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Procedure

Who's that girl?

paver || 73 pontemcCom
Golden Panther Syesha Mercado is a Top 3 finalist on “American Find important dates by academic calendar year
Password: |:| ldol.” The entire FIU community is encouraged to vote for her every Aumni

week to ensure she stays in the competition. More...

Alumni news and events
Campus Directory
Search the Faculty/Staff Online Directory

Campus Map and Directions
Find directions and maps to FIU campuses and
locations

Campus Services
Office of Business Semvices

Career Services
Office of Career Senices

Enroliment
#  Dffice of Undergraduate Admissions

University News

View All Articles and Sections

i
Look up vour Panther ID by clicking here! F%
Forgat your Password? Click Here!

Campus Action Center

2] Apply to FIU: Underaraduate/Graduate
A8=! Apply to FIU via enline application

=% Parking & Transportation
&G# Pay your tickets and get your decal here

Plan your Academic Progress

> Accessibility

Learn More About FIU

@ Campus Life

44> Campus Life provides a variety of programs and
senices to students and the University Community
College and Schools

E:\AQ Explore the different colleges and schools at FIU

Undergraduate Planning
Graduate Planning
Continuing Education

% Request Transcripts
W ¥ Requestyour official transcript online

oo

Transfer Student Information
Read about what is needed to apply for admission
as a transfer student

Office of the Reqistrar

Office of Financial Aid
FIU Bookstores
University Park
Biscayne Bay
Broward Pines Center
EIU Foundation

5| Leam about the cost of attendance at FIU () Student Assessment of Instruction t?u?rgrg:t“:re about giving to Florida International
qﬁh@ Geta cost estimate based on information you 5™ Student assessment ofinstruction versily
provide .0 FACTS Website FIU Sports
Financial Aid Opportunities iz Florida Academic Counseling and Tracking for Supportthe Golden Panthers!
@% Financial assistance to enhance the career Students Graham Center
development of students fars M‘l ot ket University Park Campus living room
FIU Housing ﬁ w o print your current GLAST Admission Ticke
F% Research FIU's residential communities or the date, time and location of the test Library

Connect to FIU's gateway to global knowledge
Office of Academic Affairs
PantherSoft Help The chief administrator for the University's
academic programming
Recreation Services
Recreation Center and Intramural Sports

Panther Soft Website
Step-by-step guide to PantherSoft
programs

=7 Browser Requirements - -

€ Irternet

H100%  +

Action

Enter the desired information into the Panther ID field. Enter "1089202".

Enter the desired information into the Password field. Enter "1234567".

Click the Sign In button.

Click the Class Roster button.
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Instructor | Campus Resources

?I I l ] Welcome, Sample Instructor !

Thu, Aug 28, 08

Iy Links | Select One: -

~
1> Accessibility Faculty Center M
[> Self Service
- Student Services Center Class Roster
— Change My Password
MAC 2233 - RVC Calc For Business
Class Lecture (88684)
= Meeting Information
Days & Times. Room Instructor Meeting Dates ||
TEA | onLine course | 08/25/2008 - 12/07/2008
Enrollment Capacity 56 Enrolled 56
‘@ View FERPA Ststement
Select display option: () Link to Photos O Include photos in list
Enrolled Students Customize | Find | First [ 1-56 of 56 (] Last
Grad
Notify | Photo|ID Name B:i: Units|Program and Plan Level
Academic Adv Ctr - Lower Div -
1| O (B Graded| 3.00( o 0 Cal Junior
Academic Adv Cir - Lower Div -
2 O EQ Graded| 3.00 0 Ctality Management (8s) | ol Fresh
Business Admin - Upper Div -
3 O (B Gradad| 2.00| pinss AT Col Junior
Business Admin - Upper Div -
4l O |& Graded| 3.00Internationsl Business/Minor: | Col Senier
Asian Studies
Hur & Hith Sci - Lower Div -
s| O (B Gradad| 2.00| B AN 2 Col Senior
Business Admin - Lower Div -
s O |E Graded| 3.00| 2020 | Col Junior 3
Done € mmternst H 100% -

Step | Action

5. Click the scrollbar.

6. Click the Return to Faculty Center link.

Peturn to Faculty Cented
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Welcome, Sample Instructor !

Campus Resources

Sample Instructor
[ Accessibility

Iy Links | Select One:

A

[> Self Service
— Student Services Center

Y

f faculty center

browse catalog ]

— Change My Password

Faculty Center

My Exam Schedule
Fall Term 2008 | Florida International Univ change term

Select display option: (@) Show All Classes.

() Show Enrolled Classes Only

Class Class Title Enrolled Days & Times Room Class Dates
ﬁ Eﬁ\ MAC 2233- Cale For Business s6 TBA ONLINE Aug 25, 2008-
RVC (Class Lecture) COURSE Dec 7, 2008
(88684
ﬁ MAC 2311- Calculus I (Class a3 MoWeFr 10:00AM - 10:50AM  Paul Cejas  Aug 25, 2008-
uo3 Lacture) Architscture  Dac 7, 2008
(26428 167
Mo 11:00AM - 11:50AM Paul Cejas  Aug 25, 2008-
Architecturs  Dac 7, 2008
167
s 5 Mac2312- Caleulus II (Class 50 TuTh 11:00AM - 12:40PM TRAILER Aug 25, 2008- N |
uoz COMPLEX 7  Dec 7, 2008
(864851 150
s B MSE1107- Sodal Choice Math 90 TBA ONLINE Aug 25, 2008-
(Class Lecturs) COURSE D=c 7, 2008
(29843
s B MGE1107- Sodal Choice Math 50 TuTh 2:00PM - 3:15BM TRAILER Aug 25, 2008-
(Class Lecture) COMPLEX 7  D=c 7, 2008
(884861 150
View Weekly Teaching Scheduls Go to top
v
https://pststweb Fio.edu:8200/psc/satst90_1 {FILIPSFT_LS/c/SA_LEARNING _MANAGEMENT.SS_FACLLTY,GBL?Page=INSTR_CLA! & Internet H100%

Step | Action

Click the Grade Roster button.

El
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I I l l Welcome, Sample Instructor ! Thu, Aug 28, 08
Iy Links | Select One: -
Instructor | Campus Resources
~
1> Accessibility Faculty Center M
[> Self Service
— Student Services Center Grade Roster a View FERPA Ststement
— Change My Password
MAC 2311 -U02 Calculus I
Class Lecture (86428)
~ Meeting Information
Days & Times Room Instructor Meeting Dates 0
MoWeFr 10:00AM - 10:50AM |Paul Cejas Architecture 167 | 08/25/2008 - 12/07/2008
Mo 11:00AM - 11:50AM |Pau\ Cejas Architecture 167 ‘ 08/25/2008 - 12/07/2008
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
+| <-add this grada to all students |
A‘l‘:jderrm: Adv Ctr - Lower College
Pre- Nursing FEETTE
Arts and Sciences - Upper
2 O GRD |Div - ExloT=
- . Senior
Biclogical Scisncas
Academic Adv Ctr - Lower
College
3 0 GRD |Div - s hE
Civil Engineering (BS) ophomaore
Academic Adv Ctr - Lower
College
40 GRD S - hg
Computer Science (BS) ophomore
Academic Adv Ctr - Lover
Call
5 [ GRD |Div - s" :gg
Undecided A
o Academic Adv Ctr - Lower | coyoco @
jiavascript:submit Action_win1{document.win1, DERIYED_SR_DESCR254A'); & mternet H100%

Step | Action
8. Click the Roster Grade list for the first student.

Last changed on: 9/9/2008 12:26 PM Page 5



Training Manual
PS Upgrade Training Class - Faculty: Faculty Main ‘ﬁmﬂb&ﬂ"#
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7" I Welcome, Sample Instructor !
Iy Links | Select One: -
Instructor | Campus Resources
~
1> Accessibility Faculty Center M
[> Self Service
— Student Services Center Grade Roster a View FERPA Ststement
— Change My Password
MAC 2311 -U02 Calculus I
Class Lecture (86428)
~ Meeting Information
Days & Times Room Instructor Meeting Dates 0
MoWeFr 10:00AM - 10:50AM |Dau\ Cejas Architecture 167 ‘ 08/25/200:
Mo 11:00AM - 11:50AM |Pau\ Cejas Architecture 167 ‘ 08/25/200:
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
+| <-add this grada to all students |
Y
| B
Notify 1D Name Program and Plan Level
g D W‘:jdrerrm: Adv Ctr - Lower College
Pre- Nursing FEmTEmETE
20O Al"tjrand Sdences - UpPer | ojiaga
Biological Sciences s
3 |:| A}::l?em\t Adv Ctr - Lower College
Civil Engineering (BS) FzremE
13 At‘:jrfem\: Adv Ctr - Lower  [cglage
Computer Science (BS) faniremaE
- D N‘:jdrerrm: Adv Ctr - Loveer College
Undecided FEmTEmETE
o Academic Adv Ctr - Lower |00 g
& mmternst H 100% -

Step | Action

9. Click the A list item.
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I I l l Welcome, Sample Instructor | Thu, Aug 28, 08

Iy Links | Select One: -
Instructor | Campus Resources
~
1> Accessibility Faculty Center M
[> Self Service
— Student Services Center Grade Roster a View FERPA Ststement
— Change My Password
MAC 2311 -U02 Calculus I
Class Lecture (86428)
~ Meeting Information
Days & Times Room Instructor Meeting Dates 0
MoWeFr 10:00AM - 10:50AM |Paul Cejas Architecture 167 | 08/25/2008 - 12/07/2008
Mo 11:00AM - 11:50AM |Pau\ Cejas Architecture 167 ‘ 08/25/2008 - 12/07/2008
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
+| <-add this grada to all students |
Academic Adv Ctr - Lower College
iv
Pre- Nursing FEmTEmETE
Arts and Sciences - Upper
2 O — Collage
- . Sanior
Biclogical Scisncas
Academic Adv Ctr - Lower
College
= |:| e Sephemore
Civil Engineering (BS) P!
Academic Adv Ctr - Lower
College
< D o Sephomore
Computer Science (BS) P
Academic Adv Ctr - Lover
College
5 D e e Sophomore
Undecided 2
o Academic Adv Ctr - Lawer |20 @
& mmternst H 100% -

Step

Action

10.

Click the Grade Roster list for the second student.

Last changed on: 9/9/2008 12:26 PM
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"E1U

Instructor | Campus Resources

[> Accessibility Faculty Center

Welcome, Sample Instructor !  Thu, Aug 28, 08

lIl_\.l‘iL edu

EIJ Home
Iy Links | Select One: -

A

[> Self Service
— Student Services Center
— Change My Password

Grade Roster

MAC 2311 -U02 Calculus I

Class Lecture (86428)

B view FERPA Ststement

~ Meeting Information
Days & Times Room
MoWeFr 10:00AM - 10:50AM

|Paul Cejas Architecture 167

Instructor

Mo 11:00AM - 11:50AM

| Paul Cejas Architecture 167

Meeting Dates
08/25/2008 - 12/07/2008
08/25/2008 - 12/07/2008

*Grade Roster Type | Final Grade v
Approval Status | Not Reviewed v

+| <-add this grada to all students |

[ pisplay Unassigned Roster Grade Only

1001
|
A
a-
al [ 5
B+
B
4 [
D C-
c-
D
5 [ D+
-
F
= Fo

n

Roster |Official |Grade
Notify |ID Name Grade |Grade |Basis |Program and Plan Level

Academic Adv Ctr - Lower | iaga

GRD Div - Soph:
Pre- Nursing ophomore
Arts and Sdiences - Upper | j1a0e
GRD iv - s
Biological Sciances =nier
Academic Adv Ctr - Lower College
GRD |Div - s
Civil Engineering (BS) ophamorse:
Academic Adv Ctr- Lower o ojicge
GRD |Div - —
Computer Science (BS) ophomore
Academic Adv Ctr - Lover College
GRD iv - Soph:
Undecided ophomore
Academic Adv Ctr - Lower |00 g
& mternst H 100% -

Step | Action

11. Click the B+ list item.

12. | Continuing entering the grades for each student.

Page 8

Last changed on: 9/9/2008 12:26 PM




!.{; TeuSed

Training Manual
PS Upgrade Training Class - Faculty: Faculty Main

Features (portal)

Instructor | Campus Resources

[> Accessibility

[> Self Service

— Student Services Center
— Change My Password

Welcome, Sample Instructor ! Thu, Aug 28, 08

Faculty Center

MyFIU Home

lIl_\.l‘iLl.L‘dU

EIJ Home
Iy Links | Select One: -

A

Grade Roster

MAC 2311 -U02 Calculus I

B view FERPA Ststement

~ Meeting Information
Room
|Paul Cejas Architecture 167

Days & Times
MoWeFr 10:00AM - 10:50AM

Instructor

Mo 11:00AM - 11:50AM | Paul Cejas Architecture 167

Meeting Dates

08/25/2008 - 12/07/2008
08/25/2008 - 12/07/2008

*Grade Roster Type | Final Grade v
Mot Reviewed v

+| <-add this grada to all students |

Approval Status

Student Grade

[ pisplay Unassigned Roster Grade Only

) i

Roster |Official |Grade
Notify |ID Name Grade |Grade |Basis |Program and Plan Level

Academic Adv Ctr - Lower
College
v Div -
10 & B e
College
B+ ¥ GRD
2 O [o+ & e
Academic Adv Ctr - Lower
College
3 0 e ™ GRD |Div - < hg
Civil Engineering (BS) ophamorse:
Academic Adv Ctr - Lower
Coll
ANa| e ol
Computer Science (BS) ophomore
Academic Adv Ctr - Lover
Coll
5 O e
Undecided SR
o Academic Adv Ctr - Lawer |20 @
& mmternst H 100% -

Step

Action

13.

Click the scrollbar.

14.

Once you have entered all the grades, you can send notification to individual
students, or to all students at the same time.

15.

Click the Notify All Students button.

| NOTIFY ALL STUDENTS I

16.

The Send Notification page displays the students e-mail in the BCC: field.

Last changed on: 9/9/2008 12:26 PM
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Instructor | Campus Resources

~
[ Accessibility Faculty Center i
[> Self Service
- Student Services Center Send Notification

M my.fiu.edu
7‘ Welcome, Sample Instructor ! Thu, Aug 28, 08 MyFIU Home i

EIJ Home

Iy Links | Select One: -

— Change My Password

From:

To:

Type e-mail addresses in the To, CC or BCC fields using a comma as a separator.
Notification from

sampleinst @fiu.=du

[sampleins @ fiu.edu ‘

ahcdef 019 @fiu.edu, SUPErs 004 @fiu. edu,yahoo 005 @fiu.edu, A
labcdef 019@Fiu.edu,SUPErs 004 @fiu.edu,yahoo 009@fiu.edu, =
sbcdet 018@fiu.edu,SUPErs 004 @fiu.edu,yahoo 008 @fiu.edu,
abcdef 019@fiu.edu,SUPErs 004@fiu.edu,yehoo 008 @fiu.edu,
sbedel 019@fiu.edu,SUPErs 004@fiu.edu,Yahoo 009@fiu.edu,

~

Subject:

Message Text:

<From the desk of sampleinst @fiu.edu

Return to Grade Roster

SEND NOTIFICATION

Dane

-
€ mmternst H 100% -

Step

Action

17.

Click the Send Notification button.

| SEND NOTIFICATION

Page 10
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Features (portal)
W?’FIU Welcome, Sample Instructor !

Thu, Aug 28, 08

Iy Links | Select One: -

[> Accessibility

[> Self Service

— Student Services Center
— Change My Password

Faculty Center

Send Notification Result

abedef 019@fiu.edu,SUPErs 004@fiu.edu,yahoo 003 @fiu.edu, A
abcdef 019@fiu.edu,SUPErs 004 @fiu.edu,yahoo 009@fiu.edu, =
abcdef 019@fiu.edu,SUpers 004 @fiu.edu,yahoo 005 @fiu.edu,
abcdef 019@fiu.edu,SUPETs 004@fiu.edu,yahoo 009@fiu.edu, 0
shcdef 019@fiu.edu,SUPErs 004 @fiu.edu,yahoo 005 @fiu.edu,

v

Return to Grade Roster

Dane

€D mmternet H 100% -

Step | Action

18. | Click the Return to Grade Roster link.
Feturn to Grade Rcsted

Last changed on: 9/9/2008 12:26 PM Page 11
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71

Instructor | Campus Resources

Welcome, Sample Instructor !

Thu, Aug 28, 08

Iy Links | Select One: -

S - NPT
Criminal Justics (BS) Sophomars A
I Accessibility scsdamic AdvCr - Lower | i o
1> Self Service [ GRD |Div - i
— Student Services Center Computer Engineering (BS) |S°PNemer=
~ Change My Password Academic Adv Cir- Lover |cqj00
35 [] GRD |Div - "
Biological Sciences (BS) ophomore
Academic Adv Ctr - Lawer
Caoll
36 O GRD |Div - o
. Senior
Biological Sciences (BS)
Academic Adv Ctr - Lower
Caoll
37 O GRD |Div - 5"" :ge
Chamistry (BA) ophomore
Academic Adv Ctr - Lower
Collage
8 [ GRD |Div - : hg
Biological Sciences (BS) resnm=n
Academic Adv Ctr - Lower
Caoll
® 0 GRD Div - ollege
Freshman
Pre-Engineering
Academic Adv Ctr - Lower
College
40 0 GRD v - Freshman
Biomedical Engineering (BS)
Arts and Sciences - Upper
Caoll
41 0O GRD |Div - 5"" :ge
Biological Sciences ophomore
Engineering - Lower Div - |College
4 0 BRD | ndustrial and Systems Eng |Freshman
Academic Adv Ctr - Lower
College
43 GRD |Div - - hgmwe
Biclogical Sciences (BS) P!
NOTIFY SELECTED STNDENTS' NoTIFY ALL STUDENTS PRINTER FRIENDLY VERSION
RETURN SAVE
~
€D mmternst H 100%

Step

Action

19.

Click the Save button.

Page 12
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Instructor | Campus Resources

I I l l Welcome, Sample Instructor !

Thu, Aug 28, 08

Iy Links | Select One: -

~
— Sample Instructor =
[ Accessibility
[> Self Service ( T T ]
: faculty center class search browse catal
— Student Services Center v =1
— Change My Password
Faculty Center
My Exam Schedule
Fall Term 2008 | Florida International Univ change term
Select display option: (@) Show All Classes. () Show Enrolled Classes Only
f8 c i B earning
My Teaching Schedule > Fall Term 2008 > Florida International Univ
Class Class Title Enrolled Days & Times Room Class Dates
ﬁ Eﬁ\ MAC 2233- Cale For Business s6 TBA ONLINE Aug 25, 2008-
RVC (Class Lecture) COURSE Dec 7, 2008
(886841
ﬁ ’f:ﬁ‘ MAC 2311- Calculus I (Class a3 MoWeFr 10:00AM - 10:50AM  Paul Cejas  Aug 25, 2008-
uo3 Lacture) Architscture  Dac 7, 2008
(26428 187 3
Mo 11:00AM - 11:50AM Paul Cejas  Aug 25, 2008-
Architecture  Dec 7, 2008
167
g5 (5 MAC2312- Caleulus II (Class 50 TuTh 11:00AM - 12:40PM TRAILER Aug 25, 2008-
uoz COMPLEX 7  Dec 7, 2008
(864851 150
s B MSE1107- Sodal Choice Math 90 TBA ONLINE Aug 25, 2008-
(Class Lecture) COURSE Dec 7, 2008
(29843
s B MGE1107- Sodal Choice Math 50 TuTh 2:00PM - 3:15BM TRAILER Aug 25, 2008-
Jos (Class Lecture) COMPLEX 7  Dec 7, 2008
(884861 150
View Weekly Teaching Scheduls Go to top
v
& mmternst H 100% -

Step

Action

20.

Click the Class Search tab.

| class search |

Next we will see how to search for a course.

Last changed on: 9/9/2008 12:26 PM
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Instructor | Campus Resources

[ Accessibility
[> Self Service

Welcome, Sample Instructor ! Thu, Aug 28, 08

lIl_\.l‘iLl.L‘dU
EIJ Home

Iy Links | Select One: -

MyFIU Home

faculty center |

Search for Classes

— Student Services Center
— Change My Password

class search

T browse catalog ]

Institution | Florida International Univ

|

Term | summer Term 2004

|

Course Subject

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
select subject ]

Course Number

is exactly v

Show Open Classes Only

Course Career

Use Additional Search Criteria to narrow your search results,

[» Additional Search Criteria

CLEAR CRITERIA| SEARCH

Faculty Center Class Search Brovse Catslog

€D mmternst

0% v

Step | Action

21. Click the Term list.

I Summer Term 2004

Page 14
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FIU

Instructar

[> Accessibility
[> Self Service
— Student Services Center
— Change My Password

Campus Resources

Welcome, Sample Instructor ! Thu, Aug 28, 08

Iy Links | Select One: -

faculty center | class search T browse catalog ]
Search for Classes
Institution | Florida International Univ v
Term | summer Term 2004 v

Summer Quartar 1976
Select at least 2 search € Summer Quarter 1577
Class Search Criteria (SUmmer Quattel 1210
Summer Quartar 1979
Summer Quarter 1980
Summer Quarter 1981
Summer Term 1599
Summer Term 2000
Summer Term 2001
Summer Term 2002
Summer Term 2003
Summer Term 2004
Summer Term 2005
Summer Term 2006
Summer Term 2007
Use Additional Search Crit Summer Tarm 2008
Summer Term 2009
— Summer Term 2010
b Additional Search ¢34MMer Tarm 2010
Summer Term 2012
Winter Quartar 1972
Winter Quarter 1573
Winter Quarter 1974
Winter Quartar 1975
- |Winter Quarter 1576
Winter Quarter 1977
Faculty Center Class Seanwinter Quarter 1978
Winter Quarter 1579
Winter Quarter 1980 =
Winter Quartar 1981 >

A
—ch results.

Course Subject

Course Number

Course Career

CRITERIA| SEARCH

€D mmternst

0% v

Step | Action

22.

Click the Summer Term 2008 list item.

|Summer Term 2008 |

Last changed on: 9/9/2008 12:26 PM

Page 15




Training Manual

PS Upgrade Training Class - Faculty: Faculty Main ‘ﬁmﬂb&ﬂ"#
Features (portal)

M my.fiu.edu
7. Welcome, Sample Instructor ! Thu, Aug 28, 03 et i FIU Home

Iy Links | Select One: -
Instructor | Campus Resources -

[ Accessibility

[> Self Service
— Student Services Center %{ class search T browse catalog ]

— Change My Password

Search for Classes

Institution

Tarm

Main Content:
Select at least 2 search criteria. Click Search to view your search results.
Class Search Criteria
Course Subject select subject

Course Number [soxmay ] |
Course Career

Show Open Classes Only

Use Additional Search Criteria to narrow your search results,

[» Additional Search Criteria ‘

CLEAR CRITERIA| SEARCH

Faculty Center Class Search Brovse Catzlog

Done €D Imternst F 100% -

Step | Action

23. | Enter the desired information into the Course Subject field. Enter "MUS".

24. Click the Course Career list.

I =]

Page 16 Last changed on: 9/9/2008 12:26 PM
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Features (portal)

"F1U

Instructor | Campus Resources

Welcome, Sample Instructor | Thu, Aug 28, 03 NEEa A=)

[> Accessibility
[> Self Service
— Student Services Center
— Change My Password

faculty center |

Search for Classes

class search browse catalog ]

lIl_\.l‘iLl.L‘dU
EIJ Home

Iy Links | Select One: -

Institution | Florida International Univ v

Tarm | summer Term 2002 v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
selectsubject | [Mus | i
is exactly v ‘

Course Subject

Course Number

Course Career

Continuing Education
Gracusts

L

Us= Additional Search Crit |ndergraduste

[» Additional Search Criteria ‘

CLEAR CRITERIA| SEARCH

Faculty Center Class Search Brovse Catslog

Dane

€D mmternst

0% v

Step | Action

25. | Click the Undergraduate list item.

[undergraduate ]

Last changed on: 9/9/2008 12:26 PM
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Features (portal)

Instructor | Campus Resources

[ Accessibility
[> Self Service

Welcome, Sample Instructor !

Thu, Aug 28, 08

lIl_\.l‘iLl.L‘dU
EIJ Home

Iy Links | Select One: -

MyFIU Home

faculty center |

Search for Classes

— Student Services Center
— Change My Password

class search

T browse catalog ]

Institution | Florid International Univ

v

Term | summer Term 2002

=

Course Subject

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
selectsubject | [Mus | i

Show Open Classes Only

Course Number = exactly v |
Course Career Undergraduate v

Use Additional Search Criteria to narrow your search results,

[» Additional Search Criteria

CLEAR CRITERIA| SEARCH

Faculty Center Class Search Brovse Catzlog

€D Imternst

0% v

Step | Action

26. Click the Search button.

SEARCH

Page 18
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Features (portal)

"F1U

Welcome, Sample Instructor ! MyFIU Home

lIl_\.l‘iLl.L‘dU

Thu, Aug 28, 08 FIU Home
Iy Links | Select One: -
Instructor | Campus Resources
~
[ Accessibility
[> Self Service
_ Student Services Center [ faculty center T class search ]’ browse catalog ]
— Change My Password
Search for Classes
When available, click View All Sections to see all sections of the course.
The following classes match your search criteria Course Subject: Music, Course Career:
Undergraduate, Show Open Classes Only: Yes
START A NEW SEARCH
@open M close Await List
¥ MUS 3005 - Directed Study
View All Sections_ First 1] 130725 I Last
Section U01A-Z{50177) status
Session Summer A
Days & Times ‘Rnum ‘]nstrnctur |Heetil|g Dates |
05/05/2008 -
[osd [ 06/13/2008
Section U02A-Z(50186] status
Session Summer A
Days & Times Room Instructor |Heetil|g Dates
05/05/2008 -
[ [ 06/13/2008
Section U03A-Z(50187) status @
Session Summer A >
Done € mmternst H 100% -

Step | Action

27. Click the vertical scrollbar.

28. Click the Start a New Search button.

|START A NEW SEARCHI

Last changed on: 9/9/2008 12:26 PM
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7’I I | l Welcome, Sample Instructor ! Thu, Aug 28, 08 MyFIU Home
Instructor | Campus Resources

[ Accessibility

[> Self Service
— Student Services Center %{ class search T browse catalog ]

— Change My Password

Search for Classes

Iy Links | Select One: -

Institution | Florida International Univ v

Tarm [ summer Term 2008 v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria
Course Subject select subject

Course Number [soxmay ] |
Course Career

Show Open Classes Only

Use Additional Search Criteria to narrow your search results,

[» Additional Search Criteria ‘

CLEAR CRITERIA| SEARCH

Faculty Center Class Search Brovse Catslog

lIl_\.l‘iLl.L‘dU

EIJ Home

Done €D mmternst

0% v

Step | Action

29. Next we will see how to browse for a course.
Click the Browse Catalog tab.

| browse catalog |
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Features (portal)

"E1U

lIl_\.l‘iLl.L‘dU

Welcome, Sample Instructor ! T ElU Home
i o | iinks
Instructor | Campus Resources
~
[> Accessibility
E gﬁzes;r;g:'ices G [ faculty center T class search T browse catalog ] B
— Change My Password
Browse Course Catalog
FBIZEEFEH\,,, HNOPQRSTUYV XYz
COLLAPSE ALL ExPAND ALL
¥ ABT - Arabic Culture in Translation
Course Nbr  Course Title
3503 Arsbic Language and Culturs
¥ ACG - Accounting
Course Nb
2021
3024
3083
2301
4101
4111
4201
4311
4341
4353
4401
4501
4851 Auditing
48671 Operstional Audit A
Done €D mmternet F 100%  ~

Step | Action

30. | Click the M link.
[4]

31. | Use the Collapse All and
buttons to alter your display.
Click the Collapse All button.
| COLLAPSE ALL |

32. | Click the scrollbar.

33. | Click the Expand section button.
[0]

34. | Click the Collapse section button.
=

35. | Click the scrollbar to return.

36.

Center.
End of Procedure.

Congratulations. You have successfully entered your grades in the Faculty
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