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Financials PantherTips 

Grants and External Award Management

1. Go to the following Navigation:

Navigation:

· Student Administration

· Grants and External Award
On the Grants and External Award Management- Search/Add page:

2. Enter the Account number.
3. Enter the Department/Project ID number.

4. Click the [image: image2.png]SearchiAdd



 button.

On the Grants and External Award Management page

5. Panther ID: Enter the Panther ID for the student receiving aid using the [image: image3.bmp] button.
6. Term Info: Select the Term Info using the[image: image4.bmp] button.

7. Job Code:

8. Credit Hours: Enter the credit hours that will be funded.

9. Award Amount: This field will default based on residency, career, term, and credit hours.  If you wish to override the amount simply type in the correct amount in the field.

10. To enter an award for another student click on the [image: image5.png]Insert Award Data



 button, and follow steps 5-9.

11. Once you are done click the [image: image6.png]Save



 button.  

