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Details

Procedure

In this topic, you will be Viewing My Wallet Transactions Details.

rlu M|M|M|M|M

Personalize Content | Lavout

Menu = B

Search:
®

[~ My Favorites

[+ Student Administration
[ Data Expansion Tools
[ Employee Self-Service
> Manager Self-Service
[+ Supplier Contracts

[- Customers

[- Partners

[> Products

[- Catalog Management
[ Promotions

[ Customer Contracts

- Order Management

[ Pricing Configuration

[ Customer Returns

[- Items

[+ Cost Accounting

[- Vendors

> Purchasing

- Inventory

[ eProcurement

[+ Services Procurement
[- Sourcing

[- Engineering

I Manufacturing Definitions
[ Production Control

[ Configuration Modeler
> Product Configurations
[ Quality

> Demand Planning

[ Inventory Policy Planning
> Supply Planning

[- Grants

[ Project Costing

[ Proposal Management
- Maintenance Management
- Resource Management
[- Lease Administration

[~ Staffing

[ Travel and Expenses

[- Travel ﬂ
Done [ [ [ @ nternet HI00% -

Step | Action

1. Click the Employee Self- Service link.

[- Employee Self-Service|

2. Click the Travel and Expenses link.

ravel and Expenses

3. Click the My Wallet link.
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= Travel and Expenses -
[ User Preferences

[ Travel Services

— Review Payments

My Wallet

LHome | _Workiist | MuliChannel Console | _Add o Favorites | _Sian out

Enter any infermatien you have and click Search. Leave fields blank for a list of all values.

— Review Payroll Payments)
— Print Bar Cade Receipt
Form

wiew/Edit Profile
— Open Resource Reguesis
— Emplovee Project Center
— Staffing Apply Online
— Travel and Expense Center
> Manager Self-Service
[+ Supplier Contracts
[- Customers
[- Partners
[ Products
(- Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management
(> Pricing Configuration
[- Customer Returns
[- ltems
[+ Cost Accounting
[- Vendors
> Purchasing
- Inventory
[- eProcurement
[+ Services Procurement
(- Sourcing
(- Engineering
[ Manufacturing Definitions
[+ Production Control
[ Configuration Modeler
> Product Configurations
[ Quality
> Demand Planning
[+ Inventory Policy Planning
> Supply Planning
[ Grants
[ Project Costing -

{ Find an Existing Value |

Search by: |EmuI\Dj begins Mlh||

Search | advanced Search

New Window | 8,

Done

[

| tnternet

H100% -

Step

Action

Enter the desired information into the begins with field. Enter "1315685".

Search

Click the Search button.
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rlu Home | Workist | MulliChannel Console | Add to Favorites | _Sian out

= Travel and Expenses -

[ User Preferences

[ Travel Services

— My Wallet My Wallet

— Wy Wallet Restore N N

~ Review Payments Review My Wallet Receipts

— Review Payroll Pavments)

— Print Bar Code Receipt Pty Parther
Form

— Review Expense History Search Criteria

— Review/Edit Profile
S — : 411412008 5 . [04/14/2009 Search
— Dpen Resource Requests From Date: P & Through: |

B *Receipt Data Source: [AData Sources =
— Staffing Apply Online
— Travel and Expense Center “Transaction Status: | Unassigned =l
> Manager Self-Service
[> Supplier Contracts Customize | Find | View All | & First £ 10f1 ] Last
- Customers Mark for Delete  Date Expense Type Merchant Amount Doc Type 0
[- Partners r 0.000
[ Products
(- Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management ExpenseType:l ﬂ Add
(> Pricing Configuration

(- Customer Returns Save

New Window | Customize Page | &

[- ltems

[+ Cost Accounting

[> Vendors Eetumn to Travel and Expenses

> Purchasing

- Inventory LU Return to Search | Hotify | 2, Refresh

[- eProcurement

[+ Services Procurement

(- Sourcing

(- Engineering

[ Manufacturing Definitions
[+ Production Control

[ Configuration Modeler

> Product Configurations

[ Quality

> Demand Planning

[+ Inventory Policy Planning
> Supply Planning

[ Grants

[ Project Costing -

Dore [T T [epmtene ESUAR

Step | Action

6. Assigned: Transactions that are applied to an expense report.

Unassigned: Transactions that are not applied to an expense report.
Click the Transaction Status list.
IUnassigned j|
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< Travel and Expenses
[ User Preferences
[ Travel Services
— Wy Wallet
— Wiy Wallet Restore
— Review Payments
— Review Payroll Payments)
— Print Bar Cade Receipt
Form
— Review Expense History
—Ri wiEdit Profile
— Open Resource Reguesis
— Emplovee Project Center
— Staffing Apply Online
— Travel and Expense Center
> Manager Self-Service
[+ Supplier Contracts
[- Customers
[- Partners
[ Products
(- Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management
(> Pricing Configuration
[- Customer Returns
[- ltems
[+ Cost Accounting
[- Vendors
> Purchasing
- Inventory
[- eProcurement
[+ Services Procurement
(- Sourcing
(- Engineering
[ Manufacturing Definitions
[+ Production Control
[ Configuration Modeler
> Product Configurations
[ Quality
> Demand Planning
[+ Inventory Policy Planning
> Supply Planning
[ Grants
[ Project Costing

Home | Workist | MulliChannel Console | _Add to Favorites | _Sian out

New Window | Customize Page | &

Review My Wallet Receipts

*Receipt Data Source: [AIData Sources =

Date §¥

[0411472008 Through: [04/14/2008 ﬂl

|unass|gnen ﬂ
All Transaction Statuses
ASS| d

Doc Type i}

Eetumn to Travel and Expenses

5 Nam'yl %, Refresh

=] Add

Done

[ [T € untenet BN

Step

Action

Click the Assigned list item.

[£ssigned
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rlu Home | Workist | MulliChannel Console | Add to Favorites | _Sian out

= Travel and Expenses -
[ User Preferences
[ Travel Services

— My Wallet My Wallet
— Iy Wallet Restore N N
- Review Payments Review My Wallet Receipts
— Review Payroll Pavments)
— Print Bar Code Receipt Pty Parther
Form P
- Review Expense History
— Review/Edit Profile
e Bescures Renissis From Date: [0411472008 Through: [04/14/2008 ﬂl
— Emplovee Project Center e . | Al Data Sources -
e e Receipt Data Source: [ =l
— Travel and Expense Center *Transaction Status: Assigned =
> Manager Self-Service -
[ Supplier Contracts Customize | Find | View All | &8 First [ 1 or1 [F] Last
- Customers Mark for Delete  Date Expense Type Merchant Amount Doc Type 0
[- Partners r 0.000
[ Products
(- Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management ExpenseType:l ﬂ Add
(> Pricing Configuration
> Customer Returns Save
[- ltems
[+ Cost Accounting
(> Vendors Retum to Travel and Expenses
> Purchasing
> Inventory LLRetumn to Search | Notify | 1, Refresh
[- eProcurement
[+ Services Procurement
(- Sourcing
(- Engineering
[ Manufacturing Definitions
[+ Production Control
[ Configuration Modeler
> Product Configurations
[ Quality
> Demand Planning
[+ Inventory Policy Planning
> Supply Planning
[ Grants
[ Project Costing -

Dore [T T [epmterne ESUAR

New Window | Customize Page | &

Step | Action

8. Click the Search button.

Search

9. Click an entry in the Expense Type column.
[aterials and
Supplies

10. | Click on "Return to My Wallet".

11. | Click an entry in the ID column.

12. Click on the Scrollbar.
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<7 Travel and Expenses
[- User Preferences
[ Travel Services
— Wy Wallet
— lly Wallet Restore
— Review Payments
— Review Payroll Payments)
— Print Bar Cade Receipt
Form
— Review Expense History
—Ri wIEdit Profile
— Open Resource Reguests
— Emplovee Project Center
— Staffing Apply Online
— Travel and Expense Center
> Manager Self-Service
[+ Supplier Contracts
[- Customers
[- Partners
[ Products
(- Catalog Management
[ Promotions
[ Customer Contracts
(- Order Management
(> Pricing Configuration
[- Customer Returns
[- Items
[+ Cost Accounting
[- Vendors
> Purchasing
- Inventory
[- eProcurement
[+ Services Procurement
(- Sourcing
(- Engineering
[ Manufacturing Definitions
[+ Production Control
[ Configuration Modeler
> Product Configurations
[+ Quality
> Demand Planning
[ Inventory Policy Planning
> Supply Planning
[ Grants
[ Project Costing

ﬂ Fatty Panther
=
Description:
Business Purpose:
Status: Paid
Default Location:
Post State:

P-Card Report

Posted

Home | Workist | MulliChannel Console | Add to Favorites | _Sian out

User Defaults Report I0: 0000179292

Comment: |

Reference:

Last Updated: By:

Overview Detail

more options: S - |

Location Merchant AirHotel k

age *Currency

*Expense Type

*Expense Date | *Amount Spent |“Currency | “Payment Type *Billing Type

_Waterials and Supplies

Employee Expenses:
Hon-Reimbursable Expenses:
Prepaid Expenses:

Employee Credits:

Vendor Credits:

Cash Advances Applied:

_DONOT USE - — =
011212009 535,68 |USD Sl Non-Travel =Y

535.68
0.00
0.00
0.00
0.00
0.00

usD
usb
usD
usD
usD
usD

Due Employee:
Due Vendor:

535.68 USD
0.00 USD

Definition of Totals

~ Action History

Expense Report Project Summary Printable View

Customize | Find

First (4] 4 014 [P Last

Hame
Panther, Patty

Profile

Action
Submitted

DateTime
01/23/2009 12:00:00AM

&\ Retumn to Search | | (=] Notify

|4l

(o] ]

Done

I

| tnternet 0% -

Step | Action

13.
[ Home|

Click the Home link.

14,
Details.

End of Procedure.

Congratulations. You have successfully Viewed My Wallet Transaction
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