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Procedure

In this topic you will learn how to use the nVision DrillDown feature.

5] Microsoft Excel - Actuals by Project-2009-08-26 BEX
(] Ble Edt Yew Insert Format TIools Data  nvisionDril  Window  Help Type s question for help = _ & %
=R RERE N NN A SN RS R L sl -|B L OI=S==F$ % s GRS - A
D@ @ | A | &) @ Favorites~ | Go - | [5] | CriDocuments and SettingsiMarciDesktoplactuals by Project-2009- - B
H40 hd &
7 =
: : : = =
B [ C [ s} E F G

2
| 3 | FIU Foundation Inc.
| 4| Report ID: Actuals by Project |
5 | As of Date: 200908 26 H
-5 | FOUNDATION, INC. _Project ID: !

7 Project Descr: H
5 | |
(9 | 20100 2010-1 20102 | YTD Actuals
o i
| 11 | Unrestricted Beginning Net Assets $ 1275961 § - -1 H 1,275,961
| 13 [ YTD Unrestricted Revenues 5 - % 24000 % 22,100 ! § 46,100
| 15 | YTD Expenses Unrestricted § - % (128) § Ba1nl§ (6.642)
_g_ Current Unrestricted Spendable Balance $ 1.275.961 % 23872 % 15,586 ! § 1,315,420
|19 | Temporarily Restricted Beginning Net A § 623030 | § - % o] 623,030 1
|21 | YTD Temporarily Restiicted Revenues ||V # % #0 /% "| B 18536 | § w0ls 18738
| 23 | YTD Expenses Restiicted Il [ AW U™ [ | - % - % Ms07E § T (45,075)
E Current Temporarily Restricted Spendable Balance Y’ [} 623,030 % 18,538 % (44.875)1 % 596,693

26
Z Total Current Spendable Balance [] 1.898,991 § 42,410 % (29,289)1 § 1,912,112

2B
| 29 | Permanently Restricted Beginning Net Assets ¥ 18742912 % - % -1 18,742,919

| 31 | Temporarily Restricted Beginning Net Assets § 1647118 % - % - : $ 1,647,118

| 33 | YTD Restricted Revenues 5 - % 1281 % 770 i § 2,021

| 35 | YTD Income & Spending Distribution ¥ - 4 - 4 - 4 -

E Current Endowment Balance [ 20,390,037 % 1.251 % 77014 20,392,058

El

Ecl 1

40| NOTE: Current -to- ; { (v
W 4 b+ i\ Sheetl <l [ I

Ready hL

ari @ b - Outlock web ... SE- ST & Employee-Facing regi... J ‘ HA sizarm

Step | Action

1. Click the desired field that you would like to drill on. Usually, this will be either
an Expense or Revenue amount.

Note: The field selected cannot contain an Excel formula e.g. Sum, Count etc.
E 24 000 |

2. Click the nVisionDrill menu.

nvisionDrill
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(=] Microsoft Excel - Actuals by Project-2009-08-26 =\ m
] Ele Edt View [nsert Format Tools Data | pvisionDril | window Help Type & question forhelp = _ @ X
=R NEWE NI= NN NP e ol fana -0 .| B I O] =5 S % 0 %l % i B A
P @) | 4 |9 | A @) Favorites - | Go~ | 5 | Cr\Documents and SettingsiMarciDesktoptActuals by Project-2003- !
E13 e A 24000
[ r 5
. . . = =
B | [5 [ D E F G

2 i
| 3 | FIU Foundation Inc. I
| 4| Report ID: Actuals by Project :
| 5 | As of Date: 2009-08.26 1
-5 | FOUNDATION, INC. __ Project ID: !

7 Project Descr: H
B |
Ex 20100 2010-1 20102 | YTD Actuals
0] 1
| 11 | Unrestricted Beginning Net Assets 5 1275961 % - % -1 % 1,275,961
| 13 | YTD Unrestricted Revenues ¥ - I k3 24,000 ! 3 22,100 : $
| 15 | YTD Expenses Unrestricted 3 - % (128) % (5‘5111): ¥
% Current Unrestricted Spendable Balance § 1,275,961 % 23.872 % 15,586 1 §
|19 | Temporarily Restricted Beginning Net Assefsmms, § 623030 | § Bk s 1
|21 | YTD Temporarily Restricted Revenues Iy N AN d | - % 18538 § 200 : $
|23 | YTD Expenses Restricted Il CAUVIAS [ | -5 -5 “E075)l §
| 25 | Current Temporarily Restricted Spendable Balance L [] 623.030 § 18.538 § (44,8750 § 596,693
E !
| 27 | Total Current Spendable Balance ] 1.898.991 % 42,410 % (29,2891 $ 1,912,112

2% |
— I
| 29 [ Permanently Restricted Beginning Net Assets ki 18742918 § - % -1 18,742,919
| 31 | Temporarily Restricted Beginning Net Assets £ 1647118 % - % - : $ 1,647,118
| 33 | YTD Restricted Revenues $ - § 1251 % 770 : $ 2,021
| 35 | YTD Income & Spending Distribution ¥ - % - % - : ¥ -
| 37 [ Current Endowment Balance [ 20,390,037 § 1.251 § 7moly 20,392,058
| |

EEY |

40 | WOTE: Curent -to- { [
W 4 » nl\Sheetl I il

Ready HLH

ar @) Inbox - Outlook Web .. Microsoft Ex & Employeetacing reg... | | WAy szeem

Step | Action

3. Click the Drill menu.

4. A new PantherSoft browser window will open to the Run DrillDown page.
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& Drilldown - Windows Internet Explorer

B0 = <

) 7

‘g _RUN_DRILLDOWN‘GBL?Act\Dn=A&NVS_INSTANCE=2406524_2252750&DRILL_ROW=13&DRILL_COLL'M % ‘ €9

2§ coogle [lel-

i Favortes | < @ GatorsportsTravel

58 |~ | EEmployee-facing registry con... _@Driudnwn x|

»

- B Y =y v Page - Safety - Tools - (@~

[» Banking [ﬂ
[ Cash Management
[ Deal Management

Workist | AddtoFavortes | Signout

>

New Window | Help | Customize Page | 5, [#)

> Risk Management

[» VAT and Intrastat

[> Commitment Control
> General Ledger

Run Drilldown

Report Instance:

2406524_2282750

[ Allocations Row:

[» Statutory Reports

[ SCM Integrations

[> Set Up Financials/Supply
Chain

[+ Enterprise Components

» Background Processes Account by Department

Column: 5

Run Drillgown |

[ Worklist
[ Tree Manager Account by Periad Run Drilldown |
-+ Reporting Tools =
> Query Account by Project Run Drilldown
 PSinVision N
~ Define Report Book All by Period Run Drilldown
= Reaister Drilldown Department by Account Run Drilldown |
Layout
~ Define Report Request D by Period Run Drilldown
= Define Scope
~ Report Manager Project by Account Run Drilldawn
~ ADP Pavroll Detail Report | = .
S ADDEnGimbrance Dl Projectby Period Run Drilldown |
Report Transaction Drill Run Drilldown |
[ PeopleTools
[ FIU Custom Joumnal Orilldown Run Drilldown
- Change My Password
- My Personalizations Ll
I~ My System Profile [ m‘
- My Dictionary ha M
Dane & mternet iy v Hi0% -
MT @) Inbox - Outiook Web .. ﬂ 58] Microsoft Exesl - Actu... | BB sz

Step | Action

5. Click the Run DrillDown button to execute the Journal DrillDown.

Run Drilldown
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e

@_‘ v [ https

o] & ][] [

fiu.edu

¢ Favorites

5 @F GatorsportsTravel

fi- 8

52 |~ | @ Employee-facing registry con... _@Driudnwn x|

| g v Page - Safety - Tools - @)~

»

[ Banking
[ Cash Management
[ Deal Management
[ Risk Management
[» VAT and Intrastat
[> Commitment Control
> General Ledger
[ Allocations
[» Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Background Processes
[ Worklist
[ Tree Manager
|~ Reporting Tools
I Query
< PSinVision
= Define Report Book
= Reaister Drilldown
Layout
= Define Report Request
= Define Scope
~ ReportWanager
= ADP Pavroll Detail Report
= ADP Encumbrance Detail
Repaort
[ PeopleTools
[ FIU Custom
= Change My Password
- My Personalizations
I~ My System Profile
- Ly Dictionary

Home |  Workist

| Add to Favorites

| Sign out

FIU
Menu 8|

.

Security Warning

8

Do you want to view only the webpage content that was delivered
securaly?

This webpags contains content that wil ot be delivered using & secure HTTPS
connestion, which could compromise the secuty of the sntie webpage.

Tes

waiting For https: {fpsprod.fiu,edu: 6700/ psclpsfsprd_2/EMPLOYEEJERP/s/WEBLIB_RPT.ISCRIPTL.I (1

& mternet

vy v Hi00% -

M | @ mbox - outiookweb .| (3] Mirasch Excel - At |

/= Drildawn - ¥

‘ Bl s

Step | Action

Depending on the security settings of your browser you may receive the
following pop-up window.

Click the Yes button.

or

Press [Alt+Y].
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e

@\:/, v [ https

fiu.edu

8o x

2 coogle

i Favortes | < @ GatorsportsTravel

52+ | @ employes-facing regstry con... | € Drildown

[ Banking
[ Cash Management
[ Deal Management
[ Risk Management
[» VAT and Intrastat
[> Commitment Control
> General Ledger
[ Allocations
[» Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Background Processes
[ Worklist
[ Tree Manager
~ Reporting Tools
I Query
< PSinVision
= Define Report Book
= Reaister Drilldown
Layout
= Define Report Request
= Define Scope
~ ReportWanager
= ADP Pavroll Detail Report
= ADP Encumbrance Detail
Repaort
[ PeopleTools
[ FIU Custom
- Change My Password
- My Personalizations
I~ My System Profile
- Ly Dictionary

FIU
Menu O

[a]
Queued

Process Name:  DRILLDWN

Process Instance: 2410484

.

x| fi- 8

) gm v Page~ Safety - Tods- @@+

Workist | AddtoFavortes | Signout

nVision Report Drilldown

Process Type: n¥ision-Report

Message from webpage

] Unable b connect bo the RenServar.
1Y

Dane

Internet ¥ -| ®io0% -
&

MT @) nbox - Outiook e ... | [3] Microsoft Excel - Actu.

| W@ S0

Step

Action

Click the OK button.
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& Drilldown - Windows Internet Explorer

B0 = <

@\:/, v [ https

B

52 - | @ employes-facing regstry con... | € Drildown

(> Banking [ﬂ
[ Cash Management
[ Deal Management
> Risk Management
[» VAT and Intrastat
[> Commitment Control
> General Ledger
[ Allocations
[» Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply
Chain
[+ Enterprise Components
[ Background Processes
[ Worklist
[ Tree Manager
~~ Reporting Tools
I Query
= PSinVision
= Define Report Book
= Reaister Drilldown
Layout
= Define Report Request
= Define Scope
~ ReportWanager
= ADP Pavroll Detail Report
= ADP Encumbrance Detail
Repaort
[ PeopleTools
[ FIU Custom
= Change My Password
- My Personalizations
I~ My System Profile

Queued

Process Name:  DRILLDWHN

Process Instance: 2410484

fiu.edu ] & ][] 3 cocge
i Favortes | < @ GatorsportsTravel
- 8 | = v Page - Safety - Tools - (@

»

nVision Report Drilldown

Process Type: n¥ision-Report

Add to Favorites

_Sign out

- v Dictionary v
/. Done [ € mternet A Rl
MT @) Inbox - Outiook Web .. ﬂ 58] Microsoft Exesl - Actu... | W@ S0

Step

Action

Feport Manage

Click the Report Manager link.
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‘€ Report Manager - Windows Internet Explorer E]@
@\:/. v [E] hps fiu.edu ] &[4[ 3 cocge |[2]-
i Favortes | < @ GatorsportsTravel

- ~»
52 |~ | @ Employes-facing regitry con... | € Report Manager x| - B Y = v Page~ Safety ~ Tools - (@@~

rlu Home | Workist | AddtoFavortes | Signout

Menu -]
> Billing [ Mew Window | Help | Customize Page | 5

[» Accounts Receivable
[» Accounts Payable [
[> eSettiements

[ Asset Management

List  {_ Explorer ' Adminisiration ) Archives |
> Banking
[» Cash Management Folder: |[

s 2 ] Instance: to: ﬂl
eal Managemen
[ Risk Management Hame: Created On: Last| 1

[> VAT and Intrastat
- Commitment Control Customize |Find | View All | 8 First ] 1202 (] Last
> General Ledger

-~ Folder Completion Report  Process
I Allocations Report Report Description Hame DateTime ID Instance
P SEULE EE DR 2408524 2410414 Acuslsby DR_2406524 2410414 ACTUALSBY FIU 0918108 p—
v S8 TEIRTIE | e a0000Ees  PROJECT2000.08.25108 Reports  Soopl 2200008 2410414
[> Set Up Financials/Supply Project-2009-05-20.xs =LA SEOTS .

Chain o FIU 09/16/09
> Enterprise Components 2ELJEDIT O FS/GL ONLINE JOURNAL EDIT Reports 10:26AM

[ Background Processes
[ Worklist
[ Tree Manager
[~ Reporting Tools
I Query

2285387 2409289

[» PSinVision

= Report Manager

= ADP Payroll Detail Report

= ADP Encumbrance Detail

Report

> PeopleTools B save
[ FIU Custom
'~ Change My Password List | Explorer | Administration | Archives
- My Personalizations
I~ My System Profile
- v Dictionary v

m | @) 1nbox - Outiook web ... | (5] Microsoft Excel - Actu.

& mternet iy v Hi% -

‘ W@ S0

Step | Action

9. Click the Administration tab.

10. | Depending on the DrillDown selected you may need to click the Refresh
button periodically until the DrillDown report appears in the Report Manager.
Usually this takes proximately 1 minute to display.

The DrillDown report link will always begin with DR and will contain the name
of the original report.
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‘€ Report Manager - Windows Internet Explorer

0 =

ol

@\:/, v [E] https

()

[ Billing
[» Accounts Receivable

55+ | @ Employes-facing regstry con... | @ Report Manager

Fiu.edu o] & ][4 [ | [29 socge
g Favortes | < @ GatorsportsTravel
fa » BEJ [0 = v Page- Safety - Tools - (@~

»

[» Accounts Payable
[ eSettlements

[ Asset Management
> Banking

[ Cash Management User ID:

f Lst " Ewplorer  Administration ' Archives }

Type: |k ilv| Last:

[> Deal Management Status: |

M Folder“

> Risk Management
[» VAT and Intrastat
[> Commitment Control
> General Ledger
[ Allocations
[» Statutory Reports
[ SCM Integrations
[ Set Up Financials/Supply
Chain
> Enterprise Components
[ Background Processes
[ Worklist
[ Tree Manager
I~ Reporting Tools
I Query
[» PSinVision
= Report Manager
= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report
[ PeopleTools
[ FIU Custom
= Change My Password
- My Personalizations
I~ My System Profile
- Ly Dictionary

Select

Report
s}

Se\e:ﬂ\l

B save

.

Pr

Ins!

cs

tance

O

Deselect All

Description

2286398 2410414 DR_2408524_2410414_Actuals by Project-2009-08-25.x/s

M Instance:

Request
DateTime

09/16/2009

2285387 2408288 PS/GL Online Jourmal Edit

%‘C\ickthe delete button to delete the selected report(s)

List | Explorer | Administration | Archives

5:02:23FM

09/16/2009
10:24:33AM

Add to Favorites Sign out

[oas[¥] _Raesn |
to:

Format Status Details

Microsoft Excel

Files (*.xIs) Posted

Details

Text Files (*.t) Posted Details

(3 € mternet

fa v o -

MT &) nbox - Outiook e ... | [5] Microsoft Excel - Actu.

| W@ S0

Step

Action

11.

Detailg

Click an entry in the Details column.
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W rentzseps

‘€ Report Manager - Windows Internet Explorer

B0 =<

EREE

2§ coogle |[2]-

@ &k &) hips fiu.edu

i Favortes | < @ GatorsportsTravel

55 - | @ Employes-facing regstry con... | € Report Manager x|

»

fa » B [ = v Page- Safety - Tools - (@~

1 Billing [a]
[» Accounts Receivable
[» Accounts Payable

[> eSettiements

[ Asset Management

Report Detail

[ Background Processes 4 2410414 Actuals by Project 21.504

= ADP Payroll Detail Report
= ADP Encumbrance Detail
Report
[ PeopleTools
[ FIU Custom
= Change My Password
= My Per: ions oK
I~ My System Profile
- v Dictionary v

| Cancel

PEg Report ID: Process Instance: Jessane Log
 Cash Management pot 2286398 2410414 llessage Lo
[> Deal Management Name: DRILLDWN Process Type: nvision-Report
(> Risk Management .
> VAT and Intrastat Run Status: Success
[> Commitment Control .
el DR_2406524_2410414_Actuals by Project-2009-08-26.x1s
[ Allocations
E 2?&“};?9‘:;?3:5 Distribution Node: unixnode Expiration Date: 512
[> Set Up Financials/Supply -
Chain File List 1
> Enterprise Components Eile Size ibytes Datetime Created 3

[ Worklist Bxls

[ Tree Manager —

= Reporting Tools
> Query Distribution ID Type ZDistribution 1D
> PSinVision User 1186321
= Report Manager

Add to Favorites Sign out

&
)
t
i
i
>
=
i

>

09M&/2009 5:02:54 000000PM EDT

B

MT @) nbox - Outook e ... | [3] Microsoft Excel - Actu.

Internet ¥ -| ®io0% -
£

| WL S0

Step | Action

12. | Click an entry in the Name column.
DR 2406524 2410414 Actuals by Project]
2009082645

Page 10
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€
F_; &) hips fiu.edu PENEENE]

i Favortes | o5 @F GatorsportsTravel

) https:Jjpsprod.fiu. edu:B700]psreportjpsFsprdf2286... -8

9 = v Page- Safety - Tools- @@v

File Download

Do you want ta open or save this file?

=] j Mame: .. 6524_2410414_Actuals by Project-2009-08-26.xls
i} Type: Microsoft Excel Workshest, 21.0KE
From: psprod.finedu

gpen ) [ Save | [ Cancal

[¥] Always ask before opening this type of fle

i = “whhile: files fram the Intemet can be useful, some files can potentially
@ harm your computer. IF you do not trust the solce, do not open or
B save this file, what's the dsk?

m | @ rbox-outiookwes .| [B] icascht xcel - Actu.,, | (@ Report Mansger - i [T

&, bone @ mnternet fa - Haioow -

‘ WAL 531

Step | Action

13. | Click the Open button or you can Save the report to your computer.

or
Press [Alt+O].

14. | Review the DrillDown report results.

15. | Congratulations! You have successfully used the nVision DrillDown feature in

Excel 2003.
End of Procedure.
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