grants

[> Awards
Run Control ID:  AN_AWARD_ACTIVITYDETAIL Reporthlanager Process Wonitor | B40

Home | Workist | _AddioFavortes | Signout

Iew Window | Help | Customize Pag Saved

[ Institutions

- Departments
[> Professionals
> Sponsors

> Subrecipients

[» Interactive Reports . .
= FIU GM Reports and Business unit; FSRO1 @

Processes Aveard ID: AWDD0D00DD02838 Q

— Award Activity Detail
— Award Activity Summary Department:
[ Project Costing
[> Billing Contract Admin:
[- Accounts Receivable
I Worklist PHD:
> Tree Manager
> Reporting Tools
> PeopleTools
— Change WMy Password
— My Sy_slem Profile *Through Date:
— My Dictionary

Sponsor ID:

*From Date:

& save

Process Instance:2247568

Evadd| [ UpdateDisplay

Step | Action

25. Click the Process Monitor link.

Frocess Monito
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rlu tHome | Workist | _AddtoFavories | Sinout

Search: Mew Window | Help | Customize Page | 15,

& My Favorites Process List {_Server List

[ Customer Contracts
= Grants

User ID: | TEST_GM_IN( Type: ¥ | Last: 1| |Days || Refresh
[ Institutions SUINCE, Typ _

- Departments Server: Vl Name: ‘ |Q \nalance:‘ ‘ to | |

[ Professionals Run + | Distribution 3 7 Sav
:; :Dg"“"ﬁ " status: | Status ‘ | Save On Refresh
b mll‘e,rss:s,‘:r,;:pom i Customize | Find | View All | B First [ 42012 (¥ Last
= FIU GM Reports and Process Distribution
Processes Hame Status
2247588 S0R Report FIGRRO07 TEST_GM_INQUIRY 2GR ARIE Sh TER
— Award Activity Summary EDT
[ Project Costing
[> Billing
[> Accounts Receivable
[> Worklist
> Tree Manager

Select Instance Seq. Process Type User Run Date/Time Run Status Details

Queued N/A Details

[+ Reporting Tools

> PeopleTools

— Change WMy Password
— My System Profile

— My Dictionary

& save Hotify

Process List| Server List

Step | Action

26. Click the Refresh button.

27. | Note: You may need to click the Refresh button multiple times until the Run
Status runs to “Success” and the Distribution Status is “Posted”.

28. | Note: Verify the Run Status runs to "Success".

29. | Note: Verify the Distribution Status is set to "Posted".

30. | Click an entry in the Details column.
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FIU

Search:

(O]

[> My Favorites Process Detail

[ Customer Contracts
= Grants
[> Awards Instance: 2247568
[ Institutions
I Departments HName: FIGRROO7
[> Professionals
> Sponsors
> Subrecipients
[» Interactive Reports
= FIU GM Reports and
Processes
— Award Activity Detail
— Award Activity Summary Server: PSUNK

Run Status:  Success

Run Control 1D: A

Location: Server

- Project Costing Recurrence:
[> Billing

[- Accounts Receivable
[- Worklist

> Tree Manager

[+ Reporting Tools

> PeopleTools

— Change My Password
— My System Profile

— My Dictionary

Began Process At 08/

OK Cancel

RO_ACTIVITYDETAIL

Request Created On: 08/02/2009 11:48:1

Run Anytime After: 06/09/2009 11:4

Ended Process At 08/09/2009 11:4

SOR Report
Description: Award Activity Detail Report
Distribution Status: Fosted

Hold Request
Queue Request
Cancel Request
O Delete Request
Restart Request

Parameters Transfer
llessane Log

Batch Timings

View Loa/Trace

| workist | AddioFavortes | _Signout

Mew Window | Help | Customize Page | 15,

Step | Action

31. | Click the View Log/Trace link.
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rlu Home | Workist | _AddtoFavorites | _Sianout

Mew Window | Help | Customize Page | 15,

Search:
& My Favorites View Log/Trace
[> Customer Contracts
[ Grants ReportID: 2157146 Process Instance: 2247568 lessage Log
[> Awards
[> Institutions Name: FIGRROO7 Process Type: SOR Report
[> Departments
r Prc::fesﬁ\onalﬁ Run Status: Success
[> Sponsors N . "
[> Subrecipients Award Activity Detail Report
[> Interactive Reports
= FIU GM Reports and Distribution Node: unixnode Expiration Date:  [02/08/2009 |

Processes

File List

— Award Activity Summary

> Project Costing Name File Size {(bytes) Datetime Created

> Billing SOR FIGRRO07 22475680 1,748 06/09/2009 11:48:57.000000AM EDT
[» Accounts Receivable figr007 2247568.PDF 5751 06/09/2009 11:48:57.0000004M EDT
Pl fia007 22475380t 971 08/09/2009 11.48.57.000000AM EDT

> Tree Manager
[ Reporting Tools Distribute To

[- PeopleTools
" Distribution “Distribution 1D

— Change My Password IDType
— My System Profile
— Ly Dictionary User TEST_GM_INQUIRY

Return

Step | Action

32. Click the PDF link.
fiarroo7 2247563 POF]
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FIU

Search:

£ hitps:/ipsistweb.fiu.edu:B400/psreportststst90i2157146i... [C ][0 ]

Home | Workst | _AddioFavortes | Signout

Mew Window | Help | Customize Page | 15,

.\; - [ hupsetipstsiwe v | B[ 42| % | |

Fle Edt GoTo Favorites Help

| S search - 4> &, - Osignin -

Processes

— Award Activity Summary

[> My Favorites View Log/Trace
[> Customer Contracts
= Grants
Report ID:
[> Awards po 213
[> Institutions Name: FIG
[> Departments =
[> Professionals Run Status:  Sucf 77
[ Sponsors . -
[> Subrecipients Award Activity Detd
[ Interactive Reports Google ‘
7 FIU GM Reports and Distribution Nod @ snaqe B (21

=GLEN e i S % | @it fvea.. | | fi - B e - T

& [1 12 ®& @& [a24% -

> Tree Manager

Name
(- Project Costing 3 x
& Billing sor ricrrooy 4 = [E) &l - @
[> Accounts Receivable figrr007 2247568
2
b Worklist fiam007 22a7s88] k= | KA -

[ Reporting Tools Distribute To

[> PeopleTools
pl Distribution *Dist

— Change Wy Password ID Type
— My System Profile
- v Dictonan veer TEST

Return

Unknown Zone:

Step | Action

33. Click the Maximize/Restore button.

34. | Click the Maximize Page View object.

)

35. | Note: The header of the report displays the demographic information related

to the Award.

36. | Note: The financial information for the award and its related Project IDs is

displayed by budget category.

37. | Note: The following columns are displayed containing financial information:

Award to Date Budget, Current Month Expenses, FY to Date Expenses,
Award to Date Expenses, Pre- Encumbrances, Encumbrances, Available
Balance, and Available %

38. Click the Close button.
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rlu Home | Workist | _AddtoFavories | Sianout

Search: Mew Window | Help | Customize Page | 15,
& My Favorites View Log/Trace
[ Customer Contracts
= Grants ReportID: 2157146 Process Instance: 2247568 llessage Log

[> Awards

[> Institutions Name: FIGRROO7 Process Type: SOR Report

[> Departments

r Prc::fesﬁ\onalﬁ Run Status:  Success

> Sponsors . . N

[> Subrecipients Award Activity Detail Report

[> Interactive Reports

= FIU GM Reports and Distribution Node: unixnode Expiration Date: l:l

Processes
File List
— Award Activity Summary

> Project Costing Name File Size (bytes) Datetime Created
[ Billing SOR FIGRR007 2247588.log 1,746 06/09/2009 11:48.57.0000004M EDT
[> Accounts Receivable figrr007 2247568.PDF 5791 06/09/2009 11:48.57.0000004M EDT
Pl fla007 2247588.0u1 a71 08/09/2009 11.48:57.000000AM EOT
> Tree Manager
[ Reporting Tools Distribute To
[ PeopleTools Distribution .,
- Change My Password ID Type Distribution I
— My System Profile
_ My Dictiona User TEST_GM_INQUIRY

Return

Step | Action

39. Click the Home link.
| Home|

40. | Congratulations. You successfully ran an Award Activity- Detail Inquiry.
End of Procedure.
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