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Procedure

The Budget Overview Inquiry tool provides an overview of the Budget Activity for one
or multiple Project IDs.

[- My Favorites

- Employee Self-Service
I- Manager Self-Service
[> Customer Contracts

[ Vendors

> Purchasing

[ eProcurement

[+ Services Procurement
[- Grants

[ Project Costing

> Travel and Expenses
> Billing

[ Accounts Receivable
[ Accounts Payable

- Asset Management

[ Commitment Control

- General Ledger

[+ Set Up Financials/Supply Chain
[- Worklist

> Tree Manager

> Reporting Tools

> PeopleTools

— Change My Password
— Wy System Profile

— Ly Dictionary

FIU

Personalize Content | Lavout

Menu -]
Search:

()

Home | Workist | AddioFavortes | _Sionout

Help

Dane

€ mmternst

#100%  ~

Step

Action

Click the Commitment Control link.

[- Commitment Control
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FIU

Home | Workist | _AddioFavortes | Signout

Menu _________ 8|
& | =R .
l:l Cé:ﬂCommltment Control
- My Favorites
i Employee Self-Service Define or maintain budgets, budget-check, and review budgets and exceptions.
[ Manager Self-Service Review Budget Activities Close Budget Budget Reports
(- Customer Contracts Review budget activities. Close a budget. Run budget reports.
[» Purchasing ™ Activity Log
[ eProcurement =] =d Budgets Report
[ Services Procurement [ Ledqel ElBudgetsiActuals Reconciliation
[ Grants B Activity Log 10 More..
[ Project Costing
[» Travel and Expenses Third Party Transactions Review Budaet Check Exceptions
> Billing View and budget-check generic third-party Review budget-ch exceptions.
[ Accounts Receivable 2nd payrollfransactons Purchasing and Cost Management
& Accounts Payable EW Traveland Expenzes
udoet Check Generic Trans Accounts Paable

b Asset Management P Budaet Check HR Pavrol 5 More.

> Review Budget Activities

I Close Budget

> Budget Reports

[ Third Party Transactions

> Review Budget Check

Exceptions

[ General Ledger
[+ Set Up Financials/Supply

Chain
[- Worklist
> Tree Manager
- Reporting Tools
> PeopleTools
— Chanage Wlv Password
— Ly System Profile
— v Dictionary

€ mmternst CRTI
Step [ Action

2. Click the Review Budget Activities link.

[ Review Budget Activities |

3. Click the Budgets Overview link.

Budgets Overview,

4. Note: You will need to create a new inquiry as a result of the upgrade (by

chartfields.

the new Inquiry you created.

using the Add a New Value tab). The existing inquiries that you created prior
to the upgrade will not reflect the correct amounts due to the addition of

Once you have created and saved the inquiry, you will no longer need to add
a new inquiry. Instead, you can use the Find an Existing Value tab to retrieve
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Home | Workist | _AddtoFavortes | Signout

New Window | Help | 5
Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values

{ Find an Existing Valte Y Add a New Value |

Inquiry Name:l begins with ~|| ‘

Search | Clear ‘Easics;arch Save Search Criteria

Find an Existing Value |'—.-j-j aNew Value

& Internst L 100% v

Step | Action

5. Click the Add a New Value tab.

6. Click in the Inquiry Name field.

7. Enter the desired information into the Inquiry Name field. For example enter
"Overview".
8. Click the Add button.
Add
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Mew Window | Help | Customize Page | & &

Budget Overview

Inquiry:  OVERVIEW Description: | ‘

Amount Criteria Search | Clear | Reset |

Budget Type

Business Unit: [FIU01 | |edger Groupiset: | Ledger Group % I:lq
[Cview stat Code Budgets

[ pisplay Chart

*Type of Calendar: | Detail Budaet Period v

Ledger Group:

Customize | Find | View All

Select  Ledger Group Calendar 1D ;::n Budget To Budget Period r:#ﬁf(gmusmem m‘;‘\f‘;{ggfyg

CC_PG AL [ e [ |a 4]

[ChartField Criteria Budget Status

ChartField Szﬁg'e‘”mm ChartField To ChartField Value Set  UpdatelAdd Open

Account [ o [% o @ | & updatersga i:;en

E e o PN—

Fund [o o [ o @ ] | updateisdd

Class o o [ o @ | | Undateisda 3

Program [z ey [ o & | |2 Updateisgy

Bud Ref [ o [ o & | @ Updateisdd

PC Bus Unit [o o [ o @ ] | updateisdd

Project o e [o% o @ | /@ updateizdd b

€D mmternst 0% v

Step | Action

Click in the Description field.
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rlu Hl:me | workist | AddioFavortes | Signout
(=3

Mew Window | Help | Customize Page | &,
Budget Inquiry Criteria
Budget Overview
Inquiry:  OVERVIEW Description: ” | ﬁl
Amount Criteria EEENE” | ez | Resel |
Budget Type
=Business Unit: FIU01 |2 |edger GroupiSet: | -edger Group 3 Ledger Group: l:lq
[[]view Stat Codle Budgets
[ pisplay Chart
*Type of Calendar: | Detail Budgst Period v
Customize | Find | View Al | B8 First (44 op4 [l Last
From Budget Include Adjustment Include Closing

Select  Ledger Group Calendar 1D Peri To Budget Period Perid(s) Adjustments
cors a* [ & [ ] O
Chartfield Criteria Budget Status
ChartField 621’;“9“”'0"‘ ChartField To ChartField Value Set  UpdatelAdd Open

Closed
Account [ o [% o @ | @ Undatersga ol

v ol
Dept [5e o % ja @ | &, updaterasd
Fund [ e [ o @ ] /@ updateisgd
Class o o [o o @ | /@ updatersgd i
Program [ o [% o @ | &, upoateragg
Bud Ref [ o [ ja @ | & Ungateiada
PC Bus Unit [ e [ o @ ] /@ updateisgd
Project 2 o [o o @ | /@ updatersgd v

€D mmternst 0% v

10.

Enter the desired information into the Description field. Enter "My Inquiry".

11.

Note: Adding a meaningful description will be helpful when multiple Inquiry
names have been created.

12.

Click in the Ledger Group field.

[ |

13.

Enter the desired information into the Ledger Group field. Enter "CC_PG".

14.

Click the Look up Ledger Group (Alt+5) button.

15.

Click the CC_PG link.
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16. | Note: The From Budget Period and To Budget Period will be automatically
populated with a value of ‘ALLPER’ once you have selected the Ledger Group
value of ‘CC_PG’. These values should be left to show the current available
balance for the project ID. If you would like to drill down on the Expense,
Encumbrance, and Pre-Encumbrance detail for transactions that occurred
prior to 7/1/2009, you will need to remove the ‘ALLPER’ values from both
fields.

This search will display additional rows in the results for the old chartfield
strings associated with the project ID which were zeroed out (for Expenses
and Encumbrances) during the Grants implementation in order to add the
department as well convert the fund.

17. | Click the scrollbar to scroll the screen down to display additional field.

18. | Click in the Project field.

19. | Enter the desired information into the Project field. Enter "800000001".

20. Click the ChartField From Value button.

21. | Click an entry in the Project column.
200000001

22. Click the Save button.

23. Click the Search button.

Search

24. | Note: An overview of the Project ID's budget is displayed, including Total
Budget, Expense, Encumbrance, Pre-Encumbrance, and Available Budget.
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FIU

Home | Workist | AddtoFavortes | _Signout

=)
Mew Window | Help | Customize Page | & #
Inquiry Results
Budget Overview
Business Unit: FIUo1
Ledger Group: CC_PG CC Project/Grant
Type of Calendar: Detail Budget Period
Amounts in Base Currency:  USD
Revenue Associated
Return to Criteria Max Rows: Displav Options
Ledger Totals (7 Rows})
Het Transfers: 0.00
Budget: 119,367 28
Expense: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 119,367.28
Associate Revenue: 0.00
Available Budget: 119,367.28
Budget Overview Results Customij
EC Budget
Ledger Group Account Dept Class und Program Bud Ref Bus  Project Activity Period Budget Expense E
Unit I
1 B FC‘)\ CC_PG P71121 202050000 1 @61 22 FSRO01 800000001 SPN  ALLPER 1.000.00 0.00
2 F‘@ FCL CC_PG P71190 202050000 1 881 22 FSRO1 800000001 SPN ALLPER 2.730.50 0.00
2B B o oee B73400 2nonsnAnn 4 AR 2 £QPN4 2NNNNNNNY QBN 41T BER & &nn nn nnn
< ¥
Done €D mmternst CRTI

25.

Click the scrollbar to scroll the screen down to display additional fields.

26.
displayed. You will also see the following details:
- Class

- Fund

- Program

- PC Business Unit

- Project #

- Activity

Note: A row for each budgetary account associated to the Project ID will be

27.

Click the scrollbar to scroll the screen to the right to displays additional fields..
I |

28.

Note: This page displays more information about each Budgetary Account
including information such as:

- Budget

- Expenses

- Pre-Encumbrance

- Available Budget

- Percent Available
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29. | Click the scrollbar to scroll the screen back to the left to display the Budget
Overview Results page.

I |

30. Click the Home link.
| Homel

31. | Congratulations. You successfully ran an inquiry for Budgets Overview Inquiry
End of Procedure.
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