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Managing Grants in PeopleSoft

Agenda

AGENDA

= [ntroduction

= Grants Suite Overview

= Award Lifecycle and Structure
= Budgeting for Grants

» Understanding and Running Grant Reports,
Queries, and Inquiries
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Managing Grants in PeopleSoft

Agenda

AGENDA

Introduction
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Managing Grants in PeopleSoft

Workshop Overview

Background

On July 13, 2009 the PantherSoft Financials System will be upgraded from version 8.4.
to version 9.0. In addition to the upgrade, five additional modules comprising of the
PeopleSoft Grants Suite will be implemented.

Objective

The learning objective of the Managing Grants in PeopleSoft workshop is to educate
the FIU Research Community about the implementation of the PeopleSoft Grants Suite
in order to effectively manage awarded research contracts and grants.
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Managing Grants in PeopleSoft
Implementation Training Overview

Method Delivery Method  Target Audience Timeframe Location

*College and
+OSRA Instructor Center J{”a“:;j:‘g ::;5 Central Locations (Univ.
Led Training Administrators Park)
= Managing . Online 'Ct:gzngnd Starting June and continuing
Grants in . indefinitely as part of OSRA training Online
Administrators .
PeopleSoft Pl's curriculum
Course
«College and . B - -
. Starting July and continuing College Locations (Univ.
Df;ﬂ';:;’;“t‘” el indefinitely as part of OSRA training Park)
9 dm'nl:':',t:tors curriculum Central Location (BEBC)
PeopleSoft *Open Lab +College and
Grants Open Sessions Center Starting July and continuing on bi- TED
Labs ﬁdmnn':n)?tratars weekly frequency indefinitely
. =
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Managing Grants in PeopleSoft

Grants Suite Overview

AGENDA

Grants Suite Overview
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Managing Grants in PeopleSoft

Grants Suite Overview
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Payroll & F&A Exp Billable
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KK Data
ADP
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Invoiced
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General AR / UAR JE
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v
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Managing Grants in PeopleSoft

Award Lifecycle and Structure

AGENDA

Award Lifecycle and Structure
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Managing Grants in PeopleSoft
Award Lifecycle

Proposal
Development

Institutional
Clearances

Sponsor

Reports
&
Close-out

Proposal
Submission
&
Sponsor
Review

The Award
Accounts LifeCyCIe Funded:

- Awards -
Terms &
Conditions

Receivable

Establish

Project
&
Budget
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Managing Grants in PeopleSoft
Award Lifecycle in PeopleSoft

InfoEd PeopleSoft Grants and Contracts

Proposal Funded: Establish Sponsor

Proposal Institutional Submission - Awards - Project Reports
Development Clearances & Terms & 2 &
Sponsor Conditions Budget Close-out
Review
_J
"2l N
Pre Award Post Award
PeopleSoft Accounts Payable, Purchasing, PeopleSoft Contracts, Billing,
Travel & Expense, General Ledger Accounts Receivable

Accounts
Receivable

Y
Post Award Post Award
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Managing Grants in PeopleSoft
Structure - Award ID

Award ID

= The Award ID is a NEW number that is generated in the Grants Module once an award is
created in the system. This unique identifier establishes the relationship between project IDs.

= The Award ID will allow for more efficient management of subprojects, reporting and billing.

Current Structure

Structure After Implementation

Project ID#:

124401593 Project ID#:

Title: (MBRS
Research Initiative | | Title: (SubAccount ‘ Thke (MBFRS Rasiaann

for Scientific to 124401593) '“'E"'""fm

Project ID#: Project ID#: |

124401594 124409503 F':njca':l II'.EI: F':njca':l ||'.I:I!: F':njca':l ||'.I:I|: Penject (D#:

124401553 1 2440050 124401554 3440050
itle: Title: (Cost Sh Title: {Rzsearch Title: {Rzsearch Titke: {Resaarh )

Tlttfﬁlzii%ﬁg%%ﬂm ltoe*l éz&:;w 59:?;3 vt Prejce1) | [ vt Preoce2 | | vt Procey | | 72919681 S
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Managing Grants in PeopleSoft

Award Lifecycle and Structure

= The following fields must be populated on transactions for Contracts & Grants Project IDs:

*Department (Organizational Department ID) *PC Bus Unit: Enter ‘FSRO1’
*Class *Project ID
*Fund Code *Program sActivity: Enter ‘SPN’

= The Speedtype functionality will populate the required chartfields. The Speedtype
function does not exist when entering an Expense Report or Travel Authorization, so the
required fields must be populated manually.

= The following image shows the distribution of an Expense Report with required fields
highlighted related to the Project ID:

Create Expense Report

Accounting Detail Dept Class Fund  Program BudRef [ =%  Project Activity
This is the accounting detail for expense type Dome u.‘ll!
transaction date of 2009-06-11 in the amount of 100 =
inadvertently, you may reset the default accounting, | 212000000 C\ 1 q 665 q 22 C{ Q FSRO1 Q 800000001 q SPN
Defaults’ button.

Restore Defaults
[ General Ledger ChartFields % [0

1000.00|(AUDT (O 100000 USD 100000000 (711211 |, 71100 O, 212000000 |3 |1 |Cy |665|0, |22 |Q ), |FSRO1|C,  |800000001 |5 |SPN qQ
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Managing Grants in PeopleSoft

Award Lifecycle and Structure

= A Query will be published for users to identify the new combination of chartfields:

Query Name: FIU_GL _DEPT_PROJ _LOOKUP

Dept/Project Descr

Department 1D

PC Bus Unit

Project 1D

Status

SpeedType
12600599

Bio/Mano Electronic Defense De 212600000

l

Organizational
Department ID

Program
Class [Fungh|Code
1 B 2

I
Ne
FundNCode

F=RO1

126005595 A

Activity Awat% Number
SPM AyD000000003034

I
Award
Nund)er
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Managing Grants in PeopleSoft

Structure — Project ID

Project ID Chartfield

= Existing Project ID’s will be converted with the current numbering structure.

Current Project ID Project ID After Implementation

240500585 _ 240500585
212000590 ) 212000590
124000534 _ 124000534
203100543 ) 203100543
125200516 e 125200516

= New Project ID’s will be a sequential number beginning with ‘8’.

New Project New Project ID After Implementation

800000001 (NEW PROJECT)
800000002 (NEW PROJECT)
800000003 (NEW PROJECT)
800000004 (NEW PROJECT)

Awarded after

Implementation
(07/13/09)

111
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Managing Grants in PeopleSoft
Structure — Department ID

Department ID Chartfield

= Currently the Financial System is configured to accept either a Department ID OR
Project ID for each transaction.

= After the implementation, each existing and future Project ID MUST ALSO HAVE a
Department ID in each transaction.

= During the implementation each existing Project ID has been mapped to a new
Department ID. The new high level Department IDs are now called by FIU
‘Organizational Departments.’

= QOrganizational Department IDs end in zeros: 212000000

Note: The ‘Organizational’ Department IDs and today’s ‘Activity’ Department IDs
are using the same field in PeopleSoft.
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Managing Grants in PeopleSoft
Structure — Department ID (cont'd.)

Department ID Chartfield (cont’d.)

= For new awards, the assignment of the ‘Organizational’ Department to the project IDs
will be validated during the Award Setup by the Post Award Grants Manager.

= The overall list of Organizational Departments is maintained by the Financials
Systems and Reporting group in the Office of Financial Planning.

Organizational Unit'College

Org Department
Description

Org Dept

Current Project 1D

Current Project 1D Description

College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing
College of Engineering & Computing

Civil & Environmental Eng
Civil & Ermvironmental Eng
il & Environmental Eng
il & Environmental Eng
il & Environmental Eng
il & Environmental Eng
il & Environmental Eng
il & Environmental Eng

212200000
212200000
212200000
212200000
212200000
212200000
212200000
212200000

212200501
212200502
212200503
212200504
212200505
212200506
212200507
212200508

REFINEMENT OF FSUTWMS TREIFP DIST
DEVELOPMENT OF FSUTMS LIFE CYC
IDENTIFICATION OF EQUILIBRILM
ORGANIZATION OF TRAMNSIT NETWOR
ALTERMNATWVES FOR ESTIMATING SE
INTEGRATING LAND USE AND TRAMS
FARTICULATE MATTER "BALTIMORE
CALIBRATION OF HIGHYWAY/TRAMNSIT
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Managing Grants in PeopleSoft
Structure — Project Costing Business Unit

Project Costing Business Unit

The Project Costing Business Unit (PC Business Unit) is a new required chartfield on all
transactional data containing Project IDs.

For example, the accounting distribution of an Expense Report must contain the PC
Business Unit.

» The PC Business Unit value for all Sponsored Research Project IDs is ‘FSR01’.
» Use ‘FSRO1’ in the Business Unit field when looking up transactional data in the new
Grants modules (See image below)

N B k4 Home | Worklst | _Addiotavories | _smp

! (]

- Accounts Receivable ™ Accounts Receivable Module |nquiry New Window | Help | Customize Page | &)
[: Pending ltems

[» Direct Debits [/ tem Activity Y Direct Journal ||
[> Drafts

[: Payments ) SR
I Credit Cards SetD: |FSRO1|Q,  Unit |FSROM |G, |Customer: 00000007 |Q M army Level: |M Q) Sear

= Customer Accounts
= Customer Information Acctg Date From:; [#] Acctg Date To: [#]

— Account Qverview -

item Activity Customize | Find | View All | B First [4] 1.15 or15 "]
— Pavments Activity 1§  ActivityZ Activity 3 Y Activityd ActivityS Y Activity &
— Bavment History Acctg Date [tem ID Line Entry Type Entry Reason  Entry Amount Entry Currency Unit

~ Lutstanding Pavments|  g5/3/2009 000000002647 1CR -36,108.82 USD FSRO1
— Customer Aging [ ] . e » e

= Lo [
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Managing Grants in PeopleSoft
Structure — Fund Codes

Fund Code

= Currently there are over 25 fund numbers in the 6XX range used for Sponsored
Research.

= After the implementation, 6 funds will primarily be used for Sponsored Research
Project IDs.

Fund Code  Fund Description

660 Federal Summary Budgetary Level
661 Federal Detail Budgetary Level
662 State Summary Budgetary Level
663 State Detail Budgetary Level

664 Other Summary Budgetary Level
665 Other Detail Budgetary Level
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Managing Grants in PeopleSoft

Award Lifecycle and Structure

AGENDA

Budgeting for Grants
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Managing Grants in PeopleSoft

Budgeting for Grants — Highlights

Key Budgeting Topics

Review of Budget Levels

Alignment of OSRA Proposal Budget Sheet to PeopleSoft

Budget Exception Process

Budget Modification Process
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Managing Grants in PeopleSoft

Review of Budget Levels

= Budgeting will be done in one of the following two Budgetary Levels:

= Summary budgetary level- Begins with “S”.
» Detail budgetary level- Begins with “P”.

il Review Handouts: Budget Account to Expense Account
N Matrix for Summary budgetary level and Detail budgetary level

» These Budgetary Level will be set to track unless agency terms and conditions require
further control.

= Total direct expenditures will be set to control.
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Managing Grants in PeopleSoft
Alignment of Budgeting Process

=  The current budgeting process requires multiple budget sheets to be completed in order to
mayp appropriately to the PeopleSoft budgetary account codes.

=  The future budgeting process will reduce the number of different budget sheets required.
= Budget Sheet from Pre Award is mapped directly to PantherSoft budget account codes.

Sample of completed current Post Award Budget Load sheet:

Budget Sheet - Level 4 DSRT #- 5201
GEAR UP Year 2 Froject I 212000562
Start Dat. srzoos

End Date: SI3U2006

Description Amount

Account Code

SALARY &
FRINGE
and Fringe = (771000-7 7115977 1170-77 1499)(7 71600
F77110 | 771999) 3 12156598 13158555
F77150 | Temporars Emplogment (771500 7 71549)(7 71600 771649 3 FE7,080.00 F67.080.00
F77116 [T Fringe Benefits (771550-771553)(7 71650-771653) ES 2805162 o= peree] Silils I 1
P77Z10 i Fees ¢ C (F7ZI00-F7Z173) 3 4.000.00 OG0
EXPENZES szerzaon | |!fees
e 2.000:
= m ) stipends
= [Local Telephone Calls (F11160-711169) E3 1.000.00 o tan ki)
= Cellular Fhones [Z1H70-711173)
il T i nt (FI1180-711183)) + 2.000.00 [Puel & Assoc (gearl: 10000, gear 2: 10,000 = 20 000 |
= Travel - Domestic (711210 711229]) & 16,000,000 L
[ Travel - Foreign [711230-711239) [FAUJER [gear T 5.000, gear 2 5,000 — 10,000 |/
= rowing (F11z00.
= Fent il di i 449 10.000: Dffice | |enF amilia (gear 1 6,321_gear 2: 6.321-12.642___|
= & Subscriptions [711450-711439) i
= Fatient Care Costs (711500 711549) 2.834- Inf.
nterest Ezpense (732000 732999) v
P 5. ips & Fel 5 (FEEO00- FEEZOD- 7EBD00- 1 e
- isi ices (772200 772233)
= C um . (S under 25K (772950) Z1,321 10,000,001 5,000.00 522100 21.321.00
= Consortium Contracts [Subcontracts) above 25K [772951) 549,581 244,92100™%,  65,000.00 9,600,007, _249.581.00
P fice Supplies [773300-773399) 12,834, F7.449.00 @ [ 37090200 ]
= E i & Lab ies (772600 772699 30,000
P77380|Food Products (7723801-773809) + 25,000.00
[EFEELT] Chemi aste (773810 773819)
P77382 Data i ies [773820-773829]
P71100 | Other £5.500.00 The Yaeger Found. I
iscellaneous Enpenses (711900 71T9E: 42,5000
Long Distance Telephone Calls (71190 7111
Frinting & Fieproduction (773100-77 315 1000000
Tlatar Fuel & Lubricants (77350077255 Supplies and Materials: 20,000.00
Oither Materials & Supplies (7729007 72899](772000-77 303
Bepairs & [761000.761933] Other. 5433200
Fient Enpense Other Than Eruildings [71H400-711433] 12,000.00
Etedding & Teutile (711220711353 5.000.00
(F11ZE0-71135:
Tuition [FEZA00-TEEAD: Z.000: rental of vehicle for
Participant Payments (711390711993 o ion,
Freight (711020-71053) 10,000: o Fi i
EQUIPMENT
F72100 [ Other Capital Dutlay 3 35,000.00
INDIRECT CosTs 108286560
[ INDIFECT COST EASE £ LOSTIETED ST 36360
I INDIFECT COST RATE B0
P75700 | Transfers Out Indirect Costs (757003) E 8463640 54,637.09 84,656.40
ToTaL CosTs $ 1.177.600.00 1177.E00.00
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Managing Grants in PeopleSoft

Alignment of Budgeting Process (cont'd.)

=  Sample of future Pre Award Budget sheet:

Review Handout: PreAward Budget Sheet
L m BLF 8L PR DI, WAL P, CVINLE 0§ IIINAML. LFL SRR B 8
| glrd';;;‘a?';! Deetail Object Code
Budgetary Account ) ) -
Account # C. Operating Expenses - In alphabetical order by category.
. THEn-rizze
P71121 - Domestic Travel R 1 |Trawel - Domestis s
P71123 - Foreign Travel THE3O-THERS 2 | Travel-Foreian 4
P77210 - Long Distance T150-T1193 3 [Long Distance Telephane Calls ¥
TPIB00-773699 4 |Educational & Lab Suppliez k3
P77300 - Materials and T73500-773539 5 | Motor Fuel i Lubricants k3 i
Supplies TFIA00-773353 & [ Other Materials & Supplies ¥ -
TEI00-7F73193 7 | Printing # Reproduction k3
THOE, 7103 8 |Freight k3
7raEn 9 |Hazardous ChemicalsWaste
P71190 - Other Operating TI360-711399 10 |Insurance
Expenses Tra001-773002
THOTE-THOTT
T11900-7115989 1 Miscellanleous Expenses [Other]
§71100 - _ 12_| Spedify
Operating P71100 - Participant - N
Expenses Payments 12 | Participant Payments k3
P71150 - Patient Care Cost 711510 .
14 |Patient Care Costs +
TrE01-772102
Tr2104-772126
- TTEI-TTES2
P77200 - Professional Fees T72Mi
TrefetTr2IaTY
TTEI0-F72303 15 |Professional Fees S
P77210 - Professional Fees / |TF2I02 16 |Professional Fees d Consultants k3
P71140 - Rent Expense 4011408
Other Than Buildings 17| Rent Expense Other Than Buildings ¥
P?§1DD - Repairs and ZRI0017EI00R
Maintenance 18 | Repairs and Maintenance
P76800 - Scholarships TER201-TEE2N 19| Scholarships
P76830 - Stipends 7eg301 20 | Stipends
S76840 - Tuition |P76840 - Tuition TES400-TEE409 21| Tuition Payments
2 | Suhenntractars nuar $2RK
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Managing Grants in PeopleSoft

Budget Modification Process

= Budget Modification

= Budget Transfers will no longer
be initiated by College and Center
Administrators online in PantherSoft
for Project IDs. Instead, the Grants
Manager will perform a ‘Budget
Modification’ within the grants
modules.

= To initiate a Budget Modification,
a new form must be completed and
emailed by College and Center
Administrators to the Post Award
Grant Manager to review and
process.

Review Handout:
Budget Modification Sheet

FLORIDA
F I u INTERNATIONAL
UNIVERSITY

Budget Modificgion Request EMT2009

s AL L AE) Epi TN e

[FroE et | [FiR

[Prircipal s stigatar: | [Preparsd by

Buckjstoatstory Courease Total Lzt &m ount: Eurdie T on B gory Torea ie Tod | ELKge TAm ount:
=13 N had K3 =
hdl = ~13 =
M ol ar; .
-3 - N Ess
i - 5

Tease aral W 018 0L CHIG GBS0 015 25 §16) D& @l 00 CFS LIy 8C Tt & 8f [ B0 BSL,

propecl?

3. 50 e B a0 n Itk SupInE Tk [ the acoonptonk CRBgOmk: e (BCRAED Why
bardy: g inbenk?

4 Does Wk ke thaes R kot FEAT e [mi}

WV ES, pl e make s01e40 0 hohik fhe FRA adjusimenth tie dbove Backpt Cakgor Secthy
wilthg) by the PP Dean andl the Assoche Vs PeskerthrFesach.

5. Do s thE DNckp taes R ramect Tabon” ez w3}

wittho) I3t PTe D= an ancl the Azzocke Vi PeikkErthorPe:ach.

ITVES, Pk a2 make 0o RCRCE te FRA s merth te axoue Backpt Caeqol Secthn.

ISk aprogammats e teton for te action k=g eoqueskd: Howizthis acion relewntta completing th e zoope of work of the project™

2.5k the peed Torthe e acdine b e acconntcik ERgor e kg haeased: wWhy wos the need for this expendiure notpart of he original

are the Funds nolonge rnee ded for their oiginal

. Ako, alltransTe & ate oig FEA R approual b

A0 AllTANTE | AN cing FEA [RoUE appoual b

.  Mppokbs Th eclue cord profle phpTH=2 138 gt 20tANR |
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Managing Grants in PeopleSoft

Budgeting Exception Process for Project IDs

» Budget Exception Tracking Process for Grants (STARTING IN SEPTEMBER)

15t of the month

End of the month

5th of the following month
(Estimated Accounting Closing Day)

e e v
Step 1: When a budget overage occurs for a Grant, a Step 3: OSRA Step 4: OSRA will clear any pending overages

notification will be sent via email automatically to the
Project Manager (P1) and College/Center Admin.

Step 2: Pl and/or College/Center Admin will contact OSRA
to resolve the exception based on the scenarios and
procedures below:

*Budget Modification: Pl or College/Center Admin will
submit a budget modification form via email to the OSRA
Post Award Grants Manager. Grants Manager will facilitate
budget modification within the PeopleSoft Grants module.
*Payroll Transfer: Pl or College/Center Admin will contact
the OSRA Post Award Grants Manager to request a payroll
transfer. Once the transfer is reviewed & if approved by
Post Award, Time & Effort, & AVP (if over 90 days), the
OSRA Budget Coordinator will create the data file along
with non budget exception payroll transfers to send to
Payroll requesting transfers.

*Expense Reclassification: Pl or College/Center Admin will
contact the OSRA Budget Coordinator to charge another
Project or Department

Budget Coordinator
sends a report
containing all
pending overages
for Grants from
previous period to
all College/Center
Admins.

College/Center
Admins contact
OSRA Budget
Coordinator for
resolution. OSRA
Budget Coordinator
involves Post
Award Grants
Manager in
resolution.

by updating the transaction to charge the
College’s overhead department.

According to the frequency of the overages
per project by month end the actions will be as
follows :

15t occurrence: OSRA Budget Coordinator
sends a “Non compliance” notification to the
Pl, College/Center Admin and Grants Manager.
2" occurrence: OSRA Budget Coordinator
requests a meeting to discuss the overages
with the PI, College/Center Admin, Grants
Manager and the Department Chair.

3" occurrence: OSRA Budget Coordinator
requests a meeting to discuss the overages
with the PI, College/Center Admin, Grants
Manager, the Department Chair, Joseph
Barabino and Dr. Andres Gil.
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Managing Grants in PeopleSoft

Award Lifecycle and Structure

AGENDA

Understanding and Running Grant Reports,
Queries, and Inquiries
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Managing Grants in PeopleSoft

Understanding and Running Grant Reports, Queries, and Inquiries

Review Reporting Handouts & Activities
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Managing Grants in PeopleSoft

Online Training Demo

Online Training (UPK) Demo

Oracle User

Productivity Kit = A See It @Twlt! @ Know 12 @Dolt!

Osarcn [ 1@

@Al

-4 P'S FIN Fundamentals
@ PS FIN Asset Management
& P3 FIN General Ledger
@ P3 FIM Purchasing
- @ PS FIN Travel Expenses
= (@ PS FIN Grants Suite Inquiry Report
= I Review Award Setup Inquiry

- | =] Specific Award Inguiry
Project Budget Inguiry
= [ dif
= 1] Review Award Activity Inquiries

|2 Aweard Irwentory
5] Aweard Activity-Detail
5] Award Activity-Summary

= I Commitrment Contral . . o L
M= p : The Review Award Modification Inquiry allows the user to view a history of the modifications made to an Award or Project within

|Z) Budget Detail Inguiry the feward
2] Budget Overiew Inguiry '

Billing Inguiries

Account Receivables Inguiry

ltern Infarmation

@ PS FIN Queries
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Managing Grants in PeopleSoft

Questions

Questions?
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Managing Grants in PeopleSoft

Office of Research Training

For more information about OSRA Training
Support Workshops, please visit the training
section of the Office of Research Website
located at:



http://osra.fiu.edu/
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