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Procedure

You can access and review a history of the change orders generated for specific
requisitions. PeopleSoft displays only the fields that were changed for each change
order and the original values for all of the eligible fields for the line.

In this topic you will view change history for requisition.

FIU

Fersonalize Content | Lavout

Menu
search

®
[ My Favorites
(- Student Administration
- Employee Self-Service
> Manager Self-Service
[ Supplier Contracts
[ Customers
[ Products
I Promotions
[- Custorner Contracts
- Order Management
(- Customer Returns
[ ltems
- Cost Accounting
[ Vendors
> Purchasing
> Imventory
[- eProcurement
[ Services Pracurement
[ Sourcing
[ Engineering
- Manufacturing Definitions
[ Production Control
> Configuration Modeler
> Product Configurations
[ Quality
(- Grants
- Project Costing
- Proposal Management
> Maintenance Management
[ Resource Management
[- Lease Administration
[- Staffing
1> Travel and Expenses
> Billing
[- Accounts Receivable
- Accounts Payable
(- eSettlemnents
- Asset Management
> IT Asset Management
- Banking
> Cash Management
- Deal Management

B0 B

Step

Action

Click the Purchasing link.
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FIU

Menu

[» Requisitions

I Request for Quates
[» Procurement Contracts
I Purchase Orders

I» Receipts

[» Return To Vendor

[» Procurement Cards
> Supplier Schedules

> Analyze Procurement
(- Inventory

(- eProcurement

[- Services Procurement
> Sourcing

(> Engineering

> Manufacturing Definitions
[ Production Control

(> Configuration Modeler
(- Product Configurations
(> Quality

[ Grants

(- Project Costing

(- Proposal Management
[ Maintenanhce Management
- Resource Management
[ Lease Administration

[+ Staffing

> Travel and Expenses

> Billing

(- Accounts Receivable

- Accounts Payable

[ eSettlements

(- Asset Management

(- IT Asset Management

(- Banking

(- Cash Management

(- Deal Management

[ Risk Management

(> Financial Gateway

[ WAT and Intrastat

- Commitrnent Control

> General Ledger

(- Mlocations

(- Statutory Reports

(> SCM Integrations

[ Set Up Financials/Supply

=l

= Purchasing

Requisitions

Creste, maintain, reconcile or review
“recuistiorss information

[ sl nciate Reauisitions

B £pprove Amounts

[ spprove ChartFields
10 More...

Purchase Orders
Ak, mairtain, anel dispatch purchase orders.
[ Al ptiate Express POs
[ addilnciate PO
B &pprove Amounts
16 More

Procurement Cards
Set up card date; load, reconcile, or repart on
procurement card trarsactions
B Review Bank Statement
Reconcile
Process Statements
2More..

Manags recuistions, purchass orders, recsipts, contracts, and refated data

Request for Quotes
Creste requests for quates (RFGs), enter
wendor responses, or sward RFCs
B cdilpdste RF Gz
Elhtanage Yendor Guote Group
EIDispatch Quates

B More...

ceipts
Enter and Ioad receiving data, generats
accrugls, review and report on receipts.
B Addd pdate Receipts
BlLoad Recsigts
Elprocess Receipts

13 More

Supplier Schedules

Creste, build, and dispatch supplier schedules
[l Scheduler's Workbench

1 Build Schedules

ElDispatch Schedules

FDelete Schedules

Eciit "Purchasing" Folder

Procurement Contracts
Detine, mairtain, release, review and report on
wendor and GPO cortracts
EImanage Master Contracts
3 £dddpdate Contracts
BIDispatch Cortracts
S More...

Return To Vendor
Create returms to vendor (RTvs); dispatch,
reconcile or review RTVs.
3 Addipdate RTY
BlDisnatch RTvs
[ Reconcie RTYs
5 More

Analyze Procurement
Accumulste summarized data and analyze
purchasing nd vendor data
= Unciate Procurement Info
= Build endor £nalysis Cube
I Review Supplier Periormance
2 More...

Action

Click the Requisitions link.
Requisitions|
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W rentzseps

FIU

Menu

[» Requisitions

I Request for Quates

[» Procurement Contracts
I Purchase Orders

I» Receipts

[» Return To Vendor

[» Procurement Cards

> Supplier Schedules

> Analyze Procurement

Requisitions
Create, maintain, reconcile or review requistions information
e AdidUpdate Requisitions

ke or modify recuistion header, e,
“schedule, and distribuition infarmation.

Approve Amounts
Approve, recycle, o deny requistion amounts

Stare For Loading Load Requisitions

- Inventory Review and correct Requistion Loadsr data Generate requisitions for the PO creation or

> eProcurement invertory demand process.

(- Services Procurement

> Sourcing

(- Engineering Budget Check Entry Event Request

[ Manufacturing Definitions Budnet-check requisttion amounts or quantities RUn & process t create accounting etries for
(> Production Control against predefined budgets. requistions.

(> Configuration Modeler

(- Product Configurations

- Quality Approval Workflow Reconcile Requisitions

> Grants Initiate requisition amourt and ChartFisl Perform reconcilistion activities on recuistions
- Project Costing approval warkfiow. such as approve o cancel

1 Reconcilistion Warkbench
B Close Requisitions
P Reopen Reaquistions

(- Proposal Management
[ Maintenanhce Management
- Resource Management

[ Lease Administration

(- Staffing Reports

> Travel and Expenses Run requistion reports for detail, cross-
(> Billing reference, and template information.
[> Accounts Receivable = print Reuistion

[ Accounts Payable [ pORecuisition Hret

[ eSatilements [ Reuisition Template

- Asset Management = Rect and PO Buddstary Activity
(- IT Asset Management

(- Banking =

(- Cash Management

(- Deal Management

[ Risk Management

(> Financial Gateway

[ WAT and Intrastat

- Commitrnent Control
> General Ledger

(- Mlocations

(- Statutory Reports

(> SCM Integrations

[ Set Up Financials/Supply =

Eclit "Recuisitions" Folder

Approve ChartFields
Approve, recycle, or deny reguisition
ChartField values.

Update Direct Shipments
Retrieve modifisd sales order schedulss and
update purchasing requisitions.

Purge Load Requests
Run & process to purge purchase reguests.

Review Requisition Information
Run ineuiries on requisition detils and
activities

B Requisitions

Elvvoridench

B Document Status

B Change Histary.

Step | Action

3. Click the Review Requisition Information link.

Review Requisition Infurmatiug

4. Click the Change History link.

5. Click the Look up Business Unit (Alt+5) graphic to enter the FIUO1 Business

Unit.

6. Click the FIUO1 link.
FILI01

7. Enter the desired information into the Requisition ID: field. Enter

"0000009088", for the desired requisition.

8. Click the Search button.

9. Click the Header link.

Use the Header page to view requisition change order header history.
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Step | Action

10. Click the Line link.

Use the Line page to view requisition change order line history.

11. | Click the Ship link.

Use the Ship page to view requisition change order ship history.

12. Click the Return to Search button.

EAReturn to Search

13. Click the Home link.
| Home|

14. | Congratulations. You have successfully reviewed Requisition Change History.
End of Procedure.
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