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- Jesnther ¥

Procedure

Use the View Cash Advance Report page to view cash advance requests that have

already been submitted.

In this topic, you will view a cash advance.

Step | Action

1.

Click on the Employee Self- Service link.

FIU

Menu

> Service Request
[» Procurement
[» Assets
> Travel and Expenses
— Open Resource Requests
— Employee Project Center
— Staffing Apply Online
— Travel and Expense Center
> Manager Self-Service
[+ Supplier Contracts
[- Customers
[- Partners
[ Products
(> Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management
[ Pricing Configuration
[- Customer Returns
[ ltems
[+ Cost Accounting
[- Vendors
> Purchasing
[+ Inventory
[- eProcurement
[- Services Procurement
(> Sourcing
(- Engineering
(- Manufacturing Definitions
[ Production Control
[ Configuration Modeler
[ Product Configurations
> Quality
> Demand Planning
[+ Inventory Policy Planning
[+ Supply Planning
[- Grants
- Program Management
(> Project Costing
[ Proposal Management
(- Maintenance Management
(- Resource Management
[ Lease Administration

Employee Self-Service

Open Resource Requests
Open Resource Requests

Travel and Expense Center
Employee Travel and Expense Center

Assets
Ii-service employee role to manage

ansfer Assels

Home | Worldist | MuliiChannel Console | Add to Favorites | Sian out

e oo i~ |

Employee Project Center
the key areas for entering and
viewing project team member information

=

Service Request

Add or manage self-service Service Requests

= reports, cazh
or travel authorizations

Edit "Emplovee Self-Service” Folder

Eslafﬂn Apply Online
Staffing Apply Online

Procurement

Manag sitions, receiveing and scheduls
inte

[ 4na0e Requistions

B

By

1 Erar on page.

T

| [ & meernet

Step | Action

Click the Travel and Expense Center link.

[Travel and Expense Cented

Click the Cash Advance link.

Click on the View link.
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! l u _LDHLMH MutiChannel Consale | Add to Favortes | _Sign out
=] New Window | 12,

Search:

®
> My Favorites Cash Advance
(> Data Expansion Tools Enter any information you have and click Search. Leave fields blank for a list of all values
- Employee Self-Service
I Service Request { Find an Existing Value %
[» Procurement
[ Assets

I Travel and Expenses Search by: [Advance D =] beains with
— Open Resource Requests

— Emplovee Project Center

— Staffing Aoply Online Search | Advanced Search

— Travel and Expense Center
(- Manager Self-Service
[ Supplier Contracts
[+ Customers
[- Partners
[+ Products
[+ Catalog Management
(- Promotions
[- Customer Contracts
- Order Management
(> Pricing Configuration
[- Customer Returns
[ Items
(- Cost Accounting
(- Vendors
> Purchasing
> Inventory
[- eProcurement
[+ Services Procurement
[+ Sourcing
> Engineering
> Manufacturing Definitions
[ Production Control
(> Configuration Modeler
(- Product Configurations
[ Quality
(- Demand Planning

[ Inventory Policy Planning
> Supply Planning

[- Grants

> Program Management

[+ Project Costing j
[ ——

e
/i.| Done [ [ [ [@mtemet 0w - |

Step | Action

5. Click the Search by list.
I.ﬁ.d'v'ance 1D j|

6. You can search by any of the drop down values. In this example, we will
search by the Advance ID (meaning, the Cash Advance ID number).
Enter the desired information into the begins with field. Enter "0000002042".

7. Click the Search button.

Search

8. In this example, the Cash Advance was Submitted for Approval and is now
awaiting to be approved by your supervisor.
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rlu _Home | Workist | MultiChannel Console | _Add to Fa

search: = Mew Window | Customize Page | /&, ]

&

Sign out

[ My Favorites -
> Data Expansion Tools Travel & Expenses - Cash Advance Report

7T N SRR View Cash Advance Report
> Service Request

I Procurement Patty Panthar User Defaults Advance ID: 0000002042
[ Assets
> Travel and Expenses =
— Open Resource Requests P, .
— Emplovee Project Center Description: Research Comment:
— Staffing Aoply Online Business Purpose: Field Work
— Travel and Expense Center
[ Manager Self-Service Status: [Submitted for Approval TAR# 0000031993
[ Supplier Contracts . .
b Accounting Date: 03/30/2009 Post State: Not Applied

(- Partners Last Updated: 03/30/2009  By: 1290091
[+ Products

[+ Catalog Management 03 =

> Promotions @
[- Customer Contracts
- Order Management
(> Pricing Configuration e F

[- Customer Returns >Source Description ZAmount | Currency Apply Tax
Eg?:tﬁAccounnng ‘Ac:uunls Fayable |Researcn | 200, UU‘USD ‘ =
(- Vendors

> Purchasing
> Inventory

(> eProcurement Advance Amount: 200.00 UsD Report Balance
[+ Services Procurement " .

[ Sourcing Applied To Expsnse Reports: 0.00 USD Due Company: 200,00 USD

[ Engineering Payments Received: 0.00 USD
> Manufacturing Definitions

> Production Control + Pending Actions C ] [ 1z orz M L
(> Configuration Modeler

(- Product Configurations ; —
[ Quality HR Supenisor Bush, George

(- Demand Planning Prepay Auditor (Pooled)
> Inventory Policy Planning
> Supply Planning ~ Action History Customize | Find | st 4] 1 071 [H Las
- Grants Profile Name Action DateTime
> Program Management -
Fanther, Patty Submitted 03/230/2008 12:05:07PW | ’J
»

=

Profile Name Action Date/Time

[+ Project Costing

I Pranaeat

Done [ [ [ [ & mtemnet

Step | Action

9. Click the scrollbar.
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FIU

Search: Bl

&

[ My Favorites
[~ Data Expansion Tools
- Employee Self-Service
> Service Request
[» Procurement
[ Assets
> Travel and Expenses
— Open Resource Requests
— Employee Project Center
— Staffing Apply Online
— Travel and Expense Center
(- Manager Self-Service
[ Supplier Contracts
[+ Customers
[- Partners
[+ Products
[+ Catalog Management
(- Promotions
[- Customer Contracts
- Order Management
(> Pricing Configuration
[- Customer Returns
[ Items
(- Cost Accounting
(- Vendors
> Purchasing
> Inventory
[- eProcurement
[+ Services Procurement
[+ Sourcing
> Engineering
> Manufacturing Definitions
[ Production Control
(> Configuration Modeler
(- Product Configurations
[ Quality
(- Demand Planning
[ Inventory Policy Planning
[+ Supply Planning
[- Grants
> Program Management
[+ Project Costing

I Pranaeat

Business Purpose:

Accounting Date:

“Source Description *Amount | Currency Apply Tax

Home | Workist | Mutichannel Console | _Add to Favorites | _Sian out

User Defaults AQvance I VUULLUZ0AZ ﬂ
Research Comment: =
Field Wark | =l
TAR#: 0000031293
03/20/2009 Post State: Mot Applied
Last Updated: 03/30/2008  By: 1290091

Q

8

First [4] 1 or1 [ Last

Customize | Find |

‘A:cuunls Payable

Advance Amount:
Applied To Expense Reports: 0.00 USD

Payments Received:

~ Pending Actions

~ Action History

Return to Cash Advance

L Retumn to Search otify

Kl

|Researcn | 200 UU‘USD ‘ [l

200.00 USD Report Balance

Due Company: 200.00 USD

0.00 UsD

First (4] 12012 [ Last
DateTime

Customize | Find
Name Action
Bush, George
(Pooled

Customize | Find |
Hame Action
Panther, Patty Submitted

DateTime
03/30/2009 12:05:07PM

Dane

|
[ [ [ [ [ & mtemnet 0w -

Step

Action

10.

Home

Click the Home link.

11.

Congratulations. You have successfully viewed a Cash Advance.
End of Procedure.
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