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Procedure

In this topic, you will run the Financial Statements Monthly Report.

FIU

Personalize Cantent | Lavout Help

Menu =
search:
- My Favorites

(- Student Administration
- Employee Self-Service
- Manager Self-Service
> Supplier Contracts

[- Customers

- Products

- Promotions

[ Customer Contracts

- Order Management

[- Pricing Configuration
I Customer Returns

[ ltems

> Cost Accounting

[ Vendors

> Purchasing

> Inventory

[ eProcurement

[ Services Procurement
> Sourcing

[ Engineering

- Manufacturing Definitions
[ Production Control

I Configuration Modeler

- Product Configurations
- Quality

> Demand Planning

[+ Inventory Policy Planning
> Supply Planning

- Grants

> Program Management

> Project Costing

> Proposal Management

[ Maintenance Management
- Resource Management
[ Lease Administration

> Staffing

[ Travel and Expenses

[ Travel Administration

[+ Billing

[ Accounts Receivable

> Accounts Payable

Step | Action

1. Click the Vertical scrollbar.

2. Click the Reporting Tools link.
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g'@mﬁn@m'op PS FIN 9.0-FOUNDATION (FIU02): FIUO2-Running the

Financial Statements Monthly Report

- Accounts Payable ttain tleny =
[ eSettlements :
& Asset Management i’ Reporting Tools Edit "Reporting Taols” Folder
- IT Asset Management Run, ereste, and manage queries and nyision reports.
(- Banking - _
ort Manager ADP Payr oll Detail Report Ouery

> Cash Management Review report list. E ADP Payroll Detai Report Extract infarmation using visual reprsssntations
(- Deal Management — of your PS database.
(- Risk Management B Guery Manadger
(> Financial Gateway B Query Wigwer
(> VAT and Intrastat B Schedule Guer:
(- Excise and Sales TaxVAT . N "
IND PSinVision XML Publisher ADP Encumbrance Detail Report
> Commitment Control Design and create MS Excel spreadshest Register WML-based repart templates and Encumbrance Detsil Report
. General Ledger reports on PeopleSoft data tranglations. Run Guery-hased reports. Use

o [ Detine Report Book enhanced search for ¥MLP repart instances
[P Ll £ Resister Drildown Lavout
- Statutory Reports =) Define Report Request
- SCM Integrations P Detine Scope
(- Set Up Financials/Supply
(Chain

- Enterprise Components
[- Government Resource
Directory

> Background Processes
(- Worklist

> Tree Manager

I Query

[ PSmVision

[» XML Publisher

= Report Manager

= ADP Payroll Detail Report
= ADP Encumbrance Detail

- PeopleTools

[ Development Utilities

> Packaging

- FIU Custom

|~ Tax Center

|~ Treasury Managerment
Center

|~ Treasury Processing Center

i~ Treasury Definitions Center

|~ Change by Password

|~ My Personalizations

[~ My System Profile

|~ My Dictionary -

FIU

Report

Step

Action

Click the PS/nVision link.

Click the Define Report Request link.

[Define Report Reguest

Enter the desired information into the Business Unit: field.

Enter "FIUO2".

Enter the desired information into the Report ID: field.

Enter "ISBUSINE".

IS is the abbreviation for the Financial Statements Monthly report followed by
the first 6 characters of the Tree Node name.

Click the Search button.

Verify that the As Of Reporting Date is correct.
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FIU

b2 e il ] Dew Window | Help | © Page | B
[ Deal Management ! ! -
[ Risk Management
> Financial Gateway { n\Vision Report Request {_Advarced Opfions |
- VAT and Intrastat o
[ Excise and Sales Tax\VAT Business Unit: FIUDZ  ReportlD:  |SBUSINE Copy to Anather Unit/ Clone
IND Delete This Repart Request
(- Commitment Control . Financial Staterments Manthl D
. Transfer to Report Books
[ General Ledger Report Title: i N
[ Allocations Process Manitor

[ Statutory Reports ‘Layout: FIUOZ_FIN_STMTS_MNTHLY Report Manager
Share This Report Reguest

ncials/Supply

=
- Enterprise Components N
> Government Resource ‘As Of Reporting Date: | Specify ] 08i19/2008 |[§)
JLIECIoY . Use A3 Of Reparting Date ~
> Background Processes Tree As Of Date: poring o]
- Worklist -
> Tree Manager
vl;egsgrn;:n Tools ‘Type: Web [~] Scope and Delivery Templates
< PSmVision ‘Format: | Microsoft Excel Files (*ds) [x]
= Define Report Book
= Register Drilldown Run Report
Layout —I
- Dafine Senoe save | CReturnto Search | [Elhatit Eradd | Slipdste/Displa
- XHIL Publisher | £ | v | Bt | Bupoeiisey
~ Report Manager n¥ision Report Reguest | Advanced Options

~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report

- PeopleTools

[ Development Utilities

> Packaging

- FIU Custom

|~ Tax Center

|~ Treasury Managerment
Center

|~ Treasury Processing Center

i~ Treasury Definitions Center

|~ Change by Password

|~ My Personalizations

[~ My System Profile

|~ My Dictionary -

Step | Action

10. | Click the Scope and Delivery Templates link.

[Scope and Delivery Ternplates]
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FIU

> Cash Management (] Mew Window | Help | C Fage | B
(> Deal Management ‘ ‘ ‘ =)

(> Risk Management L
> Financial Gateway nVision Web Qutput
> VAT and Intrastat ~ ~
[ Excise and Sales Tax/VAT Business Unit: FIUnZ  ReportiD:  ISBUSINE
IND

- Commitment Control
> General Ledger Report Scope:

[ Allocations @, Enteryour report scope e b Definitior
(- Statutory Reports

(- SCM Integrations
[ Set Up Financials/Supply

Chain Folder Name:
- Enterprise Components
[ Government Resource [v]
Directory .
[ Background Processes Directory Name Template:
[ Worklist Enter a Folder name far yaur instances
- Tree Manager Use variables to create unigue Folder
I~ Reporting Tools names. Ifthe folder doesn't exist PSinvision
> Query will create the folder in Report Manager.
= PSm\Vision Examples: Reporsi%sFyse- %RID%.htm,
= Define Report Book o HFY4% %RTT%L
~ Register Drilldown Content Description Template:
Layout BRTT%-%A50% Enter a description ofthe repartinstances for

identification in Repart Manager. Use variables to
dynarmically create the descriptions
Examples: Stmt. Rev & Exp, Vacation Register - %5FV%

- Define Report Request

~ Define Scone
Eé’:%‘?ﬁgﬁge;r Security Template:
~ ADP Payroll Detail Beport Enter user IDs or variahles o give access to report
= ADP Encurnirance Detail instances in the Content Repository.
Report Exarmples: "UVPT LSMITHS "UVP1R:Manager,
> PeopleTools "%DES.DEFTID.OPRID.OFRID%"
(> Development Utilities oK Cancel
> Packaging —I _I
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary -

Step | Action

11. | Click the Look up Report Scope graphic.
[&]

12. | A Report Scope represents the filter you would like to apply to the report
layout.

In this example this is Tree Node name.

13. | Enter the desired information into the Report Scope: field.

Enter "BUSINESS".

14. | Click the Look Up button.

15. Click the BUSINESS link.
BLISIMNESS

16. Click the OK button.
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FIU

(> Cash Management
- Deal Management
[ Risk Management
[ Financial Gateway
- VAT and Intrastat
(- Excise and Sales Tax/VAT
IND
- Commitment Control
(- General Ledger
(- Allocations.
(- Statutory Reports
(- SCM Integrations
[ Set Up Financials/Supply
(Chain
- Enterprise Components
(- Government Resource
Directory
- Background Processes
- Worklist
> Tree Manager
> Reporting Tools
[ Query
+PSmVision
= Define Report Book
= Register Drilldown
Layout

[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary

(]

{ n\Vision Report Request {_Advarced Opfions |

Mew Window | Help | C Page | 8

Business Unit: FIUnZz  ReportlD:  |SBUSINE

Report Title: Financial Statements Manthly

‘Layout: FIUOZ_FIN_STMTS_MNTHLY
=

Specity

Use Az Of Reporting Date

‘As Of Reporting Date:

*Tree As Of Date:

B

“Type: Weh [v]
‘Format; | Micrasoft Excel Files (*xs) [x]

Run Report

Fsave | SReturnto Search | [EInatity |

n¥ision Report Request | Advanced Options

Copy to Anather B Unit/ Clone
Delete This Repart Request
Transfer to Report Books

Process Manitor

Benod Manager

Share This Report Reguest

0811912008 |

[Ertcd UpdateDisplay

Step | Action

17.

Click the Run Report button.

18.
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FIU

(> Cash Management [A]
- Deal Management
[ Risk Management

- VAT and Intrastat

- Excise and Sales Tax/VAT User ID: 1186321

[ Financial Gateway Process Scheduler Request

Mew Window | Help | C Page | 8

Run Conttrol ID:

IND
[ Commitment Control Server Name:
(- General Ledger
> Allocations Recurrence: PSCDB
(- Statutory Reports

(- SCM Integrations

[ Set Up Financials/Supply
{Chain Select Description | PSUNX

RunDate: | 08/19/2008 5
RunTime: | $:07:24PM

PS05390

Resetto Current DateTime

Process Name Process Type ‘Type ‘Format

- Enterprise Components

(- Government Resource
Directory

- Background Processes
- Worklist

> Tree Manager

> Reporting Tools

[ Query
= PSmVision oK Cancel

= Define Report Book
= Register Drilldown
Layout

n¥ision Repart

[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary -

NYERUN nvision Repart Default [w]| [Defaut [s]

Step | Action

19. Click the PSNT list item.
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FIU

(> Cash Management
- Deal Management
[ Risk Management

(- Excise and Sales Tax/VAT
IND
- Commitment Control
(- General Ledger
(- Allocations.
(- Statutory Reports
(- SCM Integrations
[ Set Up Financials/Supply
(Chain
- Enterprise Components
(- Government Resource
Directory
- Background Processes
- Worklist
> Tree Manager
> Reporting Tools
[ Query
+PSmVision
= Define Report Book
= Register Drilldown
Layout

-~ Define Scope
[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary

(]

o

Page | B

=]

Iew Window | Help |

Process Scheduler Request

User ID: 1186321 Run Conttrol ID:

Server Name: PENT o | rRunpate: 03192008 &l

Recurrence: [Vl Run Time: 4:07:24FM Resetto Current Date/Time
Time Zone: Q

Select Description Process Name Process Type ‘Type ‘Format
niision Report NYSRUN Default [w| [ Default [w]

n¥ision Report

0ok Cancel

Step

Action

20.

Click the OK button.

21.

Click the Process Monitor link.
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PS FIN 9.0-FOUNDATION (FIUO2): FIUO2-Running the
Financial Statements Monthly Report

FIU

(> Cash Management
- Deal Management
[ Risk Management
[ Financial Gateway
- VAT and Intrastat
(- Excise and Sales Tax/VAT
IND
- Commitment Control
(- General Ledger
(- Allocations.
(- Statutory Reports
(- SCM Integrations
[ Set Up Financials/Supply
(Chain
- Enterprise Components
(- Government Resource
Directory
- Background Processes
- Worklist
> Tree Manager
> Reporting Tools
[ Query
+PSmVision
= Define Report Book
= Register Drilldown
Layout

[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile

|~ My Dictionary

[ Mew wyindow | Help | & Page | B
{ n\Vision Report Request {_Advarced Opfions |
Business Unit: FIUDZ  ReportiD:  |SBUSINE Copy o Another B Unit/ Clone
Delete This Repart Request
Report Title: Financial Statements Manthly Transfer to Report Books
Process Manitor
‘Layout: FIUOZ_FIN_STMTS_MNTHLY Report Manadger
Share This Report Reguest
=
‘As Of Reporting Date: | Snectty [v] 08i19/2008 |[§)
s
*Tree A: =
1% A9 The page at https://psstage.fiu.edu: 8600 says:
&
9 You have unsaved data on this page. Click OK to go back and save, or Cancel to continue,
‘Type:
‘Format: 3
Run R
Fsave | SReturnto Search | [EInatity | [Ertcd Update/Display

n¥ision Report Request | Advanced Options

Step

Action

22.

This pop-up window will only appear when you select a Report Scope other
than the default option.
Click the Cancel button.

Last changed on: 10/2/2009 8:22 AM

Page 9




Business Process Document
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FIU

(> Cash Management
- Deal Management
[ Risk Management
[ Financial Gateway

(- Excise and Sales Tax/VAT
IND
- Commitment Control
(- General Ledger
(- Allocations.
(- Statutory Reports
(- SCM Integrations
[ Set Up Financials/Supply
(Chain
- Enterprise Components
(- Government Resource
Directory
- Background Processes
- Worklist
> Tree Manager
> Reporting Tools

[ Query

+PSmVision

= Define Report Book
= Register Drilldown

-~ Define Scope
[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary

(]

Process List | Serer List

Page | B

=]

Mew Window | Help | C:

User ID: [1186321] Q
Server: | PENT [v]
Run [»]
Status:

Process List

Type:

Name:

Distribution
Status

Select Instance Seq. Process Type

2371587
237182
2371149

Go backto Repart Request

Fsave | Elnotify

Frocess List| Server List

n¥ision Report
nivision Repaort
nwision Report

Process

Name

MWESRUN 1186321 08M19/2009 407.24PM EDT
NYSRUN 11863271 08M19/2009 2:37.33FM EDT
MYSRUN 1186321 081972003 11:10:48AM EDT

User

[Vl Last:

@ Instance:

M|

Run Datt

1| |Days  [v] Refresh
to
[“Isave on Refresh

Run Status w Details
Surcess NI Details
Suctess Fosted Details
Success Fosted Details

Step | Action

23.

Click the Refresh button periodically until the Run Status is Success and the
Distribution Status is Posted.

24.

Click the Go back to Report Request link.
[50backto Report Reguest
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FIU

(> Cash Management
- Deal Management
[ Risk Management
[ Financial Gateway
- VAT and Intrastat
(- Excise and Sales Tax/VAT
IND
- Commitment Control
(- General Ledger
(- Allocations.
(- Statutory Reports
(- SCM Integrations
[ Set Up Financials/Supply
(Chain
- Enterprise Components
(- Government Resource
Directory
- Background Processes
- Worklist
> Tree Manager
> Reporting Tools
[ Query
+PSmVision
= Define Report Book
= Register Drilldown
Layout

[> XML Publisher
= Beport hlanacer
~ ADF Payroll Detail Renor
~ ADF Encurnbrance Detail
Report
- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
|~ Tax Center
|~ Treasury Managerment
Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary

(]

{ n\Vision Report Request {_Advarced Opfions |

Mew wyindow | Help | & Page | B

=]

Business Unit: FIUnZz  ReportlD:  |SBUSINE

Report Title: Financial Statements Manthiy

‘Layout: FIUOZ_FIN_STMTS_MNTHLY
=

Specity

Use Az Of Reporting Date

‘As Of Reporting Date:

*Tree As Of Date:

B

“Type: Weh [v]
‘Format; | Micrasoft Excel Files (*xs) [x]

Run Report

Fsave | SReturnto Search | [EInatity |

n¥ision Report Request | Advanced Options

Scope and Delivery Templates

Copy to Anather B Unit/ Clone
Delete This Repart Request
Transfer to Report Books

Process Manitor

Benod Manager

Share This Report Reguest

I~ 0811912008 |

v

[Ertcd UpdateDisplay

Step | Action

25. | Click the Report Manager link.

26. Click the Administration link.
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FIU

b2 e il ] Dew Window | Help | © Page | B
[ Deal Management ! ! -
(> Risk Management _— _
> Financial Gateway [ Ust Y Explorer Y Archives
- VAT and Intrastat

(- Excise and Sales Tax/VAT

nh ser In: P TlLast oays =

(> Commitment Control [v] Folder: [»] nstance:

(- General Ledger
(- Allocations.
(- Statutory Reports
- SCM Integrations Select  BeEpOIt PICES poorinion Formal  Status Details
[ Set Up Financials/Supply D Instance Date Time
[ oeraianpg  Mieresol
[ Enterprise Componernts 2249036 2371157 Einancial Statements Monthly-2008-08-18 s0g07py  E¥eel Files Posted Details
(- Government Resource (% x15)
Directory
Microsoft
[ Background Processes 08019/2008
" I -ag-
- Worklist 2248029 2371152 Budgetvs Actuals 338-37PM (Ex}:i;F\Ies Posted Details
- Tree Manager o 0
= Reporting Tools IEHIET]
Dgueryﬂ 2248024 2371149 Actuals by Project 1018’1 ?ggga Excel Files Posted Cetails
< PSiVision )
= Define Report Book 0819/2000 HTML
= Register Drilldown 2248021 2371148 Actuals by Project 11:04:054M Documents Posted  Details
Layout . * htrm)
' ' Deigiz009 Microsol '
- Define Scope 2249017 2371146 Foundation Actuals by Project 150204y EAcelFiles Posted Details
[> XML Publisher . (*xls)
- Repott Manacer v
~ ADF Favtoll Detall Report SelectAll Deselect All
~ ADF Encumprance Detall Delete | Click the delete hutton to delete the selected report(s)

Report

- PeopleTools
[ Development Utilities
> Packaging
- FIU Custom
- Tax Center Bsave
|~ Treasury Managerment

Center
|~ Treasury Processing Center
i~ Treasury Definitions Center
|~ Change by Password
|~ My Personalizations
[~ My System Profile
|~ My Dictionary -

List | Explorer | Administration | Archives

Step | Action

27. | Click the Financial Statements Monthly-2009-08-19 link.
[Einancial Staternents Monthly-2009-08-19]
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@ Microsoft Excel - Financial Statements Monthly-2009-08-19 g
(4] Fle Edt Yew Insert Format Iools Data Window Help Type s question forbelp - _ & X
HINNER" NENE = NN A N NN - R o -|B zUu|lSESEEHE|S % W@BFEFE L SA-
F& - £
! + + + —
T= B c F €] ! il K 0] o H
[ 2] FIU Foundation Inc.
13| Report ID: Financial Statements Monthly 3
|4 ] For the Period Ending: 2009-08-19
a
|6 |FOUNDATION. INC.
7
L& TEMP REST TEMP REST PERM
19 UNRESTRICTED SPENDABLE RESERVE RESTRICTED TOTAL
10
11| REVENUES
13 | ProjectID  Project Description
[
| 16 | UNIVERSITY WIDE
16 University Wide § § $
1
| 18 | COLLEGE OF ARTS & SCIENCE
19 College of Arts & Sciences k3 ¥ $
|21 | COLLEGE OF BUSINESS
+ 29 College of Business § 34,100 | § 18,038 1,771 % 53,909
oo
| 31| COLLEGE OF SOCIAL WK, JUSTICE & PUB AFF
32 Social Work, Justice, Public A § § $
==
| 34 | COLLEGE OF EDUCATION
35 College of Education 4 4 b
=
| 37 | SCHOOL OF HOSPITALITY MANAGEMENT
38 School of Hospitality Mgmt k3 ¥ $
==
40 | COLLEGE OF ENGINEERING & COMPUTING
41 Engineering & Computing ] - % - % - % $
==
| 43 | COLLEGE OF ARCHITECTURE & THE ARTS
A4 Architactura & the Arts [} - % K] . & [y o
1 4 » nlSheetl/ 13 i >
Ready UM
i @) Define Report Reque. . @\gh, 409 M
Step [ Action

28. | Review the Financial Statements Monthly report details.

|Re|1ort ID: Financial Statements Monthly |

29.
report.
End of Procedure.

Congratulations! You have successfully run the Financial Statements Monthly
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